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Pabouas nporpamMma TUCIIMIUIMHEI «SI3BIK 1eT0BOTO O0IIeHus» cocTaBieHa B 2021
roay B coorBercTBUM ¢ TpeboBaHusamMu GI'OC BO no HampaBieHHUIO MOATOTOBKU
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AHHOTanuA padoyeil MPOrpaMmbl AUCHUNIMHBI

JucrunnuHa «S3bIK 1e7T0BOTO OOIIEHUs» BXOAUT B 0a30BBIM MOIYJb 005S3aTeIbHON
yacTu 00pa3oBaTeIbHON MPOrpaMMBbl MarucTparypsl o HampasieHuto 45.04.02 JIuHrsuctuka
(mpoduns «IlepeBon 1 IEPEBOTOBEICHHEY ).

JucruniauHa peanusyeTrcs Ha GakyIbTeTe HHOCTPAHHBIX S3BIKOB Kadenpoil aHTIMHCKON

dbunosoruu.

CopepxaHue TUCHUIUIMHBI OXBaThIBAET KPYT BOIPOCOB, CBA3aHHBIX C Pa3BUTUEM YMEHUN
B 00J1aCTH YCTHBIX U MUCbMEHHBIX OM3HEC KOMMYHHUKAIUN Ha aHTJIMHCKOM SI3BIKE.

JlucuuruinHa HareneHa Ha (OPMHUpPOBaHME CIEAYIOIIMX KOMIETCHLUH BBITYCKHUKA!
OIIK-1, OIIK-4.

Hpeno;[aBaHHe AUCHUIUIMHBL TOpPCAyCMATPpHUBACT TMPOBCACHHUC CICAYIOIIHUX BHU0B
y4eOHBIX 3aHATUH: npakmuieckKue 3aHamus.

Pabouas mporpamMma IUCHMIUIMHBI TNPEAYCMAaTPUBAET CIEAYIOUIME BHJIBI KOHTPOJIS
yCIIEBAEMOCTH:  OIPOC, TECTUPOBaHME, pazdop cuUTyaluii, MyOJIMYHOE BBICTYIUICHHE,
IpEe3eHTAIMs, JeJIOBast U poJieBast urpa, mNopTdosino (MuchMeHHbIe paboThl), B3aMHasi OIICHKA,
a TaKk)Ke TPOMEKYTOUHBIN KOHTPOJIb B (popme 3aueta Ha 2 Kypce B 1 cemecTpe.

OG’bGM AJUCHUITIIUHBI - 4 3aueTHBIE CAMHUIIBI, B TOM YHCJIC B 36 AKaACMHNYCCKHUX Hacax I10
BUJIaM Y4eOHBIX 3aHATUH:

YueOHbIC 3aHATHUS dopma
B TOM YHCIIE: MIPOMEKYTOUHOMU
% KonrakTHas pabota oOyuyaromuxcs ¢ npenogasaresieM | CPC aTTeCcTaluu
g o M3 HUX (3auer,
S| 3 g Jlekn | Jlabopar | IIpakrtuy | KCP | KOHCY/IBT nuddepeHnrposn
& 2 uu OpHBIE ecKe anun aHHbBIA 3aYer,
3aHATUS | 3aHATHS 9K3aMeH
3 | 144 | 36 36 108 3ayer

1. {esiu 0CBOEHUSA AU CIUTIIAHBI

HGHBIO OCBOCHHA OUCHUIIIINHBI «A3BIK ACII0OBOTO O6H.[€HI/I}I» ABJIAKOTCS  PAa3BUTUC Y
00yJaronuxcsi CIOCOOHOCTH OCYIIECTBIATh d()PEKTUBHBIA MEXKKYIBTYPHBIN THAIIOT B JEIOBON
cpexne.

2. Mecto aucuuinHbl «S3bIk neoBoro odmenus» B crpykrype OIIOII marucrparypsl

Jannas ydeOHas AUCHUIUTMHA BXOAUT B oOs3arenpHyr0 yacth ®I'OC BO mo HampaBieHHIO
noarotoBku BO 45.04.02 — «JIuareuctukay (npopuis «IlepeBoa 1 nepeBoioBeIeHUEY.

Jlis n3ydeHust QTUCIUIUIMHBI He0OX0IMMbI KOMIETEHIINH, C(OPMUPOBAHHbBIE Y 00yJaronnxcs B
pe3ynbTare OCBOeHUSI MUCHUILIINH: «[IpakTHKyM MO KyIbType pedeBOro OOIIeHuUs (aHTITHIHCKUI
S3BIK)», «SA3b1k anrmiickux CMWy», «BBeneHne B TEOPHIO MEXKYJIbTYPHOW KOMMYHHUKAITUWY,
«CTUIMCTUKA aHIJIMICKOTO si3blka» B pamkax Hanpasienus 45.04.01 - JIunreuctuka
(6bakamaBpuar). OcBOeHHE [AaHHOW MHUCIMIUIMHBI HEOOXOIWMO ISl YCHENTHOTO OCBOCHUS
TUCIUTUIAHBI «[[pakTHKyM 10 YCTHOMY OOIIIECTBEHHO-TIOTUTHYIECKOMY TIEPEBOIY».




3. Komnerenunu odyuarwuerocsi, popmupyembie B pe3y/ibTaTe 0CBOCHUS THCHHUILINHBI
(mepeyeHb MJIAHUPYEMbIX Pe3yJIbTATOB 00y4YeHUsl).

Koa n
HAaNMMEHOBaHHe
KOMIIETEHIIMH U3
(0)110)11

Koa n
HAWMEHOBaHHE
HHIMKATOpa
JOCTHKEHHS
KOMIIETEHIIN (8
coomeemcmeuu ¢

ororn

Inanupyemble pe3yJibTaThI
o0yueHust

Ipouenypa ocBoenust

OIIK-1 Crocoben 3naem: METONBI M TIPUEMBI IToaroToBka YyCTHBIX H
npumeHats cuctemy | M.-MOIIK-1.2. CaMOCTOSATEIBHOT0 U3y4YEHHUs IIUCBMEHHBIX  PEYEBBIX
TEOPETHYECKUX U CaMOCTOATENBHO WHOCTPAHHOTO SI3bIKa; MPOU3BECHN  pa3HBIX
SMIUPUIECKUX W3y4aeT pedeByI0 | Yueem: yIUTHIBATH JKaHPOB, OTHOCAIINXCS K
3HAHUH O JIeAITENBHOCTD coLMaIbHbIE U JIEJIOBBIM
(yHKIMOHUPOBAaHUU | HOCHTENEH MparMaTHuecKue acrleKThI KOMMYHHKALIUSIM, C UX
CHUCTEMBI M3y4aeMoro f3bIKa, | KOMMYHHUKATHBHOTO MOCIIEAYIOLTIM
M3y4aeMoro YYUTHIBAET MTOBEICHUS; pazbopom

MHOCTPAHHOTO COLIMaJIbHBIE u | Braoeem: criocoOHOCTBIO

SA3BIKA U MparMaTHYECKue YYHATHIBATH

TEHACHIIUAX ee ACTEeKTHI COIIMAJIHHBIE U

pa3BuTHI, KOMMYHHMKAaTUBHOTO | IIparMaTHYEeCKHE acTeKTh

YUUTHIBATh CUCTEMY | TIOBEACHHUSL. KOMMYHH-KaTHBHOT'O

IIEHHOCTEHN 1 TIOBEACHMUS.

MPEACTABICHUN,

MIPHUCYIINX

KyJNbType CTpaH

M3y4aeMoro

WHOCTPAHHOTO

A3BIKA.

OIIK-4 Cnoco6en | M.-HOIIK-4.1. 3naem: MeToIbl aAEeKBaTHOU

co37aBatTh U AJIEKBaTHO HWHTEpIpETALNH

MMOHUMATh PEUYEBBIE | HHTEPIPETHPYET KOMMYHHKAaTHBHBIX

MPOU3BEICHIS Ha KOMMYHUKAaTUBHBIE | HAMEPEHHI cOOeCeTHNKaA;

H3y4aeMOM HaMeEpEeHUs Ymeem: a/IeKBaTHO

MHOCTPAHHOM SI3bIKE | coOeceTHUKa U WHTEPIPETHPOBATD

B YCTHOW U KOMMYHUKAaTUBHBIE | KOMMYHHKaTHBHBIE HAMEPEHUS

MUCBMEHHON LENH cobeceHHKa u

¢dhopmax BBICKa3bIBaHHS, KOMMYHHKAaTHBHBIE ey

MPUMEHHUTENBHO K MOJTHO M3BJIEKAET BBICKa3bIBaHUS, W3BIIEKATh

oHIIHATEHOMY, (akryaibHyIO, (akTyanpHyIO,

HEUTpaJIbHOMY H KOHLENTYAJIBHYIO U | KOHLENTYaJIbHYIO u

Heo(UIHATBbHOMY 3CTETHUYECKYIO 3CTETHUYECKYI0 HHPOPMALHIO;

peructpam UHQOPMAITHIO. Brnageet: cnocoOHOCTBIO

oO0IIeHUSL. MOJIHO M3BJIEKATh

(akTyanbHyIO,
KOHIENTYAJIbHYIO H
ACTETHIECKYIO MH(HOPMAIIHIO
JUTS aJICKBATHOM
HMHTEPIPETALuN
KOMMYHHUKaTHBHBIX
HaMEpeHU coOeceTHUKA.
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M.-UOIIK-4.2.
AJekBaTHO
OTIpeIeTISIET JKaHp
pedeBoro
MIPOU3BEACHUS U €ro
MPUHAAIEKHOCTD K
oHIHATIEHOMY,
HEUTpanbHOMY U
HeopUIMaTHLHOMY
perucrTpam
0OIIEeHMS.

