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Pa6ouas nporpamMma aucuurinisl "MHOCTpaHHBIH A3bIK B OM3Hece" cocTaBieHa B
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Pabouas nmporpamma nuctmmivHbl "MHOCTpaHHBIN SI3bIK B OU3HECe" COCTaBJICHA B
2019 roay B cootBerctBuuM ¢ TpeboBanusiMu PI'OC BOmo HampaBiieHHIO
MOATOTOBKHU 38.04.05 buznec-undpopmaTtuka (YypoBeHb
MarucTpaTyphbl), yTBEPKICHHOTO [Tpukazom MunoOpHayku Poccuiickon
®enepaunu ot «8» ampenst 2015 r., Ne370

PazpaboTunk(n): kadeapa MHOCTPAHHBIX SI3BIKOB IKOHOMHUYECKOTO (haKyJbTeTa,
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AHHOTanuA padoyeil MPOrpaMmbl AU CHUNIMHBI

Jucuunnuna «VIHOCTpaHHBIN A3bIK B OM3HECE» BXOJUT B BApUATHBHYIO YacTh 00pa30BaTEIbHOM
MIporpamMMBbl MarucTpaTypsl o HanpasiieHnto 38.04.05 buznec-undopmaruka.

JlucnuninHa peanu3yeTcs Ha (akynbTeTe yhpaBieHHs Kadenpoil HHOCTPAaHHBIX S3BIKOB
HKOHOMHYECKOTO (haKyJIbTETa.

CopepxaHuie IUCHUIUIMHBI HAMpaBICHO HAa TPAKTHYECKOE BIAJEHUE OO0IIepa3roBOPHOM
TEMaTUKON JUIsi aKTUBHOTO MPUMEHEHHs] HWHOCTPAHHOTO S3bIKa B IOBCEJIHEBHOM W
npodeccuoHaabHOM 00meHnd. byaymue MarucTpsl NprHOOpPETaroT yMEHHUS U HAaBBIKM BO BCEX
BUJAaX pEUYEeBOM  JEATENIbHOCTH — TOBOpPEHHE, MUChbMO, ayaupoBaHue. IlapamnenbHo c¢
q)OpMI/IpOBaHI/IeM U 3aKpCIJICHUCM YMGHI/Iﬁ U HAaBLBIKOB IMMPOUCXOAUT H3YUCHUC CUCTCMHBIX
3aKOHOMEPHOCTEN SI3bIKA.

JucuuruiiHa HameneHa Ha  (HOpPMUPOBaHHE CICAYIONUX  KOMITETCHIIUH
obmekynsTypHbiX — OK1, ob6menpodeccunonanpapix — OITK1, OIIK3, T1K13

BBIITYCKHHUKA!:

[IperonaBanne OUCHMIUIMHBI TpeIyCMaTpUBAeT IPOBEACHHUE CIEAYIOUIMX BHIOB Y4YEOHBIX
3aHATHI: npakmuueckue 3aHAmus, camocmosmenvbHas paboma.

Pabouas mporpamMMa IUCHUIUIMHBI IPEAyCMaTPUBAET NMPOBEICHUE CIASAYIOUINX BUAOB KOHTPOJIS
yCIIEBaEMOCTH: TEKYUIMH KOHTPOJb B (oOpMe Ompoca, TECTOB, 3CC€, KOHTPOJIBHBIX paldoT
UITPOMEKYTOUHBIM KOHTPOJIb B opMe 3aUera.

OOBbeM IUCIUIUIMHEL 3 3a4eTHBIX €MHUIIBI, B TOM YHCIIE B aKaJIEMHUECKHX Yacax Mo BUAaM
y4eOHBIX 3aHATHHA

ouHas Gopma

Cemec YueOHble 3aHATUS dopma
TP B TOM YHCJIC IPOMEKYTOYHOU
KonTakTHas paboTa 00y4aronuxcs ¢ MpernoaaBaTesieM CPC, aTTecTaluu
Bce 13 HUX B TOM (3auer,
ro | Jlexn | Jla6oparop | Ilpaktuu | KCP | koHcynbTa | UMcle IlH<b(1)6136HHHp0B
uu HBIC €CKue UH 9K3aM | aHHBIM 3aYeT,
3aHSATHUS 3aHSATHUS eH IK3aMEH
1 20 20 88 3ayer
OYHO-3a04Hast hopma
Cemec YyeOHbBIC 3aHATHUS dopma
Tp B TOM YUCIIE MIPOMEKYTOUHOMN
KoHTtakTHas paboTa 00yJaroniuxcs ¢ mpernogaBaTeaeM CPC, aTTecTanuu
Bce W3 HUX B TOM (3auer,
ro | Jlexn | Jlabopatop | Ilpaktia | KCP | koncymbra | uncie | AMpdepeHInpos
uu HBIC €CKHue 181207 9K3aM | AaHHBIA 3a4eT,
3aHATUS | 3aHATHUS eH 9K3aMeH
1 10 10 98 3a4yeT




1. Ileau ocBOeHMSI TUCIUIIJIMHBI

OCHOBHOH 1eNIbI0 JUCHUILTUHBI «HOCTpaHHBIN S3bIK B OM3HECE» SBISETCS
pa3BUTHE CHOCOOHOCTH K CAaMOOpPraHHU3alUuH, JEJIOBOMY U MEXKYJIbTypHOMY
obmenuto Ilpennaraemplii Kypc HampaBlieH Ha OBJAJCHHE CTYyACHTaMHU
HEOOXOJMMBIM YpPOBHEM HWHOS3BIYHOM KOMMYHHUKATUBHOM KOMIETEHIUU IS
pelIeHus] COLMAIbHO-KOMMYHUKATUBHBIX U MPOdeCCHOHATBHO-OPUEHTUPOBAHHBIX
3a7a4 B 00JIaCTU aKaJeMUUYECKON U TPYJ0OBON caMOpeaTn3aliu.

AHIIMICKUNA  A3BIK B MarucTparype M3ydaeTrcss KakK MpHUKJIaJHas
mucuurinHa. O0ydeHue sI3bIKy MPOBOJIUTCSA B CBSI3U C M3YYa€MbIMHU CTYJEHTaMU
OCHOBHBIMH M CHEUUATbHBIMM JUCLMIUIMHAMM, a TakXke C y4eToM Oyayuiein
npodecCHoHaNbHOM AesTeNnbHOCTH. JlaHHas CBs3p HallIa OTpa)KeHHe, KaK B
CTPYKTYpE MPOrpaMMbl, TaK U TI0100pe y4eOHOTo MaTepraia. Y 4eOHbI MaTepua
COOTBETCTBYET TEMATUKE OCHOBHBIX W CHEUUAIBHBIX KYypCOB IPOrPAMMBI
MOJATOTOBKM MAarucTpoB. DTO MPHU3BaHO oOecneuuTh OoJbiryio 3(h(PEKTUBHOCTD
(bopMUpPOBaHUS U Pa3BUTUSI OCHOBHBIX KOMIIETEHIIMH BBITYCKHHKA MarucTepCKOn
IporpaMMbl B paMKax BCEX OCHOBHBIX M CHEUUANbHBIX AUCHUIUIMH. OOyueHue
npo(ecCHOHANBHOMY IMEPEeBOJy CTPOUTCA Ha JOKYMEHTaX M HMCTOYHMKAX,
U3y4aeMbIX B paMKax NapajuieiabHO MPENo1aBaeMbIX IPABOBBIX AUCIUIUIMH.

Kypc B nepByro ouepesr OpUEeHTHPOBAaH Ha (POPMHUPOBAHUE Y MATUCTPAHTOB
CUCTEMHBIX (CIIOCOOHOCTH MCHOJb30BATh TEOPETUUECKUH SA3bIK 3HAHUN K aHAIU3Y
KOHKPETHBIX CUTYyalllil; YMEHHE OPTaHU30BbIBATh OECe/Ibl, BKIIOUAsl IEPETOBOPHI B
MHOTOSI3bIYHOM Cpeie; CIOCOOHOCTh K padoTe B MEXIyHApOJHBIX OpraHHU3aLusl);
U KOMMYHHMKAalMOHHBIX KOMIETEHUUH (MOJy4eHUue, IOHUMAaHUWE M aHaJIu3
uHpopMaluu Npo(EecCHOHATBHOIO  XapakTepa; CIOCOOHOCTh OCYUIECTBIIATH
NepeBoJ] JEJI0OBOM Oecelpl C MCIOJb30BaHUEM IMOHATHIHOIO ammapara);nepeBo.l
CHELMAJIbHBIX TEKCTOB MPO(ecCHOHATIbHON HAaNpPaBIEHHOCTU C PYCCKOTO SI3bIKa Ha
AHIJIMHACKUI; MCIOJb30BaHUE WMHOCTPAHHOTO $3bIKA Kak WHCTPYMEHTAa JUIS
PO EeCCUOHATILHOTO Pa3BUTHS; MyOJWYHBIE BBICTYIUIEHUE HA MPOodecCHOHATbHbIC
TEMBI.

2.Mecto nucuumiinnbl B cTpykrype OIIOII 6akanaBpuara

JlucuuniauHa BXOJUT B BapUATUBHYIO 4acTh 0OPa30BaTENbHOM MPOTPaMMbI
maructpatypsl o HanpasieHuto 38.04.05 — busnec-unpopmaruka.

N3yuenune aucturuimabl «THOCTpaHHBIH S3bIK B OM3HECE» OCHOBBIBACTCS HA
3HAHUAX, MOJYYEHHBIX CIYIIATEIAMU MMPU U3yYeHUU Kypca « MTHOCTpaHHBIN S3BIKY
U «/lenoBoif HHOCTpaHHBIN A3bIK» OaKanaBpHara.

3HaHUs, MPUOOPETEHHBIC HABBIKU M YMEHUS, CHIOCOOHOCTU M KOMIIETEHIINH,
chopmupoBaHHble B Kypce «MHOCTpaHHBIN s3bIK B cepe mpodeccuoHaTbHON
KOMMYHUKAIMU» OYyyT UCIIOJIb30BaHbI ITPU HAITMCAHUU BBIITYCKHOW MarucTepcKon
paboThel, mpu paboTe C ayTEeHTUYHBIMU HUCTOYHUKAMH MPO(EeCCUOHATBHOM
HaIpaBJICHHOCTH.



3. Komnerenuuu ody4arwuierocsi, Gopmupyembie B pe3yabTaTe 0CBOCHUS
AMCIHUIUIMHBI (MepeYyeHb IJIAHUPYEMbIX Pe3yJibTATOB 00y4eHMSsI).