M.-UOIIK-4.3.
Bmaneer
JIUCKYPCUBHBIMH
criocobaMu
MTOPOKICHUS
CBSI3HBIX TEKCTOB
O(UIHATIEHOTO,
HEUTPAJIBHOIO U
HeoPHUIMATHLHOTO
pETUCTPOB
OOIICHMS.

M.-UOIIK-4.4.
AJIEKBaTHO
UCIIOIB3yET
(yHKIMOHANBHBIN
CIEKTP A3BIKOBBIX
CpEICTB
OpraHu3anuu
LIEJIOT0 TeKCcTa AJIs
JOCTHKECHHUS
CEMaHTUYECKOM,
KOMMYHUKAaTHBHOM
U CTPYKTYPHOU
IIPEEMCTBEHHOCTH
MEXly YacTsIMU
YCTHOTO | /AN
MUCBMEHHOTO
BBICKA3bIBaHMS.

3naem: KaHPOBYIO CTICHU(PUKY
oumansHOro, HEUTPaILHOTO
1 HEOPHUITHATBHOTO PETHUCTPOB

OOIIICHMS;

Ymeem: onpenenats kaHp
pEYEBOro MPOU3BEJICHUS U €0
MPUHAIIKHOCTD K
opumansHOMY,
HEUTpaIbHOMY u

HeopHUIMAIHFHOMY PperucTpam
oOmIeHus.

3Haem: crocoObl MOPOXKICHUS
CBSI3HBIX TEKCTOB
o(HIUATEHOTO0, HEUTPATHLHOTO
1 HEO(PHUIHATLHOTO PETUCTPOB
OOIIIEeHHS;

Ymeem: MOPOXK/IATh u
MMOHUMATh peueBbie
MPOU3BEIICHUS HAa H3y4aecMOM
WHOCTPAHHOM SI3bIKE B YCTHOM
W IUCBMEHHOH (opMax;
Braodeem: HaBbIKaMu
MPOJTYKTHBHBIX
PENPOIYKTUBHBIX BUIOB
HWHOSA3BIYHON peueBOH
JESTeTbHOCTH

3naem: S3BIKOBBIE CPEICTBA
TEKCTOBOW OpraHU3allNy;

Ymeem: ameKBaTHO
HCII0/Ib30BaTh SI3BIKOBEIC
CpelicTBa OpraHU3alliy 11eJI0T0
TeKcTa I JTOCTHKEHHS
CEMaHTHYCCKOM,
KOMMYHUKATHUBHOU u
CTPYKTYpPHOU
MIPEEMCTBEHHOCTH MEXITY
YacTIMH yCTHOTO H /WM

MMACHMEHHOT'O BBICKA3bIBAHWS;
Braoeem: cnocoOHOCTEIO
aZICKBaTHO UCIIOJIb30BaTh

(b YHKIIMOHATBHBIA CITEKTP
SI3LIKOBBIX CPEJICTB
OpraHM3allfH [EI0T0 TeKCTa
TUTSL TOCTHKCHHUS
CEMaHTHUYECKOMH,
KOMMYHHUKATHBHOH H
CTPYKTypHOU
MPEEMCTBEHHOCTH MEXKIY
4acTSIMU YCTHOTO U /WK
MMHCHMEHHOT'O BBICKA3bIBAHHMS.
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M.-NOIIK-4.5.
[TosHO BBIpaXKaAET
(akTyanbHyIO U
KOHIENTYaJIbHYIO
uHpOpMaIHio, a
TaKKe
CTHJINCTUYCCKYIO U
KyJIbTYPHYIO
KOHHOTAITUIO
SI3BIKOBBIX €IMHHUII,
UCTIOJIb3YEMBIX B
YCTHOM U
MHUCbMEHHOU
KOMMYHHUKAIIHH.

M.-UOIIK-4.7.
JlocTuraer sicHOCTH,
JIOTUYHOCTH,
CMBICIIOBOM u
CTPYKTYPHOU
3aBEpIIEHHOCTH
YCTHBIX W/
MUICbMEHHBIX
TEKCTOB B
COOTBETCTBUH c
SI3BIKOBOM  HOPMOW,
MparMaTHYeCKUMHU

u
COLIMOKYJIETYPHBIMHU
napaMeTpamu
KOMMYHUKaIIUH.

3naem: cmocoOBbl BBIPAKCHUS

¢dakTyanpHON u
KOHILIETI TYaJIbHON
nH(popMaIum;

Ymeem: BBIIEIUTH B TEKCTE
(akTyanbHyIO u
KOHIIETITYaJIbHYIO
nH(pOpMaITHIO, a TaKXKe
pacmo3HaBaTh
CTHJIIMCTHYECKYIO u
KYJITYPHYIO KOHHOTAITUIO
SI3BIKOBBIX €JIMHUII,

Braoeem: CIIOCOOHOCTBIO
CO3/1aBaTh YCTHBIC u
MUCbMEHHbBIE peueBbie
NpOW3BEICHHUs,  TOJHO U
aJIeKBaTHO BBIPKAIOIINE
(dakTyanbpHyO u
KOHLIETITYaIbHYIO
uHpopmanuio,  nepenaronre
CTHJIICTUYECKUE u
KYJIbTypHEIC KOHHOTAIUH
UCTIONIB3YEMBIX SI3BIKOBBIX
SIMHUII

3naem:  A3BIKOBBIC  HOPMBI,
MparMaTHYecKue 17§
COIMOKYJIBTYPHBIE TTapaMeTphl
KOMMYHHKAIIUH;

Ymeem: co3pmaBath NOTHYHEIE,
3aBCPUICHHBIC IO CMBICITY H
CTPYKTYpe  yCTHBIE  W/WIH
MMHChMEHHBIE pedeBbie
MIPOU3BEJICHUS B COOTBETCTBUU
c SI3BIKOBOM HOPMOH,
MIparMaTHIeCKUMH u
COIIMOKYJIBTYPHBIMHU

rnapamMeTpamMu KOMMYHUKAIIUH.
Bnaoeem: CITOCOOHOCTBIO
CO3/1aBaTh JIOTUYHEIE,
3aBEPIICHHBIE IO CMBICITY H
CTPYKType  YCTHBIE  W/WIH
MMHChbMCHHBIE peUeBBIC
MIPOU3BEJCHUS B COOTBETCTBUU
c SI3BIKOBOM HOPMOH,
MIparMaTHIeCKIUMHU u
COLIMOKYJIBTYPHBIMU

napamMeTrpamMu KOMMYHHUKAIINH.

4. O0beM, CTPYKTYPA U COAepKaHNe TUCHUIJIMHBI.
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4.1. O0beM AUCHMILIMHBI COCTABIsCT 4 3aueTHBIC eAUHUILI, 144 akaTeMHUYSCKHUX vaca.
4.2. CTpyKTypa AUCUUTUIUHBI.

Buabi yueOHoi ®opMbI TEKYLIETO
Pa3nesibl u TeMbI padoThI, BKJIIOYAs g KOHTPOJIsA
Ne JUCUHMILIMHbI = CaAMOCTOSITEJIbHY IO § ycreBaemMocTH (no
n/n 8 | paboTy CTYAeHTOB H =" Heldenam cemecmpa)
a | 3 TPYA0EMKOCTh (B = ®opma
§ § yacax) E MPOMEKYTOYHOM
= o S aTrecTainuu (no
© |3 Z g = S| 5 cemecmpam)
S S| 2E| & g
T |z EE S8 2¢| ¢
Bl E x|l ol =8| 5
AR IR
el & K 3| £ 8
Bl E o
Mooyns 1. MexcKynomypHsle paznuuus u pecucmpul 6 0€1060M 00uieHuN
1 MeXKYIbTYpHBIC 4 14 Ompoc, pasbop
pa3uuus B JICTIOBOM CUTYyanuH,
OOIIECHNH. TECTUPOBAHHE
IIpeononenune
KOMMYHHKATUBHOT'O
JMICCOHAHCA.
2 Peructper u  crmimm 4 14 Ompoc, pazoop
JITIOBOTO OOIICHUS CUTYyanuH,
TECTUPOBaHHE
Hmozo no mooymo 1 8 28
Mooynb 2.Ycmuble Ouznec-KOMMYyHUKAYUU
1 Hedopmanbroe 2 6 Ponesast urpa, B3auMHas
obmenue (socializing) OLICHKA
2 [Ty6nuanoe 4 8 [IpesenTanus, B3anMHas
BBICTYIIJICHUE c OIICHKA, TECTUPOBaHHE
Mpe3eHTanren
3 [Ieperosopsl 2 6 [enoBas urpa
4 CoOpanue / TUCKyccus 2 6 Ponesast urpa
HUmoeo no moodynio 2: 10 26
Mooyns 3. ITucomennvle OGU3HEC-KOMMYHUKAUUU
1 Memopauaym 2 4 IToprdhonumo, onpoc
2 JlenoBoe MUCEMO 4 8 Moprdonmo,
TECTUPOBaHHE
3 [pecc-penu3 2 8 Hoptdonmo
4 00630p mpecchl 2 6 TopTdomnuo
Hmoeo no mooynio 3: 10 26
Mooyns 4. Camonpezenmanus Ha polHKe mMpPyoa
1 Pesrome u 4 14 TopTdonmo
COIIPOBOJIUTEIBEHOE
HCHMO
2 WnTepBpio npu npueme 4 14 Ponesas urpa, B3anMHas
Ha paboTy OIICHKA
Hmoeo no mooynio 4. 8 28
HUTOI'O: 144 36 108 3auer

4.3. Conep:xanue TUCUMILIMHBI, CTPYKTYPUPOBAHHOE 110 TeMaM (pa3aesiam).
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Mooyne 1. MexckynomypHbie pa3nudus u pecqucmpul  0€1080M 00uieHuU

Tema 1. Meosckynomypusie paziuuusa 6 0enosom obweHuu. Ilpeodonenue KOMMYHUKAMUBHO2O
oucconauca.

®dopmaThl YCTHOTO JIEIOBOTO OOIIeHUs (TpsMOe — KOCBEHHOE; BepOallbHOE — HEBEpOAIbHOE;
YCTHOE — MHCBMEHHOE; JMAJIOTHYECKOE — MOHOJIOTMYECKOE; MEXKIUYHOCTHOE — IyOIMYHOE;
HETMOCPEICTBEHHOE — OINOCPEJOBAaHHOE; KOHTAaKTHOE — JIMCTAaHTHOE). Cocrasnsitomue
YCIIEITHOTO YCTHOTO JenoBoro odmieHus. [lapamerpsl cpaBHEHUS KyiabTyp. MeXKyIbTypHBIE
paznuuusT B yCTHOM JenoBoM oOmeHuu. CTepeoTHnsl CO3HAHUS W WX 3HAUYCHHE B
MEXKYJIbTYpHOH KOMMYHHKaAIuu. OCOOECHHOCTH HeBepOanbHOM KoMMyHUKamuu. COoum B
MEXKYJIBTYPHOM JIe10BOM oO0mmieHun. [lyTu mpeomosieHus: KOMMYHUKATHBHOTO JHCCOHAHCA.
PerunonanpHOe BapbHpOBaHUE B 1€JI0BOM OOIIEHUH HA aHTJIUHCKOM SI3bIKE.

Tema 2. Pecucmpwvl u cmunu 0e108020 00ujeHus

OcoOeHHOCTH J1e0BOro OO0IeHHs B O(UIHaTbHOW U Heo(pUIMaTbHONH 0OCTaHOBKe. SI3bIKOBast
COCTaBJIAONIAs O(QUIUAIBHOTO U HEO()UIIUAIBHOTO JeJI0BOro olIieHus. Peueoii atuker. Ctuinu
JICIOBOTO  OOIICHHUS: PUTYAJIbHBIA, MaHHITYJISATUBHBIA, T'YMaHMCTHYECKUN; aBTOPUTAPHBIH,
JEMOKPATUYEeCKUH, JIMOEepalbHbI; COTPYAHHUYECTBO, CONEPHUYECTBO, MpUCHOCOONIEHUE,
u30eranue, KOMIPOMUCC; MYKCKOU, dKEHCKUH.

Mooynw 2. Yemmuvie ousnec-kommynukayuu

Tema 1. Heghopmanvnoe obwenue (Socializing)

Jlnanorudeckue >KaHpbl B JIEJIOBOM OOIIeHMH. THIBI peueBBIX aKTOB B JEJIOBOM OOIICHUU:
BOIIPOC, MOOYX/IEHUE, COOOIIeHHe. 3aKpbIThie, OTKPHITHIE, PUTOPUUYECKHE BOMPOCHI, BOIPOCHI
Ul OOIyMBIBaHHMS, IEPEIOMHBIE BOMPOCHL. MeTonsl yOexneHus coOeceTHHMKa: CChUIKAa Ha
aBTOPHUTETHI, CPAaBHEHHsI M3 OOJIACTH XOPOILIO 3HAKOMOW cOOECeIHUKY, YCIOBHOE COTrJIacHe,
nepedpasupoBaHre, METOJ «Ila — HO», TPUHATHE 3aMEYaHHs, JOKa3aTeIbCTBO
6eccmbicienHoctu. [lcuxonornueckue THMb codeceqHKoB. HeBepOanbHble cpeicTBa JeI0BOrO
obmennsa. IlpocTpaHCTBEHHBIE HOPMBI  JEOBOTO  OOHmIEHWS. 3HAYCHHWE W CUTyaluu
He(OPMAJIBLHOTO JIeOBOr0 OOIIeHUs. SI3bIKOBas COCTaBIsIOMIAs He(OPMATIBLHOTO JIEJIOBOTO
o011eHusl.

Tema 2. I[Iybnuunoe svicmynienue ¢ npezenmayueti

Dranbl MOATOTOBKHM W TPOBEICHHUS MyOIMYHOTO BBICTYIUICHUS. JIOKOMMYHHKATHUBHBIM O3Tall:
onpejeNieHue TEeMbl W IIeJId BBICTYIUICHHUS, OLIEHKAa ayJuTOpuu M OOCTAaHOBKH, MOAOOp
MaTepuana, Co3/IaHhe TeKCTa U Mpe3eHTanuu. [IpaBuia MOATrOTOBKH MPE3CHTANN: KOJIUYECTBO
u oopMIICHHE CIIaiIOB, BHIOOP MmIpU(Ta, CHHTAKCHUYECKHE OCOOCHHOCTH TEKCTa, CTPYKTypa
npe3eHTanmu. Penertunms. KoMMyHHKATHBHBIA dTam: BBICTYIJICHHE, OTBETHI HAa BOMIPOCHI,
BEJICHHE MOJIEMUKH. Y CTAaHOBJIEHHE KOHTAKTA C ayJIMTOPUEH, €ro MpUeMbl: BOTPOCHO-OTBETHBIN
npueM, Tepexo] OT MOHOJIOTa K JMAJory, MPUEM CO3JIaHus MpPOOJIIEMHOW CHUTyallud, MpUeM
HOBU3HBI MH(POPMAIMH, ONOpa HA JIMYHBIN OMBIT, UCIIOJIB30BaHUE IOMOPA, KPAaTKOE OTCTYIUICHHE
ot Tembl. CpencrBa HeBepOanbHOW KOMMYyHHUKAIMH. [103a, KECThl, MUMHKA BBICTYIAOIIETO.
[TocTKOMMYHUKATUBHBIHM ATarn: aHAIW3 MyOJIMYHOTO BBICTYIUIeHH. Cxema aHanu3a myOJIudHOTo
BhICTYIUICHHS. KOJUIEKTHBHBIA Pa300p BBICTYIUIEHUH COKYPCHUKOB. [IMChbMEHHBIE OT3BIBHI O
BBICTYIUICHHUSX.

Tema 3. Ilepecosopwi

Buasl neperoBopoB, mpaBmiia WX BEACHMs. JTambl MOJATOTOBKHM M IPOBEIEHUS MEPErOBOPOB.
JIOKOMMYHUKAaTUBHBIM dTam: cOop mHMOpMAIMU, ONMpeaesieHHue IeIe W 3aaad, ONpeiciICHHE
BPEMEHU M MECTa BCTPEYM, YYACTHUKOB Jenerauuu. KoMMyHUKAaTUBHBIA 3Tall: MPeICTaBICHUE
CTOPOH JIpYT JAPYTY, U3JOKEHUE NpobiieM U Lejei, aHaau3 npoOjiaemMbl, JUAOT Y4aCTHUKOB,
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apryMeHTalus BApUAHTOB PELICHUM, NIOABEACHUE UTOIOB U IPUHATHE PELICHUM, COCTaBICHUE
MPOEKTOB JOKYMEHTOB. I[IOCTKOMMYHMKATUBHBIA 3Tal: aHalnd3 IEPEroBOpOB. SI3bIKOBas
COCTABJIAIONIAsl YCHEIIHBIX MEPEroBOPOB: CIOCOOBI NPUBJICUEHHS BHHMAaHUS, IPOBEpKa
aJIeKBaTHOCTH TOHUMAaHMsI, TOJBITOXKUBAHUE JIOCTUTHYTHIX JOTOBOPEHHOCTEH; CMATYEeHUE
BBICKA3bIBaHUSA. YUET KYJbTYPHBIX Pa3JIMUUi IPU MOATOTOBKE M BEIACHUU IeperoBopos. Ilytu
MPEOA0JICHHS] KOMMYHUKAaTUBHOTO IMCCOHAHCA.

Tema 3. Cobpanue / ouckyccus

CoBemnjanre Kak BHUJ OpraHHU3alH JEIOBOTO OOMICHHS TPYIIbL. JTambl MOATOTOBKU U
npoBeneHus: cobpanus. IloBectka aHs. MecTo, BpeMs MpOBEIEHUS M COCTaB YYaCTHUKOB.
BerynurensHoe cnoBo Beaymiero. Ilpunstue pernamenta. OpraHu3yoonire pedyeBble JEHCTBUS
Beaymiero B xonue auanora. [lpuastue pemenuii. OxoHuanue cobpanus. [IpoTrokon cobpanus.
[IpaBuna BeaeHUs MUCKYCCHUU. YUET KYJNbTYPHBIX PAa3IMYUid IPU MOATOTOBKE M MPOBEACHHUH
coOpaHus / TUCKYCCHH.