Kox
KOMIIETEH
LIMUN3
dIrocC
BO

Haunmenosanue
koMmrieteHIu n3 OI'OC
BO

[Tnanupyemsble pe3yabTaTbl O0ydeHHUs

OK-1

CIIOCOOHOCTH K
abCTpakTHOMY
MBIIICHHUIO, aHAJIH3Y,
CUHTE3Y

3HaeT: 0 MpueMax aHajv3a U CUHTE3a, B
TOM YHUCJIE CUTYallMOHHOTO U
KOMIUIEKCHOI'O aHAJIN3a;

O PEUYEBBIX TAKTUKAX U CTPATETHUSX B
YCTHOM U TUCbMEHHOU
npodeccuoHaNbHON KOMMYHUKALIUH;

O MCUXOJIOTUYECKUX ACIIEKTax
KOMMYHUKALINH;

JIEKCUYECKHUE U TPAMMATHYECKHE
0COOEHHOCTH MUCHbMEHHOM U YCTHOM
npodeCCUOHAILHOM KOMMYHUKAITUY Ha
AHTJIMMCKOM SI3BIKE;

YMmeet: aHHOTUPOBATH U pePepUpoOBaTH
TEKCThI MO CMEIUATbHOCTH HAa aHTJTUHCKOM
U PYCCKOM SI3bIKAX;

Baaneer: npuemaMu aHalln3a U CUHTE3a, B
TOM YHUCJIE CUTYyallMOHHBIN U
KOMILIEKCHBIN aHaJIN3.

OIIK-1

TOTOBHOCTb K
KOMMYHUKAIIMU B YCTHON
U IMCbMEHHOM (hopMax
Ha PYCCKOM U
WHOCTPAaHHOM $I3bIKaxX
JUISL pELIEHUS 3a]1a4
npodecCuOHAbHON 1
HAay4YHOU JESTEIbHOCTH

3HaeT:eKCcHuKy MpodeCCUOHATBLHON
chepsol B 00beme 1500-1700 nexcruyeckux
¢ IMHULL;

JIEKCUKO-TPAMMATHYECKUE SBJICHHSI
XapaKTEPHBIC IJIS SI3bIKA

CHEIHATHHOCTH

0COOCHHOCTH yNOTpeOIeHUS

CBOOOJTHBIX U YCTOMYUBBIX
CJIOBOCOYETAHM B MPO(ecCHOHATBHOM
chepe oOmICHNS,

NpaBUjIa COCTABJICHUS KOPPECTIOH ICHITHH
B paMKax M3y4aeMOTo

MaTepuana,

CTPYKTYpY COOOIIEHHH, TOKIA 0B,
[Ipe3eHTauN

0 YKaHpaX MUChbMEHHBIX POU3BEICHUI
SI3bIKa CIICIUATBHOCTH;

0 Pa3IMYHBIX ACTMEKTaX M MpobdiieMax
BeJCHMS OM3HECa;

0 mpodeCCHOHATHHON ITUKE B PA3HBIX




KyJbTYypax;
O BJIMSIHUM KYJIBTYPHBIX OCOOEHHOCTEH Ha
BeJIcHHUE OM3HECa;

0 MpaBUJIaxX JIEIOBOTO 3TUKETA.

YMeer: 00IaTHCS CIIOHTAHHO B
JTUAJIOTHICCKUX M ITOJTMIIOTHICCKUX
poeCCHOHANTBHBIX CUTYAITUSIX Ha
WHOCTPAHHOM SI3BIKE;

MI0JIB30BAThHCS TTPO(PECCHOHATTEHOM
JIEKCUKOM, BKITIOYAIOIIEH IKOHOMUYECKYIO,
(UHAHCOBYIO U KOMIIBIOTEPHYIO
TEPMUHOJIOTHIO;

Buageet:HaBBIKOM pabOThl ¢ MOHO-,
OWJIMHTBAJIbHBIMU CJIOBAPSIMU IO SI3BIKY
CHEIUATBbHOCTH;

HABBIKAMH BCEX BHUJIOB UTCHUS;

HABBIKOM HAITMCAaHUS aHHOTAIIUW CTaTeH
Ha 1podeCCUOHANIbHbBIC

TEMBI;

HABBIKOM pedepUpOBaHMSI CTATECH HA
poecCOHANTbHBIE TEMBI.

OIIK-3

CIIOCOOHOCTH K
TBOPUYECKOMW aTanTallu K
KOHKPETHBIM YCIIOBUSIM
BBITIOJTHSEMBIX 3a71a4 U
WX UHHOBAIIMOHHBIM
peLICHUsAM

3HaeT: 0 peueBoil HOpME B
npodeccuoHaTbHOM OOIIEHUHT Ha
AHTJIMMCKOM SI3BIKE;

crienprKy )KaHPOB CIIEIUATBLHOTO
JIACKYpCa;

YMeeT: COBEPIIICHCTBOBATh PA3JIMYHbIC
BUJIBI PEUYEBOM ACATEILHOCTHU (ITUCHMO,
YTeHUE, TOBOPEHUE, ayIUPOBaHUE) Ha
aHTJIMMCKOM SI3bIKE 110 PO eCCUOHAIBHON
1 oOIIIeH TeMaTHKE;

MMOHMMATh CIICIIMAIbHBINA HHOS3BIYHBIN
JIMCKYPC U €r0 KaHPOBbIE PA3HOBUHOCTHU
U TIOPOK/JIaTh HA PYCCKOM SI3bIKE
COOTBETCTBYIOIINE BHICKA3bIBAHUS;
Baaneer: ocBOUTH COIMAIbHO-
KOMMYHUKATUBHBIE POJIU B
npo¢eCCUOHAIBHO-/IEJIOBOM OOIIECHUH Ha
AHTJIMMCKOM SI3bIKE;

HaBbIKAMHU B paMKaX KOMMYHUKATUBHON
KOMIETEHIIUU (JTMHTBUCTHYECKOM,
COLIMOJIMHTBUCTHYECKOU, TUCKYPCUBHOMU,
COITMOKYJIbTYPHOM M CTPATETUUECKOIN)

IK-13

CITOCOOHOCTH
OpPTaHW30BBIBATH

3Haer:
WHOCTPAHHBIN A3BIK B o0Bbeme




CaMOCTOATCIBbHYIO U HCO6XO,Z[I/IMOM JJIs1 MMOJIy4CHUA

KOJUIEKTUBHYIO HAy4YHO- | MHGOpMALIUH po(eCcCUOHATIBHOTO
HCCJIEI0BATENBCKYIO coziepkaHusl U3 3apyO0eKHbIX UCTOUHUKOB,
pabory BEJICHUS HAy4YHOU HEPEnCKH,

MIOATOTOBKM HAy4YHBIX CTAaTE€W U JOKJIAA0B,
YCTHOTO  OOIIEHUS C  3apyOeKHBIMHU
KOJUIEraMmu

Ymeer:

CaMOCTOATEJIbHO  YUTaTh  HHOS3BIYHYIO
Hay4YHyI0 JIUTepaTypy; MoJy4aTb U
coo0maTh HHOOPMAITUIO HA HHOCTPAHHOM
SI3bIKE B YCTHOW M THUCHBMEHHOUN (opme;
BBICTYTNATh C JOKJIaJAaMH U COOOILCHUSIMU
Ha Hay4YHBIX KOH(pEPEHIHIX

Baaneer:

MHOCTPAHHBIM SI3bIKOM KaK CPEJICTBOM
0OIIIeHHS B aKaJeMUYECKON 1 Hay4YHOU

cpene

4. O0beM, CTPYKTYpa M coep:KaHue TUCHUIIIMHBI.
4.1. O0beM JUCHMILIMHBI COCTaBJSIET 3 3adeTHble eauHuibl, 108
aKaJeMUYECKHX YacoB.

4.2. CTpyKTYypa JTUCHMILITHHBI
Ounas ghopma

Buasbi yueOnoii « ®opMbI TEKYLIETO
Pa3neJibl 4 TeMbI PaGoThI, BKJIIOYAs 5 KOHTPOJIs
Ne JAncuunimHbl « CaMOCTOSITEJIbHYIO < ycreBaemMocTH (no
n/n ? padoTy CTyIeHTOB U :‘ Heldenam cemecmpa)
= 2 TPYA10eMKOCTb (B g dopma
§ g qacax) 2 NPOMEKYTOYHOM
5 ® © |08 aTrecTanuu (no
S = g E. - - uuu ()
= b o = 2 8 S cemecmpam)
= 2 S &l 3| S
T | =| Ex| &5 25| ¢
S|l = =E| o8| = 3| =
El2Ele? =5 =
Z| = E R S5 0O
é é" g =N ="
1 Monyns 1. BEC |9 1-3 8 28 | YcrHBIM onpoc;
Practice 1. BOIIPOCHI, AUCKYCCHU;
MUCHbMEHHBINA OMPOC
(TecTupoBaHue);
KOHTpPOJIbHAsI paboTa;
aKaJeMU4eCKui
NepeBO/I;
pedepupoBanue;

MACHbMO; TTPE3CHTAIIHS;
OKJIaI




Monayns 2. BEC

Practice 2.

4-6

30

VY cTHBIN ompoc;
BOIIPOCHI, AUCKYCCHS;
TECTHPOBAHUE;

KOHTpOJIbHast padoTa,;
Jcce; JeNoBas  WMIpa,
Ipe3eHTAIMS; TOKIIA;
pedepupoBanue

Moayne 3. English
for Business-
Informatics

30

YcTHbIM OIpoc;
BOIIPOCHI, IUCKYCCHSI;
AHHOTALUS; 3cce;
JIe7IoBasi UTpa; JOKJIaja

Hroro

20

88

3auer

Ouno-3aounas popma

n/n

Pa3zgenanl u TeMBbI
JIACuuIInHBI

Cemectp

Hepneas cemecTpa

Buabl yueOHoit
padoThl, BKJIKOYAS
CaMOCTOSITEJIbHYI0

padoTy CTyI€eHTOB H
TPYAOEMKOCTB (B
qacax)

Jlekumnu

IpakTu4yeckune

3aHATHS
JlabopaTopH
bl€ 3AaHATHS
KonTpoan
camocT. pao.

CamocrosiTesibHast padoTa

®opMbI TEKYyILLEr0
KOHTPOJIA
ycIeBaeMoCTH (no
HeldenAm cemecmpa)
®opma
NMPOMEKYTOYHOM
aTTecTanuu (no
cemecmpam)

Monayns 1. BEC

Practice 1.

S

w
N

YcTHBIN onpoc;
BOIIPOCHI, TUCKYCCHH;
MMUCHbMEHHBIN OMPOC
(TecTupoBaHue);
KOHTpPOJIbHAsI paboTa;
aKaJIeMUYECKU I
NepeBO/I;
pedepupoBanue;
MUCHMO; TIPE3EHTAIHS;
JTOKJIa]

Monyns 2. BEC

Practice 2.