Mooynw 3. Ilucomennvie dOuznec-KOMMYHUKauuu

Tema 1. Memopanoym
®dopmartsl, IpaBUIa MICBMEHHOTO JIEIOBOTO OOMIEHUS. SI3bIK MUCHMEHHOTO JIETIOBOTO OOIICHUS.
MeMopaHayM: CTPYKTypa | S3bIK.

Tema 2. Jlenosoe nucovmo.

Bunasl genoBeix nucem. CTpyKTypa AEJIOBOrO MHUCbMa. SI3bIK M CTUIb JEJIOBOTO IMHCHhMA,
Tunuunesie knume. [luchbMo-3ampoc M OTBET Ha 3ampoc, peKJaMmars W OTBET Ha Hee,
OJlaroJapCTBEHHOE TMHUCHMO. DJIEKTPOHHAsI TouTa: (OpMaT, CTWIb, TUIWYHBIC KIHIIE. YUeT
KYJIbTYPHBIX Pa3Inuuii IPU BEACHUU JCIIOBOM TIEPETIHCKHU.

Tema 3. Ilpecc-penus

[Ipecc-xondepennns. Cneundpuka mnpecc-KOHPEPEeHIUH Kak BHAA JIEJIOBOIO  OOIEHHUS.
[ToaroTtoBka k mpecc-koHdpepeHmuu. CocTaBiIeHUE 3asBICHHS I TMPECChl (IIPecc-pennsa).
OO1eHne ¢ )XypHaTUCTaMU TIOCIIE Pecc-KOH(EpEeHIIUH.

Tema 4. O630p npeccowi

Hasnauenne o0030pa mpeccel  (Press review). AHHOTHpOBaHHE, pE3IOMHPOBAHHE H
pedepupoBanmne kadectBeHHoil mpeccwl (KII). Ompemenenme KII. Cnoapusiii cocraB KII:
oOuieynoTpeOuTenpHas U JejioBasi JIEKCUKa, TEPMUHBI, UMeHa coOcTBeHHbIe. CTUIMCTHYECKHE
ocobernoctu KII: meradopa, urpa cioB, ajmio3usi, IUTAIMS, HEOJIOTHU3MBI, POJIb TIOBTOpA B
n3BieueHnn nHpopmanuu. KoHlenTyalbHBIA W JTUHTBUCTUYECKHUH acrekT myOnukanuii B KII,
uX coBmajgeHuss u  pacxoxaeHus. CuHTakcuueckwme  ocobeHHoctn  s3bpika  KIT:
HIMPOKOYMOTPEOUTETbHBIE TPaMMAaTUYECKUE KOHCTPYKIMHM, CHHTAKCHYECKass KOHBEPTEHLHS,
CerMEeHTalusl CTPYKTYpPbl MPEIJIOKEHUs], aKTyalbHOEe wieHeHne. Kore3us u KOrepeHTHOCTh B
KII. Crioco0Ob1 KOMITpeccuu TEKCTa MPH PE3IOMUPOBAHUH, aHHOTUPOBaHUH, pedepupoBannn KII.
SI3bIKOBBIE KIIHILIE, UCTIOJIb3YEMbIE ITPU KOMITPECCUU TEKCTA.

Mooyns 4. Camonpezenmayun Ha polHKe mpyoa

Tema 1. Pestome. ConpogooumenvbHoe NUCbMO.

WMHdpopManmoHHbIE pecypchl pblHKa Tpyaa. Llenb cocTaBieHHs pe3toMe, ero CTPYKTypa U SI3bIK.
Pestome mepeBogumka. Ha3naueHwe, CTpPYKTypa, COACpNKAHHE M S3BIK COMPOBOAUTEIHHOTO
nuchbMa. KpuTepuu OIEHKH KadyecTBa Pe3lOME W COMPOBOJMTEIHHOTO MUChMA, MX BO3MOXKHBIC
HepocTaTku. CaMompe3eHTaIus Ha spMapKax BaKaHCHIA.
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Tewma 2. Humepevio npu npueme Ha pabomy.
[TonroToBka k wuHTepBBIO. [lpaBmiia moBemeHuss Ha coOeceoBaHWW. BHemHWA BU.
Camonpesenrauust B cetu MHrepHeT. COBpEMEHHBIE TEHIEHIMM HA PBIHKE IEPEBOAYECKHUX

YCIIYT.

5. O6pa3oBaTe/ibHbIE TEXHOJIOTHH

B ocHOBY nipernogaBaHus AUCHHUILTUHBI «SI3BIK JETOBOTO OOIICHHS» MOJOXKEHO Pa3BUTHE
yMEHUs 00yJaromuxcs padoTartk ¢ HHPOpMaUe U OCBOSHUE PA3TUYHBIX MPO(ECCHOHATBHBIX
CIICHapueB dYepe3 MojelupoBaHue mpodeccuoHanbHO cpenbl. Crnenuduka TUCIUTIIHHBI
npenoaraeT npeodnaganue MpoOJIeMHO-PEUeBhIX, TBOPUECKUX YIMPaKHEHUN U 3aJaHuil HaJ
YUCTO JMHTBUCTUYECKUMH, PENPOAYKTHBHO-TPEHUPOBOYHBIMHU, HCIOIH30BAHUE AYTCHTHYHBIX
CUTyaluil  OOIIeHMs, pPa3BUTUE YMEHHI CIIOHTAaHHOTO pearupoBaHUs B  Ipoliecce
KOMMYHHKAITMH, (POPMHUPOBAHUE TICHXOJOTHUYECKON TOTOBHOCTH K PEAbHOMY HHOSI3LIYHOMY
OOLIEHUIO B pAa3JIMYHBIX CHUTyalusx JenoBoro oOmeHus. I[Ipenmomaraercs mupokoe
HCIIOJIb30BaHNE WHTEPAKTUBHBIX ()OPM MPOBEICHUS 3aHATUN: TUCKYCCHIA, IEIOBBIX U POJIEBBIX
urp, pasbopa cutyaruii (case study), MO3roBoro mrypMa M APYIMX HHHOBAIIMOHHBIX (GOPM
o0yuenus. HeoOoxoaumocThio siBnsiercst BHeApeHue Texnonoruii Web 2.0 B cucremy ayauropHoit
U CaMOCTOSITEIBbHOM  pabOThl MarucTpaHTOB: paboTra C 00pa3oBaTEIbHBIM  OJIOTOM
MpernoaaBaTes, BeACHHEe COBMECTHOTO 0JIoTa 00yJaromuXCs, MOAKACTHHT, BEO-KBECTHI  JIp.

6. YueOHO-MeTOANYECKOE 00ecTIeYeHre CAMOCTOSITEIbHON PadoThI CTYICHTOB

Ocoboe MecTo B OCBOCHHMHU JaHHOH IUCHUIUIMHBI 3aHUMAeT CaMOCTOsATENbHas padoTa
cryaeatoB (CPC) obumm o6vemom 108 waco. Ha camoctositensHyio paboTy 1Mo paszenam
JHMCIUIUIMHBL BEIHOCUTCS padoTa ¢ TEKCTaMHM, HAlleJIeHHas Ha 3HAKOMCTBO C NPOOJIEMaTHKOMN
COOTBETCTBYIOIMX NPEIMETHBIX 00NacTeil M pacuIMpeHHe CIOBapHOTo 3amaca 00y4yaroIuXCsl.
PerynsipHOo mpetaraercst npociayIlIMBaHWE ayIuO- W MPOCMOTP BHACOMATEPUANIOB, OCHOBHBIM
Ha3Ha4YCHUEM KOTOPBIX SABJIACTCA PasBUTUC JIMHTBUCTUYCCKOM n KOMMYHHKaTHBHOﬁ
KOMITCTCHIIH, O3HAKOMJICHHE CTYJCHTOB CO CHEIM(UKOW IENOBOro OOIICHHS B Pa3INYHBIX
dopmarax U pacimMpeHue oOLEero Kpyro3opa 00y4aronxcs.

C menpio  pa3BUTHA yYMEHHH  caMOOOpa3oBaHMS  MAarkCTPaHTBl  3aHUMAIOTCS
00pa30BaTeNbHONW  IMOMCKOBOM  JEATEIBHOCTBIO C  TOCIEAYIOUIMM IPEJICTaBICHUEM €€
pPe3yabTAaTOB B KOJUICKTUBHOM OJIOTE€ TPYMIIBI M HA APYTUX BeO-TmaTdhopmax.

Ha camoctositensuyio paboty mo Pazgeny mo MOZYIsIM BBIHOCATCS TEOPETUUYECKHE
aCTIeKTHl TPEIIaraéMbIX TEM, KOTOpPBIE CIIEAYEeT H3Yy4YHTh IO HCTOYHMKAM Ha PYCCKOM H
aHTIINHACKOM SA3bIKaX, 3HAKOMCTBO C O6p3.3LIaMI/I YCTHBIX W TMHUCBMCHHBIX  JCJIOBBIX
KOMMYHUKAIIUH, a TAK)KE TUCHbMEHHBIC 3aaHusl.

Ne | Buabl u cofepxanue Bun Y4eOHO-MeTOoqUYECKOE 00ecniedeHue

n/ | CaMOCTOSATEIbHOMN KOHTPOJIA

n | padoTsl

1. | MByueHune TEOPETHICCKUX Ompoc, 1 Amyp6ekoBa T.M. AHTIHMHACKHUI S3BIK IEJIOBOTO
ACIIEKTOB NPEIIaracMbIX pag6op 0F6HICHI/I}I [TeKCT]: yqe6Hoe nocoboue. — T.U.
TeM IO HCTOTHHKAM Ha cuTyalmi, ALgusyp6eKOBa. — Maxauxkana: UITL AT'Y. — 2018.

N -95c.
PYCCKOM H aHTITHHCKOM TecTHpoBa- 2 TI'ycmsaxosa, A.B. Business English in the New
ASEIKAX. 3HAKOMCTBO C Hue. Millennium : yaeOHOe rmocooue /
0bpasuamu yCTHbIX 1 A.B. T'ycasikoBa ; MHUHHCTEPCTBO 00pa30BaHMs
IIACbMEHHBIX JICJIOBBIX u Hayku Poccuiickoit @enepannu, MockoBCKui
KOMMYHUKaIUN MeAarorn4ecKui roCy1apCTBEHHBIN
npecTaBUTeeit yHuBepcureT. - Mocksa : MIII'Y, 2016. - 180 c.
PA3ITHHUHBIX KYJBTYD. : Wi. - bubnuorp. B KH. - I?BN 978-5-4263-
0358-4 ; To xe [DaexTponnsiii pecype]. - URL:
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http://biblioclub.ru/index.php?page=book&id=4

72847 (21.09.2021).

Camoxwuna, T.C. Mind the Gap. Ot KynbTypHI K
KyJbType: yaeOHOe TTOCOOUE TT0 MEXKKYIbTYPHOM
KOMMYHUKAITAH / T.C. CamoxuHa;
MuUHHCTEPCTBO o0pa3oBaHus u HayK{
Poccuiickoi ®denepanuny, ®denepanbHoe
roCyIapCTBEHHOE OFOJKETHOE 00pa30BaTEIbHOE
YUPSKIECHUE  BBICHIEr0  MPO(ECCHOHATBHOIO
oOpa3oBanus «MOCKOBCKUH IeIarormyecKuit
rOCyJapCTBEHHBIH YHUBEpPCUTET». - MocCKBa :
MIIT'Y, 2016. - 112 c. - bubnuorp. B kH. - ISBN
978-5-4263-0470-3 ; To xe [DIEKTPOHHBIN
pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=4

71218 (21.09.2021).

AHTIK [DnexTpoHHBI pecypcl:
OOpazoBaTenbHblii Onor. — Pexum mocryma:
www.tiashija.blogspot.ru

St. Jerome’s Team [DnekTpoHHBIH pecypc]:
OO0pasoBartensHblil Onor. — Pexxum noctyna:
www.stjeromesteam.blogspot.ru

N3ydeHne TeopeTHUeCcKux
aCIIEKTOB  MpeajiaracMbIX
TeM [0 HUCTOYHUKAM Ha
PYCCKOM M aHTJIUHCKOM
SI3pIKAaX, 3HAKOMCTBO C
oOpasamu YCTHBIX
JIEIIOBBIX KOMMYHUKAIIUH.
IToaroTroBka mMyOIMIHOTO
BBICTYTIJICHUS c
Mpe3eHTaIUCH.

TlonrotoBka K pPOJIEBBIM
urpam. @oHOBOE UTEHHE.

Ompoc,
pazoop
CUTYyallUH,
poJieBBIC
UTPHI.
B3anmHas
OIICHKA,
TECTHPO-
BaHUeE.

Amyp6exoBa T.J. AHIIUiiCKUI A3BIK JETOBOTO
oromienus [Tekct]|: ydeOHOe mocoome. — T.U.
AmrypOekoBa. — Maxaukana: WITL AT'Y. — 2018.
-95c.

AsmzoBa M.A. Types of speeches and
presentations [Tekcr]: yue6HOe mnocobue. —
M.A. AswmzoBa. - Maxaukana: UIIL JAT'Y,
2005.

OsuunnukoBa, .M. The course of business
English for the linguistic department
yuebnoe mocobue / .M. OBUHHHHKOBA,
B.A. JlebeneBa ; pen. C.C. Xpomosa. -
MockBa :  EBpa3uiiCkuil  OTKpPBITBIU
uHCTUTYT, 2010. - 301 c. - ISBN 978-5-374-
00361-1 ; To xe [DmekTpoHHBIN pecypc]. -
URL:
http://biblioclub.ru/index.php?page=book&i
d=90921 (21.09.2021).

AHTIK [DnexTpoHHBI pecypcl:
OOpa3soBaTenbHblii  Oj0r. — PexuMm mocryma:
www.tiashija.blogspot.ru

St. Jerome’s Team [DnekTpoHHBIH pecypc]:
OO6pasoBatenbHblii  Ojior. — PekuM  jpocTyna:
www.stjeromesteam.blogspot.ru

BBC Learning English — [DaexTponHbrii
pecypc]. Pexum JOCTYyTIA:
http://www.bbc.co.uk/worldservice/learning
english/general/

David Cotton, David Falvey, Simon Kent.

Market Leader. Upper Intermediate Business
English. — Pearson Education Limited, 2021.
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- 176 pp.
M3yuenne Tteopernueckux | Ompoc, Amryp6ekoBa T.M. AHIIHHACKHUHN S3BIK JIEJIOBOTO
acleKTOB  MPEeUIaraeMbIX | paz6op oromenns [Tekcr]: ydge6Hoe mocobme. — T.H.
TeM MO MHCTOUHMKAM HA | cprvanpuii, Amryp6exoBa. — Maxaukana: UIIL AT'Y. — 2018.
PYCCKOM M aHIVIMHACKOM BaanMHas -95c.
SI3BIKAX. 3HAKOMCTBO C I'ymoBcKas, I'.H. AHTIHICKAN SI3BIK
o6pasuamMu  mHChMEHHBIX | O CHKd npodeccuonansroro obmenns=LSP: English for
JIETIOBBIX KOMMyHHUKanuii, | TeCTHPO- professional communication : ydeOHOe mocooue
IIucemennslie 3amanms: 1) | BaHUE. / T'.H.T'ymoBckas. - MockBa : M3mareiabCTBO
COCTaBJICHHE «®DmunaTay, 2016. - 218 c. - bubauorp. B KH. -
MEMOpaHayMa; 2) ISBN 978-5-9765-2846-8 ; To  xe
COCTaBIICHUE JIEJTIOBBIX [DneKTpOHHBIH pecypc]. - URL:
IHCEM (3ampoc, http://biblioclub.ru/index.php?page=book&id=4
peKIaManuys, 82145 (21.09.2021).
0JiarojapCTBEHHOE AHTIK [OnexTpoHHBIH pecypcl:
MMACHEMO), 3) COCTaBJICHHE OOpasoBaTenbHblii  Oj0T. — PexuMm mocryma:
pecc-penmsa, 4) www.tiashija.blogspot.ru
MOATOTOBKA 0030pa St. Jerome’s Team [DnekTpoHHBIH pecypc]:
npeccbl. DOHOBOE YTEHHE. OO6pasoBatenbHblil  Ojior. — PekuM  jpocTyna:
www.stjeromesteam.blogspot.ru
W3yuenue teopetnueckux | Ompoc, Amyp6exoBa T.J. AHrIuiicKuid SA3BIK JETOBOTO
acleKTOB  MPEUIaraeMbIX | paz6op oromenns [Tekcr]: ydge6Hoe mocobme. — T.H.
TEM MO HCTOYHMKAM HA | cpryaii, AmypOekoBa. — Maxaukana: UITL AT'Y. — 2018.
PYCCKOM M aHIVIMHACKOM -95c.
sa3bIKaX.  3HAKOMCTBO ¢ | DO AHTIK [DnexTpoHHBIH pecypcl:
obpasmamMu  YCTHBIX | urpa. OO6pazoBaTenbHbIll  O70T. — PeskmMm  mocrtyma:
MMUCHEMEHHBIX JIEJIOBBIX Bsanmnas www.tiashija.blogspot.ru
KOMMYHUKaLUH. OLICHKa, St. Jerome’s Team [DnekTpoHHBIH pecypc]:
IlonroroBka K pPONEBBIM | TECTHPO- OO0pasoBarenpHblli Onor. — Pexkum  noctyna:
Urpam. BaHUe. www.stjeromesteam.blogspot.ru
[MucemenHbIE 3aJaHus:
COCTaBJICHHE pe3lOME W
COTIPOBOIUTEIHHOTO
nHcbMa.

7. ®OHI OULEHOYHBIX CPeACTB /AJs NPOBeJeHHS TEKYIIero KOHTPOJISI YCIeBaeMOCTH,
NMPOMEKYTOYHOM aATTEeCTAIMM MO0 UTOTaM OCBOCHUS JUCHUILIMHBI

7.1. TunoBble KOHTPOJIbHBIE 3aJAHUS

1. The ability to give a speech is one of the most valued business skills today. And yet most
people say that giving a speech is their greatest fear. Below are 10 tips on how to
overcome fear of public speaking. Match the tips with their explanations.