4-6

32

VY cTHBIN ompoc;
BOIIPOCHI, AUCKYCCHS;
TECTHPOBAHUE;

KOHTpOJIbHast padoTa,;
Jcce; JeNoBas  HMIpa,
Ipe3eHTAIMS; I0KIIA];
pedepupoBanue

Moayne 3. English
for Business-
Informatics

36

YcTHbI OIpoc;
BOIIPOCHI, TUCKYCCHSI;
AHHOTAaLUS; 3cce;
JIeJI0oBasi UTpa; JOKJIaja

Hroro

10

98




4.3. Conep:xaHnue TUCHUILIMHBI, CTPYKTYPHMPOBAaHHOE 110 TeMaM (pa3aejiam).

Tema 1. Company structure

Jlekcuka — Departments. Job

roles and responsibilities.

Yrenue — Job descriptions.

Aymuposanue —People talking about working in different departments.
I'pammatuka — Question Forms.

Present Simple and Present Continuous.

I'oBopenue — Interview. Talking about your work or studies.

IMucsmo — Opening and closing phrases for different types of correspondence.
Memogivinginformation.

Cceoviika Ha yuebHo-memooudeckyro iumepamypy, ykazaunyio 6 n.8 (1,2,5,9,10)

Tema 2. Company Results

Jlekcuka —Trends and results

Urenue —Article about fashion retailer H&M.

Aymuposanue —Radio debate about Internet retailer boo.com

I'pammaruka — Comparatives and Superlatives. Past Simple. Present Perfect.

I'osopenue — Choosing hotel for a meeting. Information Exchange about company performance.
IMucemo — E-mail making a request. Reportexplainingfindings.

Ceblika Ha yuebHO-Memoouyeckyio aumepamypy, ykasanuyio 6 n.8 (2,5,9,10, 11)

Tema 3. Health and Safety

Jlexcuka —Workplace Accidents. Health problems

Yrenune —Health and safety leaflet.

Aynuposanue —People talking about safety issues

I'pammaruka — Countables and Uncountables. Modals.

I'osopenue — Office design

IMucemo — E-mail organizing a training course. Memo reminding staff about safety procedures.
Ceblnka Ha yuebHO-Memoouyeckyio aumepamypy, vkasanuyio 6 n.8 (3,4,6,8,10)

Tema 4. Advertising and promotion.

Jlexcuka — Advertising and promotion methods

Yrenune —Small business guide to advertising methods.

AymupoBanue —Advertising strategy

I'pammaruka — Connection of contrast and addition. Future forms.

I'oBopenwue — Presentation for an advertising compaign

IMucsmo — Report recommending action.

Letter replying to an inquiry

Cevlnka na yuebHo-memoouyeckyro aumepamypy, ykasanuyio ¢ n.8 (1,3,5,7,9,11)

Tema 5. Sales.

Jlexcuka — Trade fairs and sales visits

Urenue —Report on performance of a sales team.
Aymuposanue —Telephone calls about an order and trade fair



I'pammaruka — Conditionals.

I'oBopenue — Short talk about trade fairs and sales visits.

ITucemo — Report describing a business visit. Message summarizing a phone conversation.
Ceblnka Ha yuebHo-Memoouyeckyio aumepamypy, ykasannyro 6 n.8 (1,4,6,8,10,11)

Tema 6. New Directions

Jlexkcuka — New ways of organizing work

Urenue — Flexible ways of working.

AynupoBanue —Home-working

I'pammaruka — Passive.

I'oBopenne — Full Speakin Test.

ITucemo — Report informing about progress. Reportmakingproposals.

Ceblnka Ha yuebHO-Memoouyeckyio aumepamypy, vkasanuyio 6 n.8 (3,4,6,8,10)

Tema 7. E-Business

ICT

IBM

E-Business mode

Revenue model

e-Commerce

Advantages and disadvantages of E-Business

Ceblnka Ha yuebHo-Memoouyeckyio aumepamypy, ykasanuyio 6 n.8 (2,3,6,8,9,10)

Tema 8. Information Safety
Internet safety

Cybercrimes

Hacking

Internet scams

Malware

SOCA

Personal information and identity
Cyberstalking

Cyberbullying

Ceblnka Ha yuebHo-memoouyeckyio aumepamypy, vkasanuyio ¢ n.8 (1,3,4,6,8,10)

Tema 9. Business process modelling
Flow chart

Functional flow block

Diagram

Gantt chart

Unified modeling language
Business model

Business Process

Anrtifact-centric Business Process
BusinessProcessModellingtools
Cevlnka Ha yuebHo-memoouyeckyio aumepamypy, vkasanuyio ¢ n.8 (3,4,6,8,10)

KOHCYJII)T&HI/II/I M0 AUCHUIUIMHEC HC 3alllITaHUPOBAHBI W IIPOBOJATCA II0O MCPC
HCO6XO,Z[I/IMOCTI/I. HH,ZII/IBI/IIIyaJIBHBIe KOHCYJIbTalUN IIPOBOAATCA IIPU IMOATOTOBKE
JOKJIaJO0B II0 BI)I6paHHI>IM CTyACHTAMHU TEMaM. Onu MPOBOIATCA B ay,Z[I/ITOpHOfI 141



BHEAYJAUTOPHOMH (110 dJeKTpoHHOU TouTe) Gopme. KotekTrBHAS KOHCYIbTAIIUS B
ayJIMTOpHON (popMe IPOBOIUTCS MPU MOATOTOBKE K cnaue qudGepeHunpoBaHHOTO

3a4cTa.

Camocmosmenvnas paboma (72194 waca) npedycmampusaem:

Pa3nen, KoM | = = Bux pa6orsl HopMma BpemeHH Ha
KOMIIETEeHIMH = BLINOJIHEHHE (B
= qacax)
Monyns 1 (OK-1, 1-3 W3YYCHHE pa3lieioB JUCHUILIMHBI 1Mo | 8/10
OIIK-1, y4yeOHOIl nuTeparype, B TOM 4YHCIE
OIIK-3) BONPOCOB, HE  OCBENACMBIX  Ha
NPAKTUYCCKHUX 3aHSTHS,
[IOJATOTOBKA K npakTuaeckum | 8/10
3aHATHSIM;
MOJATOTOBKA K KOHTpoNto Tekymux | 8/10
3HAHWUH 10 JUCIUIIIMHE
Mogyns 2 (OK-1, 4-6 M3y4YEHUE PA3EIIOB JUCHUILIUHBI 1O 8/10
OIIK-1, y4eOHOM JTUTEPATypE, B TOM YUCIIE
OIIK-3) BOIIPOCOB, HE OCBELIAEMBIX Ha
MPAKTUYCCKHUX 3aHATHUS;
MOJIMOTOBKA K MPAKTUIECKUM 8/10
3aHSATHSIM;
MOATOTOBKA K KOHTPOJIIO TEKYIIHX 8/10
3HAHWUH 10 JUCIUIIIMHE
Mogyns 3 (OK-1, 7-9 M3y4YEHUE PA3EIIOB JUCHUILITUHBI 1O 8/10
OIIK-1, y4eOHOM JTUTEPATypE, B TOM YUCIIE
OIIK-3) BOIIPOCOB, HE OCBELIAEMBIX Ha
MPAKTUICCKHUX 3aHSATHUS;
MOJIMOTOBKA K MPAKTUIECKUM 8/10
3aHATHSIM;
MOATOTOBKA K KOHTPOJIIO TEKYIIHNX 8/12
3HAHUM 10 TUCIUTIINHE
Hroro 72/94

Temuvl auCl/ﬂll’l]Zqul 0151 CAMOCMOSIMENIbHO20 U3YYECHUA .

Pasnen, xox Ne | CopepxxaHue TeMbl JJIsl CaMOCTOsITeIbHOro | @opma
KOMIIETEHIIUM | Te | M3YYeHHs M CChLIKHU HA JUTepaTypy KOHTPOJIS
MBI
Monys 1 1 BusinessSectors. Types of Company Y cTHBIH
(OK-1, Business Travel OIIpoc;
OIIK-1, Communicationatwork. BOIIPOCHI,
OIIK-3) Jlurepatypa: JTMCKYCCHH,
Ccbinka na yuebno-memooudeckyio aumepamypy, | TACbMEHHBIH
ykaszannyio 6 n.8 (3,4,6,8,10) OIpoc
(TecTupoBaHH
©);
KOHTPOJIbHAS
pabora;




aKaJIeMUIeCKI
1 1epeBoI;
pedepupoBan
ue,

MHUCHMO;
NIPe3CHTAIIHS;
JTOKJIaJT
Moaynb 2 2 Recruitmenttraining YcTHBIH
(OK-1, Internationalbusiness OTpoc;
OIIK-1, Jlutepatypa BOITPOCHI,
OIIK-3) Cevinka Ha y1uebHO-MemoouyecKyio iumepamypy, | TUCKYCCHS;
ykaszannyio 6 n.8 (3,4,6,8,10) TECTUPOBAHUE;
KOHTPOJIbHAS
pabora;

Jcce;  J1enoBast
urpa;
MIpE3EeHTaLNS,;
TOKJIT,
pedepupoBan
ue

Monaynb 3 3 BusinessEthics Y cTHBIH
(OK-1, Jluteparypa: onpoc;
OIIK-1, Cebinka Ha yueOHO-MemooudecKyro iumepamypy, | BOIPOCHI,
OIIK-3) yrasannyio é n.8 (3,4,6,8,10) JUCKYCCHS;
aHHOTAIUS;
acce; JaernoBas
urpa; J10KJaj

5. O0pa3oBaTe/ibHbIE€ TEXHOJIOTHH

B pamkax mucnmmumabl «HOCTpaHHBIA S3bIK B OW3HECE» MPEAYCMOTPEHO
MIPOBEICHUE MPAKTUUYECKUX 3aHSATUN, BHITIOJHEHUE CAMOCTOSTEIBHBIX 3aJaHUM, a
TaK)K€ MHTEPAKTUBHBIX (DOPM IPOBENCHUS 3aHATUN (KOMITBIOTEPHBIX CUMYJIALIHM,
JIEJIOBBIX U POJIEBBIX UIpP, Pa300p KOHKPETHBIX CUTYalMH, MCHUXOJIOTMYECKHE U
WHbIE TPEHUHTH) B COUCTAaHUU C BHEAYIUTOPHON pabOTOM C 11e/1b0 PopMUpOBaHUS
U pa3BUTHS NMPO(ECCHOHAIBHBIX HAaBBIKOB oOywaromuxcs. B mporecce oOydeHus
CTYJICHTOB JTAHHOW JHUCIUIUIMHE MOKHO TIPOBECTH MAaCTEP-KJIacChl M MTPE3CHTAINN
MPOCKTOB TI0 OTHEIBHBIM TEeMaM, KPYIJble CTOJBI, BCTPEUYH C 3apyOC)KHBIMU
rpakXJaHaMd  —  HOCHUTCIISIMHM  HM3y4aeMOro  S3bIKa,  4YTO  TIO3BOJIUT
WHTCHCU(UIIMPOBATH poIece oOydeHwusl. Crnenuduka JTUCILIUTIIINHBI
«HOCTpaHHbIN s3bIK B OW3HECE» MpeArnojiaracT npeodiaganue mpoOIeMHO-
pPEYEBBIX, TBOPUYECKHUX YNPAXKHEHUN M 3aJaHUN HAJl YUCTO JIMHTBUCTUYECKUMH,
PENPOyKTUBHO-TPEHUPOBOYHBIMU,  HCIOJIB30BAHUE AyTEHTHUUYHBIX CHUTYaIlHi
oOllleHns, pa3BUTHE YMEHUN CIIOHTAHHOTO pearupoBaHUs B  IIpoliecce
KOMMYHUKAIMK, (OPMUpPOBAHUE TICUXOJIOTHYECKON TOTOBHOCTH K peaIbHOMY
WHOS3BIYHOMY OOIIEHUIO B Pa3IMYHBIX CUTYyalusX. B 3Toi CBA3M peKOMEHIyeTCs
IIPE WMCTOJB30BaTh TPYMNIOBBIC, MPOSKTHHIE 3a/IaHUs] B YCTHOW W MHUCHMEHHOU
peuM, AWCHYTHI, KPYTable CTOJbI, MHUHHU-KOH(EPEHINH, TUCKYCCHUH, pazdop



curyanmii (casestudy), Mo3roBoil MmTypM W Jpyrue HHHOBAIIMOHHBIE (HOPMBI
o0y4enus, a Takxe BHenpaTh UKT u coBpemMeHHbIC 1H(DPOBBIE PECYPChHI B CUCTEMY
ayIUTOPHONH M CaMOCTOSTENbHOW paboThl. Koau4yecTBO 4YacoB, MPOBOAMMBIX B
WHTEepaKTUBHOU popme — 18 vacos.

6. Y4eOHO-MeTOAUYEeCKOE O0ecTedeHre CAMOCTOSATeIbHOM padoThl CTY/ACHTOB.

Paboueii mporpammoii gucHuruinHbl  «MHOCTpaHHBIA SA3bIK B OH3Hece)»
IpeayCMOTpPEHa CaMOCTOsiITeNbHas paboTa CTYJEHTOB B 00beme 72 uyaca.
CamocTosiTenbHass paboTa MPOBOAUTCSA C IENbI0 YINIyOJIGHUS M PaCHIMpPEHUs
3HAHUU I10 AUCLUUIUIMHE WU INPEIyCMAaTpPUBACT CIEAYIOIIME BUIbI BHEAYIUTOPHOU
paboThI CTYIEHTOB:

- paboTa ¢ pPEKOMEHJOBAHHON CIPAaBOYHOM JHUTEpaTypoll Ha pPYCCKOM U
WHOCTPAaHHOM s3bIK€ M C VIHTEpHET-UCTOYHHMKAMH C LEIbI0 YCBOCHUSA
TEOPETUYECKOT0 MaTepuaia JUCUUIIIINHBI;

- MOJTrOTOBKA K MPAKTUYECKUM 3aHATHSIM (BBIIOJIHEHUE 3a/laHui M0 JOMAIIHEMY
YTEHUIO);

- MOATOTOBKA K KOHTPOJIbHBIM paboTaM;

- MTOATrOTOBKA K 3a4ETYy.

Jna pacmpeHuss 3HAaHMA 10 JUCLHMIUIMHE PEKOMEHIYETCS HCIOJIb30BAThH
HNHTepHET-pecypChl: MPOBOAUTH MOKUCK B PA3IMYHBIX OUCKOBBIX CHCTEMAX, TAKUX
kak www.rambler.ru, www.yandex.ru, www.google.ru, www.yahoo.com.

7. ®oH/ OLIEHOYHBIX CPEACTB /ISl MPOBEAEHHsI TEKYIIEro KOHTPOJIsI
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTECTAIUM 110 UTOTaM OCBOEHMS
AUCIHUILINHBI.

7.1. IlepeyeHb KOMIIETEHLUHI ¢ yKa3aHueM 3TanoB uX ¢GopMupoBaHHMSA B
npouecce 0CBOCHHS 00pa3oBaTeIbHOM NIPOrPaMMBbl.

Kon HaumenoBanue [Imanupyemeble pesynbtathl | [Ipouenypa
KOMIET | KOMIETEHIIUU U3 | 00yueHus OCBOCHHUS
eauun | ®I'OC BO
u3
OIr'oC
BO
OK-1 | cmocoOHOCTB K 3Haer: 0 npueMax aHaiau3a u YCTHBIN
abCTpaKTHOMY CUHTE3a, B TOM YHUCJIE ompoc,
MBIIUICHUIO, AaHAJIU3Y, | CUTYallHOHHOT'O U MIACbMEHHBIN
CUHTE3Yy KOMILJIEKCHOT'O aHAJIN3a; onpoc
O pPEUYEBBIX TAKTUKAX U
CTpaTerusix B yCTHOM U
MMUCbMEHHOU
npodeccuoHanbHOM



http://www.yahoo.com/

KOMMYHUKAIINH;
0 IICUXOJIOTMYECKUX aCIIEKTax
KOMMYHUKAIINH;

JIEKCUYECKHUE ¥ TPAMMaTHYECKUE
0COOCHHOCTH IMMCHbMEHHON U
YCTHOM TIpodecCHOHaTbHON
KOMMYHUKAIIN Ha aHTJITUHCKOM
SI3BIKE;

YMeeT: aHHOTUPOBATH U
pedepupoBaTh TEKCTHI 110
CIICIMAILHOCTH Ha aHTJIMMCKOM
U PYCCKOM SI3BIKaX;

Baaneer: npuemamMu aHanuza u
CHHTE3a, B TOM YHCJIE
CUTYallMOHHBIA U KOMIUICKCHBIN
aHaJIn3.

OIIK-1

TOTOBHOCTb K
KOMMYHHUKAIIUU B
YCTHOW Y TUCbMEHHOU
(dbopMax Ha pyCCKOM H
WHOCTPAaHHOM S13bIKaxX
JUISL pELIEHUS 3a]1a4
npodecCHOHAIbHON U
HAay4YHOU
NEeSATEIbHOCTH

3HaeT JIeKCUKy
npodeccuoHabHOU cephl B
ooveme 1500-1700 nexcuueckux
CMHMUII;
JIEKCUKO-TPAaMMaTHIECKUE
SIBJICHHSI XapaKTCPHBIC JIJIS
SI3BIKA

CIEIUATbHOCTH

0COOCHHOCTH YIOTPEOICHUS
CBOOOJIHBIX U YCTOWYUBBIX
CJIOBOCOYETAHUU B
npodeccruoHanbHOM chepe
OOIIIEHHNS,

IpaBujIa COCTABIICHUS
KOPPECTIOHICHITNN B paMKax
M3y4aeMoro

MaTepuania;

CTPYKTYpPY COOOIICHHA,
JIOKJIAI0B, IIPE3EHTALUI

0 JKaHpax MUChbMEHHBIX
MIPOU3BEJICHUN SI3bIKA
CTIEIUATBLHOCTH;

0 Pa3IMYHBIX aCMEKTax U
npoOiemax BeleHHs Ou3Heca;
0 npodeccuoHaIbHON ITUKE B
Pa3HBIX KYJIbTypax;

O BJIMSIHUM KYJIBTYPHBIX
0COOEHHOCTEH Ha BEJICHHE
ousHeca;

MMMCbMEHHbBIN
OI1poc,
YCTHBIN
OIpoc,
JIeJIOBAs Urpa




0 MpaBWJIaX JIETIOBOTO ATHKETA.
YMmeeT: 00IIaTHCS CIIOHTAHHO B
TUATOTUYECKUX U
TOJTUIOTHYECKUX
po(heCcCHOHATBFHBIX CUTYAIUIX
Ha UHOCTPAHHOM SI3BIKE;
MI0JIb30BATHCS
poheCCHOHATBHON JIEKCUKOM,
BKJTFOYAOIIEH 9KOHOMUYECKYIO,
(MHAHCOBYIO U KOMITBIOTEPHYIO
TEPMUHOJIOTHIO;
Baaneer:HaBBIKOM pabOTHI C
MOHO-, OMJIMHTBaJIbHBIMU
CJIOBAPSIMH TIO SI3BIKY
CHEIUATbHOCTH;

HaBBIKAMH BCEX BUJIOB UTCHUS;
HABBIKOM HAITMCAHUS aHHOTAIIUN
cTaTeil Ha mpogecCuoHaNbHbIE
TEMBI;

HaBBIKOM pedeprupoBaHus
cTaTeii Ha mNpodeccrHoHaTbHbIE
TEMBI.

OIIK-3

CITOCOOHOCTB K
TBOPYECKOU
aZlanTalny K
KOHKPETHBIM
YCIIOBHSIM
BEITIOJTHSACMBIX 33/1a4 U
UX MHHOBAIIMOHHBIM
pelIcHUsIM

3HaTB: 0 peueBoil HOpME B
npodeccuoHaTEHOM OOIICHUN
Ha aHTJIMACKOM SI3bIKE;
cnenuduKy KaHpoB
CIEIHUAJIBLHOTO IUCKYPCa;
YMeThb: COBEPIIEHCTBOBATH
pa3MyHbIE BUIBI pEUEBOU
NEeATeILHOCTH (ITMCHMO, YTCHHE,
TOBOpPEHUE, ayIUPOBAHNE) HA
AHTJIMHACKOM SI3BIKE 110
npodeccuoHanbHOM 1 00IIIeH
TEMAaTHUKE;

MOHUMATh CHEIUATBHBIN
WHOSI3BIYHBIN JTUCKYPC U €TO
YKaHPOBBIC PA3HOBUTHOCTH U
MOPOKJIaTh HA PYCCKOM SI3bIKE
COOTBETCTBYIOIINE
BBICKA3bIBaHUS;

Baanerb. 0CBOUTH COIMAIBHO-
KOMMYHHUKATHBHBIC POJIU B
npo¢eCCUOHAIBHO-IETIOBOM
OOIIIEHNHY Ha aHTJIMHACKOM SI3BIKE;
HABBIKAMH B pamMKax

KPYTJIbIA
CTOII,
KOH(epeHIIUsI




KOMMYHHK&THBHOﬁ

KOMIIETEHLIUH
(JIMHTBUCTUYECKOH,
COLIMOJIMHTBUCTUYECKOM,
JTIUCKYPCUBHOM,
COLIMOKYJIbTYPHOU 51
CTpaTErn4ecKomn)