1. Expect to be nervous.

a. Know what you are going to say — and why you want to say it.

2. Prepare. b. In the thirty seconds before you begin speaking, take three slow,
deep breaths through your nose, filling your belly. As you breathe
out, say silently to yourself, “Relax.”

3. Practice. c. Make the audience your allies. Talk to individuals before your
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presentation to get to know them. Look them in the eye as you
speak to them, one person at a time. When your audience sides with
you, your job as a speaker becomes easier.

4. Breathe. d. Even experienced speakers get nervous. Don't try to eliminate
your jitters. Turn them into energy you can use to boost your
delivery.

5. Rehearse. e. Most speakers try to do too much in a speech. Then they worry

about leaving something out or losing their train of thought. Aim,
instead, to communicate one basic idea. Keep it short and simple.

6. Focus on your

f. People won’t see how nervous you are. (They can’t tell if your

audience. palms are sweating or your knees are knocking or your heart is
pounding.) So don’t tell them. Smile. Stick your chest out. Look
confident, even if you don’t feel it.

7. Simplify. g. Practice relaxation techniques in the days before your

presentation. Lie down or sit comfortably in a quiet place. Breathe
slowly. Close your eyes. Imagine your upcoming speaking
engagement. Picture yourself speaking with confidence.

8. Visualize success.

h. Stand up and walk around as you practice out loud. Don’t
memorize your speech or practice it word for word. Talk it through,
point by point. Imagine you’re explaining your main ideas to a
friend.

9. Connect with your
audience.

I. Speak to supportive audiences in small forums where less is at
stake — at a staff meeting or a PTA meeting. Join Toastmasters or
take a Dale Carnegie course. Work with a coach.

10. Act confident.

J. Stage fright is rooted in self-preoccupation. (“How am | doing?”
“Am | making any sense?”) Stop focusing on yourself. Focus,
instead, on your audience. (“How are you?” “Are you getting this?”
“Can you hear me?”)

2. Which of the following is NOT good advice?

If your equipment breaks down when you are making a speech...

A If at all possible, be prepared to replace key equipment on the spot.

B Focus on the audience and on your message, not on the problem. As you work on a
solution, keep your audience involved. If you can’t quickly resolve the problem, go on
with your presentation as best you can.

C Bring handouts. Make copies of your slides to distribute as you speak, if necessary.

D Use humor to relieve audience tension. When her computer crashes, one speaker says,
“A TV can insult your intelligence, but it takes a computer to make you feel like a total
idiot.” Direct your humor at the situation or at yourself, never at another person.
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E Ask someone to fix it and wait patiently.

3. Which of the following is NOT a good tip on how to handle questions and answers?

a. Talk to the person asking the question.
b.  When answering a question begin by addressing the questioner, then turn to
others in the audience. When you finish, look to some other part of the room and

ask, “Who else has a question?”

Keep your sense of humor.

h® o o0

about a whole new subject.

Be respectful: avoid sarcasm, criticism, or arrogance.

Answer the question as directly and briefly as possible without being abrupt.
Use your answers to reinforce your main points. Avoid making a presentation

g. Don’t be afraid to say, “I don’t know.” Ask for the person’s business card and
promise to get back to him or her with the answer.

h. Postpone questions that require lengthy answers. Give a brief answer, admit that
there’s more to be said, and offer to discuss it more fully in private.

i. Turn certain questions back on your audience, asking for their input.

j.  Retain control of the situation, deciding when to move on.

4. Complete the following passage:

In formal 1... or larger meetings it's often
necessary — and helpful — to introduce the
main speaker. With the right 2 ... , you can
make the event more successful and establish
yourown 3 ... .

An 4 ... serves two purposes:

1. Itacts as abridge, a5 ... from one part
of a meeting to another. It gives the
audience time to make a mental and
emotional 6 ... .

2. It prepares people for the speaker,
heightening their sense of openness and
7....

Your task is to introduce the speaker, not to
take center stage. The 8 ... is on you only for a
moment so that you can shine it where it
belongs: on the speaker.

A introduction

B transition

C preparation

D anticipation

E gatherings

F professionalism
G shift

H spotlight

5. There are times — especially for leaders — when using PowerPoint in a speech makes
little sense and may even be counterproductive. Here are seven times when it’s better NOT to use

PowerPoint:

1. When you want to project a sense of leadership.
2. When you want to engage your audience’s emotions and imaginations.
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3. When you want (primarily) to connect with your audience.

4. When you want (primarily) to engage your audience’s participation.
5. When you have limited preparation time.

6. When you have limited time to deliver your presentation.

7. When your audience suffers from PowerPoint fatigue.

To which from 1 -7 are A — G a comment?

A Booting up your computer, loading PowerPoint, opening your file, connecting the projector,
and troubleshooting the inevitable problems can take a lot of time.

B Using PowerPoint cues the audience to think of you as an instructor or a trainer — as
someone whose primary goal is to convey information.

C The novelty of PowerPoint has worn off. People have been subjected to too many mediocre
PowerPoint presentations. Slide after slide of bullet points. Cheesy graphics. Annoying special
effects.

D Sometimes you’re caught last minute with only a short time to pull together a presentation.
You need to use what time you have to analyze your audience, strategize your presentation, and
sketch out a rough outline.

E Once you start a PowerPoint presentation, your audience knows that you are planning to cover
a predetermined amount of material. You have already set the content, scope, direction, and
sequence of your presentation. They know their part is to sit back and observe.

F You want to look your audience in the eye and to say, in effect: “This is me. This is what |
value. This is what | want of you.”

G PowerPoint is best at displaying information, which appeals to people’s rational minds.

6. Complete the following passage with the words provided:

Resolving Conflict Made Quick and Easy!

That’s a contradiction in terms. When | was a boy, my brother and | would get into arguments
over some dumb thing or another. Rather than having us talk the 1 ... out, our Dad would make
us put on boxing gloves, then take us out in the backyard where we would duke it out. Since |
was three years older than my brother, | won every 2 ... .

In retrospect, | see that this was an absurd way to resolve a conflict. All we did was beat each
other to a pulp with the last one standing being declared the “winner.” Unfortunately, this is
often how conflicts are resolved. The person with the bigger 3 ... wins, or the person who wants
to avoid the perception of being on the receiving end of the “bigger punch” gives in or goes

along to avoid the 4 ... . In either case, nothing is really resolved. There is no mutual 5 ... of
ideas, no contribution, 6 ... , cooperation, or learning. There is only contention, confrontation,
and 7 ... . Inreality, both parties lose something.
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We should realize that conflict is often the byproduct of being uniquely different—and we are all
unique. We have different values, different experiences, different perceptions, likes and dislikes,
tastes, and 8 ... . In essence, our differences present an opportunity to expand our perspective
and our 9 ... . Unfortunately, we usually have a difficult time considering points of view that are
not our own or that are outside the realm of our own experience. That’s when the conflict shows
up. The 10 ... you face when you encounter conflict is to accelerate through it. Only then you
have an opportunity to resolve it.

A punch

B consequences.
C issue

D understanding
E argument

F biases

G challenge

H collaboration
I compulsion

J sharing

Read the passage above again. According to the author, which of the following is true?

Conflicts are unavoidable.

Resolving a conflict may be quick and easy.

People tend to be self-centered in dealing with others.
People can learn from conflicts.

oo o

7. Supply the following text with subheadings.

A. Awareness B. The magic of dialogue C. Listening D. Suspension
E. Honesty and sincerity F. Mutuality G. Inquiry and Reflection
H. A Safe Space |. Growth through crisis J. Identifying Assumptions

General Guidelines for Dialogue
1......: How do you listen? What does it mean to you to hear someone? In Dialogue you should
listen to hear meaning emerge both from individuals and from the group. You need to listen for

common assumptions and for the voices that question those assumptions.

In listening you let meaning unfold in the conversation as a whole. You will then hear the shared
meaning that can evolve only when many individual meanings are shared and heard.

The Chinese character for listen contains the sub characters one heart, eye and ear- all of which
you must use to truly listen. Listening is the first step in making dialogue effective.

2 ....... In dialogue you must speak the truth as you see it, be sincere. You have to assume that
the other person is also sincere and telling the truth. This develops trust. You can then engage in
dialogue with confidence.

yourself and the impact you have - right in the moment it occurs. It includes letting go, or
"suspending™ your certainty, to see things from another point of view.
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With awareness you can entertain multiple points of view at once, even if they are opposed or in
contradiction with one another.

4 .....: Means that you stop your assumptions from interfering with your listening. You neither
suppress what you think nor advocate it. In the words of Isaacs, you “change directions, stop,
step back, see things with new eyes.”

You allow differences to be present — not moving immediately to agreement or debate, but
developing the skill for bridging across the diversity of opinions, assumptions, backgrounds and
ideas.

The word suspend comes from the Latin root suspendere, which means "to hang below." It has to
do with drawing out, or stretching. It refers to displaying your thinking in a way that lets you and
others see and understand.