IK-13 | cmocoOHOCTB 3Haer: KPYTJIbII
OpraHu30BbIBATH WHOCTPAHHBIH S3BIK B 0OBEME | CTOI,
CaMOCTOSITEIIBHYIO U HEOOXOMMOM I TOJy4YeHUs | KoH(epeHus
KOJUUIEKTUBHYIO uHbOopMaIuu
Hay4YHO- po¢heCCUOHAIBHOTO
UCCIIE0BATENbCKYIO colepxkaHusi U3 3apyOexKHBIX
pabory VMCTOYHUKOB, BEJCHHUS HAy4YHOU

MEePETUCKH, IIOJITOTOBKU
HAy4YHBbIX CTAaTE€d U JOKJIAJOB,
YCTHOTO oO01IeHUS c

3apyOeKHBIMU KOJIJIEraMu
Ymeer:

CaMOCTOSITEIIBHO YUTATh
VHOSI3BIYHYIO HAaYYHYIO
JIUTEPATYPY; [OJIy4aTh 51

cooOmiaTh  MHGpOpPMAIIUIO  HA
MHOCTPAHHOM SI3bIKE B YCTHOU U
MUChbMEHHON (hopMe; BBICTYIATH
C JOKJIaJJaMU U COOOIIEHUSIMH Ha
Hay4YHBIX KOH(pEPEHIIUIX
Baaneer:

MHOCTPAHHBIM SI3bIKOM Kak
CpEeACTBOM OOIIICHUS B
aKaJIEMUYECKOU U HAyYHOU

cpene

7.2. TunoBble KOHTPOJIbHbIE 3aJaHUSA

le’lMGpHBlCTGCTOBBlC?.aI[aHI/IH IJISA TEKYHIEro KOHTPOJIA

I. Choose the best title for each paragraph:

. Look for ways of “expanding the pie”.

. Be ready to explore as many variables as possible.

. Know your minimum acceptable offer.

. Start with easier points and leave the difficult ones for last.

1

2
3
4

a) You must know how much you can give up and what conditions you can
accept. It is essential that you examine many various combinations of




variables to be dealt with in the negotiation process. These variables may
include price, delivery conditions, quantity, credit terms or date.

b) Creative negotiators can work out new opportunities that benefit both
parties. In the ideal situation the opponents achieve their objectives and none
of them has to make a considerable concession. You can argue about how to
divide the market or you can work together and expand it in such a way that
each party has a substantial share.

c) Having dealt with the easier issues in a successful way negotiators are more
optimistic. This positive attitude makes it easier to deal with the harder
matters.

d) Increasing the number of variables makes it easier to work out a
compromise. Whenever a car dealer does not want to give up the price of a
car, he will think about alternative incentives for the client, such as
equipping the car with a better radio or tyres.

I1. Decide which sentences match each negotiation style.

a) Small business owners had no choice but to
accept the price quoted by the large
corporation.

1) Win-win negotiation  b) The question of price proved to be a stumbling
block and both parties came back from the

2) Win-lose negotiation negotiations empty-handed.
c) After some haggling both parties achieved
3) Lose-lose their most important objectives.
negotiation d) Neither negotiator knew the needs of the other

party and ended up making unnecessary
concessions.

e) Having worked out this creative solution
neither party had to make any unwelcome
concessions.

f) There was no room for bargaining — we had to
accept the conditions dictated by the owners of
the platinum mine.

I11. Match the tips for people doing business abroad and the names of
countries they apply to.

1) Singapore a) Punctuality is very important. Arriving a few minutes
2) China early is advisable. Talking with hands in pockets is
3) Saudi Arabia considered rude.

4) USA b) Strong and direct eye contact can be misinterpreted as
5) Spain an attempt to intimidate the speaker.

6) Germany ¢) Remember that the O.K. gesture is considered obscene.

d) Give your host a firm handshake and maintain direct



eye contact.

e) Present your business card with your right hand only
because the left hand is considered unclean. Remember
that showing the bottom of the foot is very impolite.

f) Remember about Guanxi, which means ‘relationships’.
Build a relationship before talking business.

1VV. Mark the statements as true or false:

=

w

o1

People in the Middle East do not present cards with left hand. False / True.
Businessmen from Eastern Europe do not stand up when a woman enters a
room. False / True.

People from USA value punctuality. False / True.

The pace of negotiation in the Balkan countries is usually faster than in other
cultures. False / True.

Scandinavians prefer white flowers.

While doing business in Pacific Rim one should use the whole hand to point
at things.

The meaning of the OK sign in Latin America and in USA is the same.
False / True.

V. Match each of the words in the list with its definition:

a. cancel 1. arrange a meeting

b. postpone 2. find another time for the meeting
c. bring forward 3. hold the meeting later

d. cutshort 4. hold the meeting sooner

e. fixup 5. hold a longer meeting

f. extend 6. finish the meeting earlier

g. reschedule 7. not hold the meeting at all

V1. Choose the request which is more appropriate for each situation.

1.

Ask a close colleague to give you the phone number of a hotel he knows.
a) Can you give me the phone number?

b) 1 wonder if you could give me the phone number?

Ask your manager to read a report you wrote before you send it to a client.
a) Would you mind reading this report before I send it?

b) Can you read this report before | send it?

Ask the sales representative from the supplier to send you a brochure.

a) Could you send me a brochure?

b) Would you mind sending me a brochure?

Ask a client to return a document to you — unfortunately there is a mistake in
it.

a) Please return the document to us as soon as possible.



b) Could you please return the document to us so that we can correct it?
Many thanks.
5. You are going to visit a new client; ask them to send you directions to their
office.
a) | wonder if you could send me some directions to your office?
b) Can you send me the directions to your office?
6. You want to attend a conference in the US. Ask a senior manager to
authorize the expenditure.
a) Would you please authorize the expenditure?
b) 1’d really appreciate it if you could authorize this expenditure.

VII. Look at situations 1-7 and complete the matching expressions form the

@+Po0oTw

list a-g.
got 1. You didn’t hear what someone said. Sorry, | didn’t
mean quite that.
go over 2. You didn’t understand an explanation. I’'m afraid |
follow didn’t that.
explain 3. You ask someone to repeat an explanation. Can you
put that again, please?
catch 4. Say when you’ve understood. Right. I’ve that.
5. Ask for a more detailed explanation.What do you
6. Introduce an explanation. I’ll just . 1t’s like
this ... .
7. Explain something again in a different way. Let me

it another way.

VIIIl. Read the sentences from two conversations in which people discuss a
problem. Unscramble the sentences from each conversation.

a.

b.

That could mean moving to another

town. Problem 1

| would have to ask my staff to work A I’m bored with job.

overtime. B '

That might result in a long delay. A 2
. The problem is — there are no| B 3

promotion  opportunities in  my| A ‘

company. >

But we’ve got a problem: some of the

samples are faulty.

You could look for a job in another | Problem 2



company. A We packed all goods ready
g. | wouldn’t know how to start. to dlspatch

h. Two or three people could check it in
less than one hour.

I. We’ll have to check the rest of the
consignment.

J. Couldn’t you start your own business?

>wWP>w
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IX. A brilliant design engineer wants to leave the company. How could you
persuade her to stay? Complete the suggestions using phrases from the

right column.

1. How about ... a) really should find out why she wants to leave.
2. Why don’t ... b) offered her some share options?

3. What if we ... C) just raise her salary?

4. |think we ... d) giving her longer holydays?

5. Couldn’twe ... e) that we have a meeting with her to talk about it.
6. | suggest ... f) we increase her productivity bonus.

X. Look at the nouns below. Choose one verb which can’t be used in
collocation with each noun.

1) asuggestion

a) put forward b) make C) reject d) do
2) a proposal

a) accept b) agree C) consider d) make
3) anidea

a) deny b) have c) put forward  d) suggest
4) aproblem

a) face b) deal with c) make d) sort out
5) adecision

a) come to b) do c) reach d) take
6) asolution

a) put forward b) look for ¢) work out d) deal with

XI. Choose an appropriate response to each statement.

A
1. B

A
B
A
2. B
A
3. B

I’m going to be in Dublin next week. Perhaps we could get together.
Really? ®/ How terrible! ° / Great!®We could go to that pub in Pound
Street that you liked last time.

That’s a good idea!

I’ll buy you a pint of Irish beer.

Well, I’'m afraid | don’t drink beer any more. I’m on diet.

OK.?/ That’s too bad! ® / Great!°What do you drink nowadays?
Orange juice, mostly.

How terrible! 2/ OK.” / That’s amazing! ©



A Well, occasionally I have a glass of wine.
4. B That’s too bad! ®/ That’s amazing! ° /OK. ¢ I’ll buy you a glass of

wine.

>

By the way, have you heard? Mike O’Connell is leaving the

company. We’re going to have a new manager.

o o
W>w

travelling abroad.

Really? 2/ Great! ® / OK.® Why is leaving.
He’s got a big job in the Philippines.
Great! ®/ That’s amazing! ° / That’s too bad! © I thought he didn’t like

XI1. Match the phrases on the left with a function.

a) It’s been good to have this discussion. 1) Give an apology.
b) I’ll arrange a meeting at the French 2) Explain the reason.
office. 3) Express satisfaction with

c) Thanks for your hospitality. meeting.

d) I have another meeting in 5 minutes. 4) Say thank you to a visitor.
e) Sorry, but | have to go now. 5) Make a promise.

f) 1appreciate your coming all this way. 6) Thank the host for the visit.

XI11. An employee negotiates with his manager over compensation for
working at the weekend. Complete the dialogue with phrases from the

left.

a) Itsounds
reasonable, but...

b) I see. Well, I can
understand that.

c) Do you mean...

d) Let me think.

e) OK —that’s great!

f) Here’s another idea.

Manager
Employee

Manager

Employee

Manager

Employee

Manager

Employee

Manager

We’d like you to go to Dubai to meet our
agents there.
(agrees)
You’ll need to travel on Friday so you
can meet the agents on Saturday and
Sunday.

(clarifies) 2 1°Il have to work over
the weekend?

Yes. In Muslim countries, Friday is the
weekend and Saturday and Sunday are
normal working days.

1

(makes a neutral response) * Can
| take some days off to compensate?
(takes time to think) “We’re

too busy to spare you at the moment, but
we could give you 2 days’ extra pay.
(agrees in principle) > I’'m
doing an MBA and I have to study at the
weekend. | really need some extra time
for that.

(makes an alternative

suggestion) ® How about taking



one day off for study when you get back
from Dubai. Then we’ll add an extra day
to your holiday.

XIV. Read the list of steps in a negotiation below. Match the verbs on the left
with nouns on the right to form verb-noun partnerships.

1) Develop a good relationship with your negotiating partner:
2) Propose something:
3) Emphasis the advantages to your partner:
4) Suggest something different:
5) Pause during the negotiation to give yourself time to think:
6) Success! You strike a deal!
7) Now commit yourself to paper:

Take
Reach
Make
Sign
Build
Propose
Stress

Q@ D O O T D
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rapport

an offer

the benefits
an agreement
an alternative
a break

the contract

XV. Read the extract from a discussionabout more and more people becoming
overweight. Choose appropriate phrases from the list to complete the
discussion. Each phrase should express the meaning given in brackets.

A

More and more people are becoming
overweight. It’s the biggest health problem in
the world today.

(agrees) ! Children especially are
at risk from eating too much junk food.

It’s obvious that the government has to do
something about this.

(shows understanding but has another point
of view) 2 isn’t it a private matter?
Surely it’s my own choice if | want to
overeat.

(disagrees) it is just a private
matter. We need to do something to protect
children. For example, we could ban junk
food from schools.

Yes — (adds a new point) * we
should ban TV adverts that are aimed at
children.

(puts an alternative point) > Sweden

3

a) That’s not true

b) You have
remember that

¢) I don’t think

d) I see your point but

e) And what’s more

f) That’s right

g) On the other hand

to



already bans advertising to children, but their
kids still eat junk food.

B (puts a strong point of view) ® thin
people are subsidizing fat people through
health care. So everybody has an interest in
helping people to get slimmer.

C (points out mistake) " in every
country. In the USA for example, people pay
for their own health insurance.

XVI. Match the phrases on the right with the actions of the person leading a

meeting.

a) Tell a speaker to keep to
the topic

b) Encourage someone to say
more

C) Summarise

d) Ask someone to contribute

e) Remind people about time

f) Ask someone to do
something

g) Stop one speaker so that
another person can speak

h) Clarify the meaning

1) put up with
2) putup

3) get through
4) bring up

5) put off

6) come up with

1) Can you take notes please?

2) OK — we’ve only 20 minutes left. Can
we move on?

3) Sorry what do you mean exactly?

4) You’re a technical expert — what’s your
opinion of the new system?

5) Right — let me summarise the main
points again.

6) Could you tell us a bit more about that?

7) Sorry to interrupt, Jan, but I’d like to
hear what the others think.

8) Let’s stick to the main point.

XVII. Match each of the phrasal verbs in the list with its definition.

a) to postpone to a later time

b) to introduce a new topic at a meeting

c) to think of a new idea

d) to hang something on the wall for people to see
e) to cover all the items in the time available

f) to tolerate something difficult or unpleasant

XVIII. When we respond to a difficult question, our response often has two

parts: the immediate reaction followed by a suggestion, alternative
question or comment. Match the two parts of each response below.

a) But as I said, it’s difficult
to predict.

b) Can you repeat the question
please?

c) Let me think.

d) But I can find out for you.

e) Perhaps we can discuss it

1) I’m not sure if | understood.

2) I’m afraid | don’t know the answer to
that.

3) Sorry we don’t have much time left.

4) You may be right.
5) Sorry | didn’t hear what you said.



after the meeting.
f) Are you asking about the 6) Hmm... That an interesting question.
current situation?

XIX. When is it better to use the active, and when the passive? Choose the
sentence in each pair below that is more appropriate for the context?

1. Minutes
a) Most people at the meeting felt that the product was out of date.
b) It was generally felt that the product was out of date.
2. Informal report of a meeting
a) We discussed various options and decided that we should launch a new
product.
b) Various options were discussed and it was decided that a new product
should be launched.
3. In-company report
a) John has tested the new product thoroughly.
b) The new product has been thoroughly tested.
4. Notice
a) People should return all glasses to the canteen.
b) All glasses should be returned to the canteen.
5. Report
a) People have published several papers on the subject of logistics.
b) Several papers have been published on the subject of logistics.
6. Email
a) We can discuss these questions when we receive the documentation.
b) These questions can be discussed when the documentation is received.

XX. Match the phrases on the left with the steps in concluding a negotiation.

1) So what we’ve agreed is ... a) Check that the other party is
2) We’ll draw up the agreement right happy with the deal.
away and send it to you to sign. b) Confirm agreement.
3) It’s been a pleasure to do a business ¢c) Summarise what you have
with you! agreed.
4) Is that OK for you? d) Make sure everything is clear.
5) Right — then we have a deal. e) Refer to a written contract.
6) Is that what you understood? f) Show appreciation.
7) Right — let’s go and have a drink! g) Celebrate.

XXI. Choose the best alternative from the words in brackets.

1 Customers can ring freephone numbers from any of the nine European countries
in which Gateway trades. They are answered in Dublin by a native or
(articulate/ fluent/persuasive) speaker.



2 They are the literate, (articulate /coherent/succinct), middle-class professionals
such as lawyers, academics, politicians and senior civil servants.

3 If you remember the 19605, they say, you weren't there. Anita Pallenberg
famously was there, but her recollections are amazingly detailed and
(hesitant/lucid/ responsive).

4 If you feel (coherent /eloquent /inhibited) in the way you move and express
yourself, going to a workshop with a trained dance therapist may provide the
help you need.

5 Many chapters conclude with useful sources of further information, and there is
even a (eloquent/lucid/succinct) but comprehensive glossary.

6 The government should be more (articulate/fluent/responsive) to people and
less preoccupied with special interest groups.

IIpumepHbIe 3a1aHusI AJ51 IPOMEKYTOYHOT0 KOHTPOJIS

XXI1. Karen Hughes is Marketing Director at a multinational consumer
electronics firm. Choose the correct word from the list below to complete
what she says.

We are one of the world's ............. 'in consumer electronics, introducing new
types of product that did not exist previously. However, where we are not first to
the market with a new product-type, we look at the market ............... 2 If it looks
good, we develop our own versions of the product. We usually test our offerings in
foCUS ...ovvvene Spefore ....oeeeen. *them on to the market, or, if there's not
much time, we may just launch them, monitor market reaction and then modify
them accordingly. We try to identify the different market ............... >: groups of
end-users with particular characteristics. We look at the marketing .............. °
This includes the best way of distributing the product, deciding which .............
andretail ................ 8 we are going to use. In the early stages, when the market
IS growing fast, it can be quite .................. ® there are a lot of competitors, and
the ‘rules of the game’ are not yet established. Later, when everyone who is going
to buy the product has bought it, and the market is essentially one of replacement,
there are usually fewer competitors and conditions are more ................... 0 of
course, we try to be among these surviving companies, preferably number one or
number two in the market.

1 a) beginners b) pioneers C) premiers d) starters

2 a) possible b) potency C) potential d) power

3 a)circles b) classes C) gatherings d) groups

4 a) casting b) lancing c) releasing d) throwing

5 a)sects b) segments c) selections d) sets

6 a) combination b) miscellany C) mixture d) mix

7 a) immediacies b) intermediaries  ¢) intermediates d) intermezzos



8 a) outcomes b) outflows c) outlets d) outpourings
9 a) variety b) various C) vicarious d) volatile
10 a) stability b) stable C) static d) stationary

XXI11. Use one of the prefixes, out-, over- or under-, with the correct form of
the verb in brackets to complete each of the sentences below.

1 Vickers has a good reputation for buying companies that are ............
(perform), turning them round, and bringing them back to profitability.

2 The Dome's operators ............... (estimate) the number of visitors: they
forecast 10 million, but fewer than 7 million showed up.

3 Metro tried to buy Wertkauf, but was ................ (bid) by Wal-Mart.

4 Under the agreement, NCR will ............... (source) the manufacture of its

computers to Solectron for at least five years.

5 We opened a chain of private nursery schools. We miscalculated our costs and
............... (charge) parents by maybe 25 per cent, which is one reason we
became popular and successful.

6 There are some companies with big problems because they ............ (extend)
themselves in real estate.

7 Heisaskilful politician who has ................. (manoeuvre) his rivals.

8 The governmenthas ............ (run) its spending commitments by € 1 billion.

IIpuMepHBIN CIUCOK TeM JJIA YCTHOM YacTH 3a4eTa
Preparing for a job interview
» Studying the job advertisement
* Finding out about the company
* VVenue
* Speakers
» MarketResearch
» Costslnvolved

7.3. Meroanueckue MaTepuasibl, OINpelejsAONde NPOUEIYPY OLEHUBAHHUS
3HAHUH, YMEHHH, HABBIKOB U (WJIH) ONbITA AEATEJIbHOCTH, XaPAKTEPHU3YHOIIHX
Tanbl GopMHUPOBAHUA KOMIETEHIUI.

OOmmit pe3ynbTaT BBIBOJUTCSA KaK HMHTETpPalbHAS OIEHKA, CKIIAIbIBAIONIAS W3
TEKyIIero KOHTpoJis - 50 % um mpomexxyTodHoro koHTpost - 50 %.

Texymuii KOHTPOIb MO JUCITUTIIMHE BKITIOYALT:

- mocelieHue 3ansatuit - 10 Gamios,

- y9acTHE Ha MPAKTHUECKHUX 3aHATHAX - S50  0amios,

- BBITIOJTHEHHUE JIOMAITHUX (ayAUTOPHBIX) KOHTPOJIBHBIX paboT - 40 6ainos.



[IpomMexyTOUHBIN KOHTPOJIb IO AUCLUILIMHE BKIIIOYAET:

- ycTHBIN ompoc - 40 6amios,

- MUCbMEHHAsl KOHTPOJIbHAs paboTa (3cce, aHHoTarus) - 30  0asios,
- TecTupoBanue - 30  OayioB.

Texymuii KOHTPOJIb (Y4aCTHE HA MPAKTHYECKUX 3AHATUAX):

- Oecempl ¢ TmapTHeEpaMH B  3aJaHHOW  CHTyallud  JEIIOBOTO U
npo(ecCHOHANBPHOrO  OOIEHHUs; BEJEHHE TEPEeroBOpOB B  3a/1aHHOM
CUTYAIINH; TPOBEACHUE TPE3ECHTAIINN;

- HamMCaHHWE MEMOPAHIyMOB, OQHUIMATBHBIX M HEO(DUIUAIBHBIX MUCEM U
AIIEKTPOHHBIX COOOIIEHUN, TMOBECTOK JHA U TNPOTOKOJIOB CcOOpaHMii;
JIOKJIaJIOB.

OuenuBaercs:

B ycrHbIX 3amanusix: (oHETHUYeCKas W TpaMMaTH4YecKas MPaBUILHOCTD
peun, ee JIeKCHYecKas COCTaBIISIIONIAs, COONIOJCHHE HOPM pEYeBOTO ITHKETA,
MIOJTHOTA PEIICHUs KOMMYHUKATUBHOM 3a]1a4U;

B nucbMeHHBIX 3aJaHUSIX: TpaMMaTHyecKas MPaBHIBHOCTh PEYH,
COOTBETCTBUE €€ JIEKCHYECKOr0 HAIOJIHEeHHs YPOBHIO pre-intermediate -
intermediate, agekBaTHOCTh O(OPMIICHUSI MUCHBMEHHBIX MPOWU3BEICHMIA, MOJHOTA
pElIeHNs] KOMMYHHKATUBHOM 3a/1a4H.