When you practice suspending your judgments, you learn to hold your opinions lightly. You
consciously open yourself to hearing and understanding each person's point of view. You create
a space between your judgments and your reactions so that you can hear the other person in a
new way. This is key to building a climate of trust and safety in a group.

5 ....... Your assumptions play a large part in how you view the world and behave towards
others. Yet assumptions are often invisible. Your assumptions are so habituated that you "know"
the world agrees with them.

intent of questions is twofold. One purpose is to draw the other out in a safe and supportive way.
More importantly, questions allow for digging deeply into ideas and perspectives that are novel.

Questions can give room for reflection and develop the understanding of the entire group.
Questions should never belittle or criticize. They are instead a way to learn and understand.

Learning to identify our assumptions allows us to see the world in a new light. By identifying
your assumptions you learn to build common ground and consensus. You learn to respect others
and their contributions, regardless of the fact that these contributions may contradict things you
have long held to be true.

7 ....... Indialogue, there is a mutual search for understanding. Each regards the other as a
partner in a shared inquiry. You see your partner in conversation as someone whose point of
view is valued, someone with whom to explore the familiar and develop the new.

You are open to the possibility that the meanings of one may cause those of the other to be
revised or changed. The conversation develops together. Yet, everyone is individually
responsible for whatever they feel is needed and relevant.

8 ......: You can’t change human behavior by command, resolve, or even good intentions. But
you can create a safe, holding environment for a group of people. When people feel safe, they
can be more aware of their thinking, their conversations, their interrelationships, and their
potential for better action. This is what Isaacs calls "a strong container."

9...... : Asyou address difficult issues, the crises that break out are essential parts of your
development. You learn from them and build with them. You need to stay with the dialogue until
a new level of understanding develops.
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10 ......: occurs when a group wanders into new territory - discovers new meaning - that can
only be discovered by the entire group. This is meaning that no individual formed alone - rather
it flows from the group as a whole. For the group, this can be a powerful experience because it is
the creation of shared meaning. Creating shared meaning is a step toward creating community
and working collaboratively.

8. Complete the following passage:

Giving unsolicited advice is what causes problems. Advice is necessarily preceded by a
judgment or evaluation—which is based on our interpretation of the situation. Although you may
sincerely intend to help or assist someone, giving unsolicited advice sends a variety of
underlying messages which are all based on assumptions, and which are almost always perceived
as negative. As a result, advice often comes across as judgmental, authoritative, or self-serving:

o When we give unsolicited advice, the judgmental assumption is, 1 ......
e The authoritative assumption is, 2 ......
e The self-serving assumption s, 3 ......

I once worked in an office where one of our co-workers took it upon herself to give us advice
about every aspect of our lives. In an attempt to silence her once and for all, we decided to go out
of our way to solicit her advice on absolutely everything. About a month later, she had in fact
stopped giving unsolicited advice. Asking her for advice clearly communicated to her that she
and her opinions were valued. Once she recognized that, she no longer felt the need to constantly
offer unsolicited advice.

A “I know better than you,” or “I know and you don’t, so | have to tell you.”

B “I need to give you the benefit of my advice to validate or to prove to myself how
smart | am.”

C *“You can’t figure this out on your own,” or “I don’t trust you to figure it out.”
9. Which of the following IS NOT a good suggestion?
Here are some suggestions for making your advice work.

A Don’t interpret rhetorical questions as a request for advice.

B Ask for permission to give advice.

C If you sincerely intend to help or assist someone, do not hesitate to give advice.
D Listen, listen, and listen!

E Be honest.

F Offer to assist, not insist.

G Allow people decide for themselves.

10. Choose the best title for each paragraph about negotiations:

Look for ways of “expanding the pie”.

Be ready to explore as many variables as possible.

Know your minimum acceptable offer.

Start with easier points and leave the difficult ones for last.

N =
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You must know how much you can give up and what conditions you can accept. It is
essential that you examine many various combinations of variables to be dealt with in the
negotiation process. These variables may include price, delivery conditions, quantity,
credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both parties. In the ideal
situation the opponents achieve their objectives and none of them has to make a
considerable concession. You can argue about how to divide the market or you can work
together and expand it in such a way that each party has a substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more optimistic.
This positive attitude makes it easier to deal with the harder matters.

d) Increasing the number of variables makes it easier to work out a compromise. Whenever
a car dealer does not want to give up the price of a car, he will think about alternative
incentives for the client, such as equipping the car with a better radio or tyres.

11 . Decide which sentences match each negotiation style.

a) Small business owners had no choice but to accept the
price quoted by the large corporation.

b) The question of price proved to be a stumbling block

1) Win-win negotiation and both parties came back from the negotiations
empty-handed.

2) Win-lose negotiation c) After some haggling both parties achieved their most
important objectives.

3) Lose-lose negotiation d) Neither negotiator knew the needs of the other party
and ended up making unnecessary concessions.

e) Having worked out this creative solution neither party
had to make any unwelcome concessions.

f) There was no room for bargaining — we had to accept
the conditions dictated by the owners of the platinum
mine.

11. Match the tips for people doing business abroad and the names of countries they
apply to.

1) Singapore a) Punctuality is very important. Arriving a few minutes early is

2) China advisable. Talking with hands in pockets is considered rude.

3) Saudi Arabia b) Strong and direct eye contact can be misinterpreted as an attempt

4) USA to intimidate the speaker.

5) Spain ¢) Remember that the O.K. gesture is considered obscene.

6) Germany d) Give your host a firm handshake and maintain direct eye contact.

e) Present your business card with your right hand only because the
left hand is considered unclean. Remember that showing the
bottom of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’. Build a
relationship before talking business.

12. Choose the request which is more appropriate for each situation.
1. Ask a close colleague to give you the phone number of a hotel he knows.

a) Can you give me the phone number?
b) 1 wonder if you could give me the phone number?
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2. Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before | send it?
b) Can you read this report before I send it?
3. Ask the sales representative from the supplier to send you a brochure.
a) Could you send me a brochure?
b) Would you mind sending me a brochure?
4. Ask a client to return a document to you — unfortunately there is a mistake in it.
a) Please return the document to us as soon as possible.
b) Could you please return the document to us so that we can correct it? Many thanks.
5. You are going to visit a new client; ask them to send you directions to their office.
a) | wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?
6. You want to attend a conference in the US. Ask a senior manager to authorize the
expenditure.
a) Would you please authorize the expenditure?
b) I’d really appreciate it if you could authorize this expenditure.

7.2. Meroauyeckne MaTepHaJibl, ONpeJeJsilOIMe TPOUeIYPY OLEHUBAHUS 3HAHMI,
YMeHHIi, HAaBBIKOB U (MJIH) ONBITA /IeATEJbHOCTH, XAPAKTEPU3YIOUIIMX ITAMNbI
¢dopmMupoBaHusi KOMIIETEH M.

Texywut konmponw
OnuenuBaercs:

B ycrHbIX 3agaHusix: ¢doHETHYECKas M TrpaMMaTHyecKash MpPaBUIBHOCTb pEuHd, e€e
JeKcudeckas coctaBisiromias (ypoBeHb B2 mo OOmieeBporielickoil mmkaie), coOIoeHne HOpM
pEYEBOr0 3THUKETA, PErUCTPOB KOMMYHHUKALIMM, YY€T €€ MEKKYJIbTYpHOW U JKaHPOBOM
COCTABJISIOLIEH, TIOJIHOTA PEIIEHUs] KOMMYHUKAaTUBHOM 3a/1a4y;

B nucbMeHHBIX 3aJaHUSIX: I'paMMAaTH4YeCKas IMPAaBHIBHOCTb PEUYH, COOTBETCTBHUE €€
JIEKCMYECKOTO HamnoJHEeHUs ypoBHIO B2 mo OOmeeBponeiickoil mikane ypOBHEH BIaJeHHS
WHOCTPAaHHBIMU SI3bIKAMH, COOJIOZICHHE HOPM PEUEBOTO STHUKETA, PETHCTPOB KOMMYHUKAILIUH,
yUeT ee MEXKKYJIbTYPHOU U KaHPOBOW COCTaBISIONIEH, aIeKBATHOCTh O(OPMIICHHSI ITHCHhMEHHBIX
IIPOU3BEJICHUH, ITOJIHOTA PEIIEHNs] KOMMYHUKAaTUBHOMN 3a/1a4U.

W3yuenue Kypca si3bIKa JIEIOBOTO OOIEHUS 3aBEPIIACTCS 3aUETOM.

8. YueOHO-MeTOAUYeCKO€e o0ecnieyeHue TN CHUIIMHBI.
a) aapec caita kypca: www.fia.dgu.ru
6) OcHoBHas TUTEparypa:

1. Amypb6exosa T.W. Business English [Tekct]: yue6Hoe mocobue. — T.W. AnrypOekoBa. —
Maxaukana: UIII IT'Y. — 2018. - 95 c.

2. TI'ycnskoa, A.B. Business English in the New Millennium: yde6Hoe mocobue /
A.B.T'ycnaxoBa ; MunHCTepcTBO O0Opa3zoBanus W Hayku Poccuiickoit Depepanuw,
MOCKOBCKMI MEAArorMu4ecKuil rocylapCTBEHHBINM yHuBepcureT. - Mocksa : MIITY,
2016. - 180 c. : w1 - bubmuorp. B kH. - ISBN 978-5-4263-0358-4 ; To ke [DneKTpOHHBIN
pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=472847 (21.09.2021).