8.  YueOHo-MeTOoaMYeckoe M  HH(POPMANMOHHOe  oOecrnevyeHHe

TUCHMILTHHBI
OcHoBHas JuTeparypa:

1. T'yauna H.A. Computer for Work and Leisure (Kommnbrorep miis paboTsl u
nocyra) [DnekTpoHHBIN pecypc]: yaeonoe nocobue/ ['yanna H.A., [llenenkosa
N.B., lllunioBckas A.A.— DJIEeKTPOH. TEKCTOBbIE AaHHbIe.— TamO0B: TamOoBCKUit
rocyJapCcTBeHHBIN TexHnueckut yuupepcutet, 9bC ACB, 2012.— 137 ¢.—
Pexxum noctyma: http://www.iprbookshop.ru/63930.html.— 3BC «IPRbooks»
(mata oopamienus - 18.03.2018)
2. JlxakaeBa A.A., HMoparumoa C.C. EnglishinInformationScience: ydeGHoe
nocooue/ JxakaeBa A.A., Ainiryoosa C.C. EnglishininformationScience. -
Maxaukana: Jlarecranckuii rocyaapctBeHHbli yHuBepcurtet, UIILAIY, 2018.-
160 c.
3. Imutpuepa FO.B. Let’s learn English [9nexrponHbIii pecypc]: MeToaudeckoe
nocoOre MO AaHTIMHCKOMY SI3BIKY JISI CTYJCHTOB HES3BIKOBBIX HAMPABICHUN
negarorndeckux By30B/ JImutpueBa HO.B.— DnekTpoH. TEKCTOBBIE TaHHBIC.—
Conukamck: CoONMKaMCKHII TOCYyIapCTBEHHBIM MEJArOTMYECKUNd UHCTUTYT,
2016.— 172 c.— Pexxum noctyma: http://www.iprbookshop.ru/65081.html.— 35C
«IPRbooks» (maTa ooparienus - 15.03.2018)
4. UnvunnckasE.IT. Let’s Learn English with Pleasure. English Grammar in Use
[DNIeKTpOHHBIN pecypc]: yueOHOe mocodue no aHriauickomMy s3biky/ MnpumHCcKkas
E.Il., TonmaueBa N.A.— DnexTpoH. TekcTOBbIe AaHHble.— CapartoB: By3oBckoe
oOpa3oBaHue, 2018.— 321 c— Pexxum JOCTyTIA:



http://www.iprbookshop.ru/74282.html.— 5BC «IPRbooksy». (nata obpamienus -
8.05.2018)

5.Mapkymesckas JI.IT. Computer in Use [DnekTpoHHbIN pecypc]/ MapkyiieBckas
JLIL., byxanosa JI.H1., CaBenkoBa O..— DnekTpoH. TekcToBbie HaHHbIe.— CII0.:
Yuusepcuter U'TMO, 2010.— 127 ¢.— Pexum nocryma:
http://www.iprbookshop.ru/65736.html.— DBC «IPRbooks» (mara obpareHus -
18.03.2018)

b) JlonosiHuTe/IbHAS JIUTEPATYypAa:

6. borimna M.B. Anrnuiickuit si3eik. BBoaHbIM Kypc = English. Introductory course
[DnexkTpoHHBIHN pecypc]: yuebHoe nmocooue/ bonmrna M.B.— DieKTpoH. TEKCTOBBIE
nanubie.— CapatoB: At [1u Op Menua, 2017.— 297 ¢.— Pexum noctyna:
http://www.iprbookshop.ru/66629.html.— DBC «IPRbooks» (mara obparieHus -
13.03.2018)

7. ipo3noBaT.1O. English Grammar: Reference and Practice. Version 2.0.
[DnexTponnsIii pecypc]/ Apo3nora T.}O., Mannosa B.I'., bepectoBa A.U1.—
DnekTpoH. TekcToBbie JaHHbie.— CI16.: Antonorus, 2014.— 424 c.— Pexum
nocryna: http://www.iprbookshop.ru/42432.html.— 3bC «IPRbooks» (maTa
oOparmrenus - 5.07.2018)

8. Urnatkuna U.B. Thebaseofenglishskillsdevelopment [DnekTponnslii pecypcl:
yuebHoe nocobue/ Mrnatkuna 1.B., AGpamoB B.E.— DrexTpoH. TeKCTOBbIE
nanubeie.— Camapa: [ToBOJKCKHI rocy1apCTBEHHbBIN YHUBEPCUTET
TeleKoMMyHuKarui u nuapopmaruku, 2017.— 183 ¢.— Pexxum nocryna:
http://www.iprbookshop.ru/75409.html.— DBC «IPRbooks» (mara obpareHus -
29.05.2018)

9. UkcanoBa M.I'. English for Students of Programming [DnekTpoHHbIi pecypc]:
yaebHoe nmocobue/ Mkcanopa M.I".— DeKTpoOH. TEKCTOBBIE TaHHbIE.— M.:
EBpasuiickuii oTKpbITEIN HHCTHTYT, 2011.— 104 ¢.— Pexxum nocrymna:
http://www.iprbookshop.ru/10587.html.— DBC «IPRbooks» (mara oOparmeHus -
6.02.2018)

10. Mopo3 W.H. English for IT students [DnekTpoHHbIi pecypc]: yaeOHOE
nocooue/ Mopo3 .H.— DnekTpoH. TekcToBbIe JaHHBIe.— M.: Poccutickuii
HOBBIN yHUBepcuteT, 2012.— 152 ¢.— Pexum gocryma:
http://www.iprbookshop.ru/21255.html.— 9BC «IPRbooks» (mara oOparmeHus -
12.03.2018)

11. Xopens P.B. Ilpaktrdeckasi rpaMMaTiKa aHTIMKACKOTO s3bika = English
Grammar Practice [DnexTpoHHBIi pecypc]: yuebHoe nmocooue/ Xopens P.B.,
Kprokosckas 1.B., Cram6akno E.M.— D1eKTpoH. TEKCTOBBIC JJaHHbIe.— MUHCK:
Pecnybnukanckuit ”HCTUTYT TpodeccroHaibHoro odpaszoraunus (PUII0O), 2016.—
568 ¢.— Pexxum pocrtyma: http://www.iprbookshop.ru/67719.html.— DbC
«IPRbooks» (maTa oopamienws - 18.03.2018)

9. IlepeyeHb pecypcoB HHPOPMANHMOHHO-TEJIEKOMMYHUKANIMOHHONH CeTH
«/HTEpHEeT», HEOOXOAUMBIX JIJISI 0CBOEHMS JUCIUILIUHBI.



1. Dnextponnsni katanor Hb JII'Y [DOnektponnsiii pecypc]: 6a3a gaHHBIX
COJICP)KUT CBEACHHS O BCEX BUIAX JIUTEPATyphl, moctynammux B Goug Hb
AI'Y/Marectanckuii  roc. yH-T. — Maxaukana, 2018. - URL:
http://elib.dgu.ru (mata ob6pamenus 21.03.2018).

2. eLIBRARY.RU[DnektpoHHbIll pecypc]: anmekTpoHHas Oubnuoreka / Hayu.
anekTpoH. 0-ka. — MockBa. — URL: http://elibrary.ru/defaultx.asp (mata
obpamenus 05.02.2018).

3. Moodle[DnekTpoHHbIH pecypc]: cUcTeMa BUPTyaaIbHOTO 00y4YeHHs: [0a3a
nanubix | / Jlar.roc. ya-T. — 1. Maxaukana. — [loctymn u3 cetu 'Y wnnm,
MOCJIC PETUCTPAIIMU U3 CETH YH-TA, U3 JIFOOOW TOUKH, UMEIOITICH TOCTY B
unreprer. — URL.: http://moodle.dgu.ru/ (nara obparienns 21.03.2018).

4. VuadopmanmoHHbIH 60T [ DNEKTPOHHBINA pecypc|:
URL:http://en.wikipedia.org(mata oopamenus 05.02.2018)

5. OdunmanbHbld cait koMnanuu Apple[DnekTpoHHbIH pecypc]:
URL:http://www.apple.com(nara oopamenus 05.02.2018)

6. OdunmanbpHeli callT koMmmnanuu |BM[3nexkTponHsblit pecypcl:
URL:http://www.ibm.com(xara ooparienus 05.02.2018)

7. OdunmanbHbli cait koMnanuu Microsoft[Dmexrponnsiit pecypc]:
URL:http://www.microsoft.com(nara ooparmienus 05.02.2018)

8. OobpazoBarenbHbIN oJior [DeKTpOHHBIIM pecypc]: URL:
https://gszarema.blogspot.com(xara obpamenus 05.02.2018)

9. OO6pa3oBarenbHbIN omor [DJIEKTPOHHBII pecypcl: URL:
https://soullessdianal?.blogspot.ru(rata oopamenus 05.02.2018)

10.06pazoBaTenbHbIi omor [DJIEKTPOHHBII pecypcl: URL:
https://talifasacademia.blogspot.ru(mata oopamenus 05.02.2018)

11.06pa3oBaTenbHbIii omor [DJIEKTPOHHBII pecypcl: URL:
https://dzhakaeva.blogspot.com(aara oopamenns 05.02.2018)

12.0O6pa3oBaTenbHbIN oJior [DeKTpOHHBIIM pecypc]: URL:
https://asiaabbag.blogspot.com(nara odpamenus 05.02.2018)

13.006pa3oBarenbHbIN oJior [DeKTPOHHBIIM pecypc]: URL:

https://bilaloff.blogspot.com(nara obopamenus 05.02.2018)
10. MeToanyeckue yKazaHus 1Jsi 00y4aOIIUXCH M0 OCBOCHHUIO TUCIMILIMHBI.