3. OsumnanamkoBa, .M. The course of business English for the linguistic department :
ydueOHoe nocobue / 1.M. OBunnnuKoBa, B.A. Jlebenena ; pex. C.C. Xpomona. - Mocksa
: EBpaswmiickuii otkpeIThIil HHCTHTYT, 2010. - 301 c. - ISBN 978-5-374-00361-1 ; To xe
[Dnexrponnsiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=90921
(21.09.2021).

4. Camoxwmna, T.C. Mind the Gap. Ot kynbTypbl K KyJIbType: ydeOHOE MOcoOHe IO
MeXKyIbTypHOH KoMMyHuKamuu / T.C.Camoxuna, MUHHCTEPCTBO OOpa30OBaHHs W
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http://www.fia.dgu.ru/
http://biblioclub.ru/index.php?page=book&id=472847
http://biblioclub.ru/index.php?page=book&id=90921

Haykun Poccuiickoit @enepanmn, DenepanbHOe TOCYIAapCTBEHHOE  OIOKETHOE
oOpa3zoBaTelbHOE  YUpPEXACHHUE  BBICHIETO  NPO(ECCHOHATBHOTO  00pa3oBaHUS
«MOCKOBCKMI MENarorMyecKuii ToCylapCTBEHHbIN yHUBepcuTeT». - Mocksa : MIIT'Y,
2016. - 112 c. - bubnuorp. B kH. - ISBN 978-5-4263-0470-3 ; To xe [DNEeKTpOHHBIN
pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=471218 (21.09.2021).

B) JlononHuUTENbHAs IUTEpaTypa:

1. Asuzoa M.A. Types of speeches and presentations [Tekct]: yueOHOE mocooue. — M.A.
Asm3zoBa. - Maxauxkama: UL AI'Y, 2005.

2. T'ymosckas, I'.H. Aarnumiickuii si3b1k npodeccuonanbHoro oomeHus=LSP: English for
professional communication : yue6Hoe moco6ue / I'.H. I'ymoBckas. - Mockga :
NznarensctBo «dnunTan, 2016. - 218 ¢. - bubnuorp. B kH. - ISBN 978-5-9765-2846-8 ;
To xe [DnextponHsbIil pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=482145 (21.09.2021).

3. David Cotton, David Falvey, Simon Kent. Market Leader. Upper Intermediate Business
English. — Pearson Education Limited, 2001. — 176 pp.

9. Ilepeuenb pecypcoB HH(POPMANMUOHHO-TEJIEKOMMYHUKANMOHHOH ceTHn «UHTepHeT»,
HEeO0XOAUMBIX JIJIS OCBOCHH Sl JUCIHUNJIMHBI.

1. Aurmk [DnextpoHHbli pecypc]: OOpasoBarenbHblii Omor. — Pexum mgocryma:
www.tiashija.blogspot.ru (Jlata oopamenwus: 21.09.2021).
2. Amyp6ekoBa T.W. JIucTaHIMOHHBIA KypC «AHIIIMACKUAN S3BIK JIETOBOTO OOIICHUS

(MpoABUHYTBIM  YpPOBEHB). - [DnekTpoHHBIA pecypc]. Pexum  gocryna:
www.edu.dgu.ru ([lara obpamienus: 21.09.2021).
3. BBC Learning English — [Dnekrpounsii pecypc]. Pexum  mocryma:

http://www.bbc.co.uk/worldservice/learningenglish/general/  (Jlara  oOpamenus:
16.07.2018) - oGpasoBatenbHbIii caiit BBC, comepkuT mombOpKy MOAKACTOB IO
Business English.

4. Business English (free resources) — [DnextponHsiii pecypc]. Pexxum moctyma:
http://www.businessenglishresources.com/ (/lara oopamenust: 21.09.2021) — Goratas
nmoa0OpKa MaTepuanoB (JIECHYECKUX, TPAMMATHUYECKHUX M WHBIX) I H3y4YaloIIuX
JICIIOBOM aHTIIMUCKUU SI3BIK

5. Top 10 websites for Business English teachers. — [Dnextponnsiii pecypc]. Pexum
JOCTyTA! http://busyteacher.org/7275-business-english-teachers-top-10-sites.html
([ara obpamenus: 21.09.2021) - gecarp nydimmx o0pa3OBaTCIbHBIX CAWTOB IS
npenoxasateneir Business English. Muorue u3 HuX comepar MOJE3HBI MaTepHal
JUISL CAMOCTOSTEIILHON PabOThI CTYACHTOB 1O KYpPCYy.

6. St. Jerome’s Team [OnextponHslii pecypc]: OOpa3oBarenbHblii O50r. — Pexum
nocTyma: Www.stjeromesteam.blogspot.ru ([lara oopamenus: 21.09.2021).

10. MeTonnyeckue yKazaHusi CTyJeHTaM MarucTpaTypbl

JInsi yCHemHoro OCBOEHHSI MaTrepuana Kypca M IMPHOOPETEHHS COOTBETCTBYIOLIMX
HAaBHIKOB M YMEHHMH PEKOMEHIYETCS 3HAKOMCTBO C OOJIBIIMM KOJIMYECTBOM AayTE€HTHYHBIX
O6p213].[0B YCTHBIX W TIMCBMCHHBIX IOCJIIOBBIX U HpO(bGCCI/IOHa.HBHBIX KOMMyHHKaHHﬁ, ux
NOAPOOHBIA S3BIKOBOM aHanmu3. [l pemeHuss STOW 3agaud PEKOMEHAYETCS HE TOJBKO
UCTIOJIb30BaHUE COOTBETCTBYIOIICH JIUTEPATYPHL, HO U PECYPCOB HHTEPHETA, B OCOOCHHOCTH TeX,
KOTOpBIE pa3paboTaHbl (M TOCTOSTHHO OOHOBIISIOTCSI) CIEIHUAIBHO [JIi OOyYEHHUsS SI3BIKY
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JIeNIoBOTO | npogeccruoHansHoro obmienus. Ocoboe BHUMaHKE CleyeT 0OpaTUTh Ha TO, KaK B
YCTHOM M TUCBMEHHOM JI€JIOBOM OOIIEHHWU TMPOSBISIOTCS MEXKKYJIbTYPHBIE pa3Iuuus
KOMMYHHKAHTOB. B COOTBETCTBUM € JaHHOM MpOrpamMMoii, oOpa3mbl JENOBBIX KOMMYHHKAIIHHA
MIPE/ICTABJICHBI KaK B TEKCTOBOM, TaK U B MYJIbTUMEIUHHON (opMme.

Hacrosimmass mporpamma HareneHa Ha (OpMHpOBaHHE YMEHMH [€JIOBOrO OOIICHUS B
pa3IUYHBIX (popMaTax ¢ yueToM MEKKYJIbTYypHOU cocTaBismolei. [lapanienbHo pekoMeHayeTcs
paboTaTh COOCTBEHHO HAaJa S3BIKOM JIEJIOBOrO OOIICHHS, B OCOOCHHOCTH €ro JEKCHYECKOM
COCTABIIAIONICH, OMUpasch Ha KadyecTBeHHbIe pa3paboTku (Hampumep, Market Leader), yposens
KOTOPBIX OOUPAETCSt HHIUBUAYAIBHO.

11. IlepeyeHbr HHMOPMANMOHHBLIX TEXHOJIOTHIl, HCHOJb3YyeMbIX MPH OCYIIECTBJIEHUH
0o0pa3oBaTeIbHOI0 Tpolecca MO AUCHHUILVIAHE, BKJIOYas TepeYyeHb MNPOrpaMMHOI0
obecrieyeHusi 1 MHPOPMAIHOHHBIX CIPABOYHBIX CHCTEM.

- "H(GOPMAIIMOHHO-TIONCKOBBIE U CIIPAaBOYHBIE cucTeMbl HTEepHEeTA;

- MHTEpHET IUIaT(GOpMbl I pa3MEUIeHHs] COOCTBEHHOTO 00pa30BaTEIBLHOTO KOHTEHTA
(Web 2.0);

- DJICKTPOHHBIE CIIOBAPH;

- Microsoft Office.

12. Onmncanme MaTepualbHO-TeXHUYECKOH 0a3bl, HEOOXOAUMOW /Jsl OCYLIECTBJIECHHUS
00pa3oBaTeIbHOIO Mpolecca Mo JUCHUIIHHE.

[Tpu ocymecTBiIeHnH 00pa30BATENILHOTO MPOIlecca MO TUCIUTUTMHE UCTIONB3YIOTCS:

- KOMIIBIOTEPHBIE KJIAcChl (PaKynbTeTa HMHOCTPAHHBIX S3BIKOB (36 paboumx Mecrt),
MOJIKJIFOUEHHBIC K CETH HHTEPHET;

- yueOHBIE ayIUTOPUH C MPE3EHTALMOHHBIM 000PYI0BaHUEM;

- yueOHbIE KHUTH: YU4eOHUKH, y4eOHO-METOJUYECKHE TTOCOOUsI, CIOBapH, CIIPABOYHUKU;
MEPUONKA;

- HaIJIATHBIC TTIOCOOUS: KapThl;

- yuyeOHast MeOelb U MPUCITOCOOTICHUS.
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