CrpykTypa mnporpaMMbl OTPaKaeT OCHOBHBIE JUAAKTUYECKHE IPUHIIMIIBI
oOy4eHHUs: OT MPOCTOTO K CIOXHOMY, IOCIEAOBATEIbHOCTh, MOBTOPSEMOCTbD,
KOHTPOJIb, U BEIET K JIOCTH)KEHUIO KOHEYHOH Ieu OOydeHHUs - BBIPAOOTKE Yy
CTYyCHTOB HAaBBIKOB U YMEHMH IPAKTUYECKOTO BJIAJICHUS AHIJIMHUCKUM SI3BIKOM B
YCTHOM U NUCbMEHHOMU (hopMe JJIsl HOBCETHEBHOTO U JIEJIOBOrO OOILEHUS B paMKax
JeATEIIbHOCTH, OTpeesieMo criennanbHOCThI0 «busHec-undopmarukay. Pabora
HaJ NPOU3HOCUTEIBHOM CTOPOHOW pPEYM OCYIIECTBIAETCS B TECHOM CBS3U C
paboToii  Ha;  JIEKCUKOW W rpaMMatukoil. @DOpMHUpOBaHUE  PEUYEBBIX
rpaMMAaTHYECKMX HABBIKOB CJIEAYET MPOBOJUTH IOITAIIHO C YYETOM YCIOBHMU
(GYHKUMOHUPOBAHUSI TPAMMATUYECKHX CTPYKTYp B pEUYU: O3HAKOMJIEHHUE U
IIEPBUYHOE 3aKpEIUIeHue, TpeHUupoBKa, npuMeHenue. K xonmy II cemecrtpa


http://elib.dgu.ru/
http://moodle.dgu.ru/
http://en.wikipedia.org/
http://www.apple.com/
http://www.ibm.com/
http://www.microsoft.com/
https://gszarema.blogspot.com/
https://soullessdiana17.blogspot.ru/
https://talifasacademia.blogspot.ru/
https://dzhakaeva.blogspot.com/
https://asiaabbag.blogspot.com/

3aBEpPIIACTCS M3YYEHUE W IOBTOPEHHWE OCHOBHBIX I'DAMMATHYECKUX SIBJIICHUU,
XapaKTEPHBIX JUIsl YCTHOW M MUCbMEHHOW peYH, U COBEPILIECHCTBOBAHME HABHIKOB
ux npuMmenenus. B npouecce GopmMupoBaHus rpaMMaTHYECKUX HABBIKOB CIIEAYET
ONUPATHhCSI HAa MHTEPAKTUBHBIE U KOMMYHHUKATHBHBIE (DOpMBI OOyYEHHs, YTO
CIIOCOOCTBYET  YCKOPEHHOMY  (DOPMHUPOBAHUIO  MPAKTUYECKUX  HABBIKOB.
Heobxoaumo couetaTh (PpOoHTaNBbHYIO, HHAUBUIYAIbHYIO, MAPHYIO U TPYIIIOBYIO
dbopMBbI pabOTHI C TEM, YTOOBI KKIbIA CTYJICHT ObLT BOBJICYEH B Pa3IMYHbIC BUBI
S3BIKOBOM JiesTeNbHOCTH. Bo BpeMs oOyuenusi B BY3e 3HaunTenbHO MOBBIIIACTCS
pOJIb  CaMOCTOSTEIBHOW TBOPYECKOW padOThl CTYIEHTOB, OOJbIlIee MECTO Ha
3aHATUAX OTBOJUTCS TBOPUECKUM (opMaM peUyeBOro OOILEHHUs: Juajoram,
pOJIEBBIM UTpPaM, JIEJIOBBIM TUCITyTaM. MIHTEpaKTUBHBIE UTPHI 001a1al0T BHICOKON
CTENEHBIO HArJSAHOCTH M IO3BOJISIIOT AKTUBHU3UPOBATH HM3y4aeMbIH SI3BIKOBOU
MaTepuagl B PEUYEBBIX CUTYaIMSIX, MOJCIUPYIONIUX U UMUTHPYIOIIUX pPeaTbHbIN
npouecc  npodeccMoHanbHOTO — OOmieHWs.  TemMaTmka  Kypca  OTpaKkaer
ONpeJIECTICHHbIE BOMPOCHl KOMMYHHMKAaTUBHOM cdepbl, B KOTOpOHl Oyayiiue
CHEUUATUCThl OyAYT BBINOJHATH CBOM MNpPOQECCHOHANbHBIE 3a7aud IyTeM
peanu3alydyd HaBBIKOB M YMEHHUW, NPUOOpPETEHHBIX B Tmpoiecce oOyuyeHus. B
npoiuecce OOy4YeHHMs] 1eJId COBEpPLICHCTBOBAHUS  S3BIKOBOM  KOMIIETEHLUU
COUYETAIOTCS € 3aJa4aMH COBEPIICHCTBOBAHUS JIMYHOCTHBIX KAueCTB CTYJIEHTOB.
Matepuaibl, cOCTaBIISAIOIIME YUeOHbIE TOCOOUS, TOI00paHbl TAKUM 00pa3oM, YTO
OHM CHOCOOCTBYIOT pa3BUTHIO MBICIUTENbHBIX CHOCOOHOCTEM CTYJIEHTOB,
GbOpMUPOBAHUIO Y HUX HAaBBIKOB camooOpaszoBaHus. J[ii1 obecriedeHus: BHICOKOTO
YPOBHSI OBJIAJICHUSI M3Yy4a€MbIM MaTEpPUAIOM M 3aKPEIUIEHUS €ro Ha MPaKTHUKE
UCIOJIB3YIOTCS. HMHTEpPAKTUBHBIE METOAbl OO0yueHus. B OcHOBYy mnocTpoeHus
JAHHOTO Kypca TIOJOKEHA CUTYyaTHBHO-TEMAaTHUYECKas OpraHu3alus ydeOHOTro
MaTepuana, 4YTo TpeanojaraeT MaKCUMallbHOE BKIIIOUEHHE CTYJICHTOB B
€CTECTBEHHBII TMpOIECC B3aMMOJICHCTBUS B BUIE Oecenpl, Auaiora, oOMeHa
MHEHUsSMH, WHpopmanueii. Hawmbosee MIMPOKO WCTHOMB3YIOTCS — CICAYIONINE
WHTEPAKTUBHBIE METOJbl: TPEHUHTH, pPOJICBbIC/IETOBBIE WIPBI, JAHCKYCCHUH,
HanpaBlIEHHbIE Ha MOJETUPOBAHWE U BOCIPOHU3BEACHHE MPOPECCHOHATHHO
OpPUEHTUPOBAHHBIX CUTyallMd, BOBJIEUYEHHE B MBICIUTEIbHBIA MOUCK U
KOMMYHHKAIMIO BceX oOydaromuxcs. VHTepaKTHUBHBIE METOABI CHOCOOCTBYIOT
NOBBIIICHHIO ~ MOTHUBAallMM  CTYAEHTOB,  CO3/JAalOT  BO3MOXHOCTH  JJIA
CaMOBBIPA)KEHHUS, OBJIAJICHUS WM3YyYaeMbIM MAaTE€pUajOM Ha MPAKTUKE U BEAYT K
MOBBIIICHUIO YPOBHSI KOMIIETEHTHOCTH B TIpo(eccuoHanbHOM cdepe.

11. Ilepeyenb HHPOPMAIMOHHBLIX TEXHOJOIMHA, WCHOJb3YyeMbIX IPHU
OCYLIeCTBJICHMH 00pa30BaTeJIbHOIO MpoLecca MO0 JMCHUILIMHE, BKJINOYAasi
NepeYyeHb MPOrPpaMMHOr0 ofecrneYeHusi ¥ MH(OPMANUOHHBIX CIPABOYHBIX
CHUCTEM.

B npouecce npenogaBaHus AUCHUILIUHBL MPEINONAraeTcsl UCIOIb30BaHUE
COBPEMEHHBIX TEXHOJIOTMH BHU3yaldu3allud ydyeOHOW HHOpMalMK(CO3IaHue |
JEMOHCTpALIMST  MPE3CHTALH), UCIIOJIb30BAHUE PECYpPCOB  AJIEKTPOHHOMU
nH(OPMAIMOHHO-00pa30BaTEeIbHON Cpebl YHUBEPCUTETA, a TAKXKE MaTEpHaIOB,



pa3MEIIeHHBIX ~Ha  oOpa3oBaTenbHBIX  Onorax  AOmynkaabipoBoit  ALA.
https://asiaabbag.blogspot.com, Bumanosoii  X.A.https://bilaloff.blogspot.com,
JxakaeBort  A.A.  https://adzhakaeva.blogspot.com;  [xakaeBoii  A.A.

https://aminadzhakaeva.blogspot.com; ['yceiixaHoBoi
3.C.https://gszarema.blogspot.com, Aliry6oBoit C.C.
https://soullessdianal7.blogspot.ru, AOQynnaeBoit M.IN.

https://talifasacademia.blogspot.ru

[IpoBeneHre MaHHOW JUCHUIUIMHBI HE TMPEANoJiaracT WCIOIb30BaAHKE
CIEIUATBbHOTO  TpOrpaMMHOro  oOecmedeHus. VMcmonme3yercs — criemyromiee
JIMIEH3UOHHOE pOrpaMMHOE 00ecrieyeHneo01IIETO Ha3HAYEHUS 5
uH(OPMAITMOHHBIC CIIpaBOYHBIE CHUCTEMBI: TIPUKJIATHBIC IPOTPAMMBI
naketaOfficeStd 2016 RUSOLPNLAcdmc (MicrosoftOfficeWord;
MicrosoftOfficeExcel; MicrosoftOfficePowerPoint.

12. Omnmucanue MaTepHAJbHO-TEXHUYECKOH 0a3bl, HeEOOXOAUMOHM IS
OCYyILIeCTBJICHHSI 00Pa30BaTEJILHOIO MPOoLecca M0 JUCUMUILIIMHE.

Jlist  mpoBeneHWs 3aHATAW 1O JUCIUIUIMHE HEOOXOIUMBI  yueOHBIC
ayAUTOPUX  JUISL  TPOBEACHUS  MPAKTUYECKUX  3aHSATUM, TPYNIOBBIX U
WHIUBUYAJIbHBIX KOHCYJbTAIlMHA, TEKYILIETO KOHTPOJSI W IMPOMEXKYTOUHOU
aTTeCTalliid C JOCTATOYHBIM KOJHWYECTBOM ITOCAJOYHBIX MECT. YUeOHEIC
ayIUTOPUH IS TIPOBEACHUS 3aHITHH JICKIIMOHHOTO THIMA JOJDKHBI OBITh
OCHAIICHBI COBPEMEHHBIM JIEMOHCTPAIMOHHBIM (MyJIbTUMETUMHBIM)
o0opy1oBaHUEM JIJIsl TTOKa3a MPEe3CHTAIUH.

[ToMemenus: yisi caMOCTOSATENILHOM PabOThl OOYYArOUIUXCS JTOJKHBI OBITh
OCHAILICHbl KOMITBIOTEPHOW TEXHUKOW C BO3MOXHOCTHIO TMOIKIIIOYEHHS K CETH
"UnaTtepHer" u oOecneyeHUWEM JOCTyNa B JJIEKTPOHHYIO HHGOPMAIIMOHHO-
00pa3oBaTEILHYIO CPEly YHUBEPCUTETA.



