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AHHOTauMs pado4yeld MPOrpaMMbl AMCHUIINHBI

Juctuminaa "CrnpaBOYHO-TIOUCKOBBIN amnmapaT’ BXOJUT B 0a30BYIO 4acThb
OCHOBHOHM MpodecCHOoHaIbHON 00pa30oBaTeIbHON MporpaMMbl OakallaBpuara IIo
HanpasneHuio 51.03.06 «bubanoreuHo-uHPOpMaAITMOHHAS ACSITETLHOCTDY.

JucummnuHa ~— peanu3yercs — Kadeapodl — OMONMMOTEKOBEACHUS U
oubnunorpaduu.

ConeprxkaHue TUCITUTIIMHBI OXBATHIBAET KPYT BOIIPOCOB, OOECIIEYMBAIOIINX
npodeCCUOHANIBHO-0MOIMorpadMuecKyo NOArOTOBKY OMOIMOTEYHBIX PAOOTHUKOB
yHUBEpcaibHOTO Tpoduiig. 3HaueHHWe Kypca ONpenensercs BO3POCIIMMU
TpeOOBaHUSIMU K OpraHu3aluu moucka uHpopmaruu o ¢GoHAE UM K CO3JIAHHIO
CaMoOro CIpPaBOYHO-TIOMCKOBOTO ammapara TMpW CIUIOIIHON aBTOMAaTH3alluu
OnOIMOTeUHO-OMOIMOrpadUuecKux MPOIIECCOB, oubnmorpaduueckoit
JEATEeIbHOCTH OUOIMOTEK B YCIOBUSIX MH(POpMATU3aIMU 00I1IeCTBRa.

JucuunianHa HaieleHa Ha (OpMUpOBAHUE CIEAYIONIMX KOMIIETECHIIUA:
OK-8, OK-11, OIIK-1, TTK-33.

[IpenonaBanue MUCHUILIMHBI TPEAYCMAaTPUBAET MPOBEICHUE CIIEIYIONTUX
BUJIOB YYEOHBIX 3aHATHH: JIEKIUU, TMPAKTHUYECKHUE (CEMUHAPCKUE) 3aHSATHA,
camMoCTOsITeNIbHAs paboTa CTyIeHTa, KOHTPOJIb CAMOCTOATEILHON PaOOTHI.

PaGouass mnporpaMma AMCHMIUIMHBI — TPEAyCMaTpUBaeT  IPOBEACHHE
CJICTYIONTUX BUIOB KOHTPOJISI: TEKYIIIHH KOHTPOJIh YCIIEBAEMOCTH B (JOPME YCTHBIX
OMPOCOB, TECTUPOBAHUA, JOKJIAN0OB, pedepaToB, KOHTPOIBHBIX pPabOT U
MIPOMEKYTOUHBIN KOHTPOJIb B hOpMe dK3aMEeHa.

OO0beM TUCIUTIIMHBI 5 3a4ETHBIX CIUHUII, B TOM YHCJIE B aKaJIEMHYCCKHUX
yacax o BUJaM y4eOHBIX 3aHITHIA:

CripaBOYHO-TTIOMCKOBBIN anmapar (ouHas (popma oOydeHus)

Cemec | YueOHbIe 3aHSTHS ®opma

T B TOM YHCIIE IPOMEKYTO
KonraktHas pabota 00y4YaroIuXcs ¢ | CPC, | 4HO#
npernoJiaBaTesieM B TOM | aTTE€CTalllU
Bee | u3 Hux yucie | (9K3aMeH)




ro | Jlekn | JlaGopatop | IIpaktuue | KoHcynbTa | aKx3am
uu HbIE CKHE 105051 €H
3aHATHUS 3aHATHUS
5 72 110 26 36
6 108 | 10 22 76 HK3aMEH

CripaBOYHO-TTOMCKOBBIH anmapar (3ao4yHas ¢hopma 00yUdeHHs)

Cemec | YueOHble 3aHsTHUS dopma

TP B TOM YHCJIE MIPOMEXKYTO
KounrakTHas paboTa 00yJaronuxcs ¢ | CPC, |u4HOMU
MIPEI0JIaBATEIEM B TOM | arTecTaluu
Bce | u3 Hux yuciue | (9K3aMeH)
ro | Jlekn | Jla6opatop | Ilpaktuue | Koncynbra | 9K3aMm

uu HbIE CKUe 1005051 eH
3aHATHUS 3aHATUA
5 72 |6 2 64
6 108 |2 8 98 IK3aMEH

1. Ileau ocBOeHHSsI AHCIUTLIHHBI

Hemamu ocBoeHus aucHUIUIMHBL  "CHpaBOYHO-TIOMCKOBBIA — ammapatr”
SIBJISTIOTCSI: MOKa3aTh CTYJIEHTaM OPraHU3allMOHHO-METOJIMYECKUE AaCTEKThI
CO3/IJaHUSI W WCIOJIb30BAaHHWE CIIPABOYHO-TIOMCKOBOTO ammapara OuOIMOTEKH,
oubmorpaduuecKor IeaTeIbHOCTH, JaTh OCHOBATEIbHOS TOHUMAHUE O METOJIax
KaTaJoru3aluu JOKYMEHTOB B OUOJMOTEKaX, JaTh YETKOE IMpeJCTaBlICHHE 00
OpraHu3aluOHHO-(PYHKITMOHATBHON CTPYKTYype€ oubnuorpaduyeckoin
nestenpHocTH B coctaBe  CIIA, OCBOMTH METOJIbI CBOEU Oymayiei

poeCCUOHATIBHON JIEATEIIbHOCTH.

2. Mecto nucuumiinnbl B crpykrype OIIOII 6akanaBpuarta

Hucuunnuna "CrnpaBOYHO-TIOMCKOBBIM ammapat”" BXOAUT B 0a30BYI0 4acTh

OCHOBHOW TpOoQecCHOHATbHON 00pa3oBaTeIbHON MpOorpaMMbl OakaliaBpuara Iio

Harnpanyieanto 51.03.06 «bubnuoreuno-uHdopMalMoOHHAs ACATEILHOCTDY.
JMucuuminHa «CrpaBOYHO-TIOMCKOBBIA —amnmapaTry) MOpelHa3HauyeHa s

CTYACHTOB, oO0yuatoumxca 1o mnpopumo «bubauoreyno-uHpopManoHHOE




obOecnieueHne mnorpeduteneid uHbopManum» HanpasieHus «bubamoreyno-
uHpOpMaIlMOHHAA ACSITeNbHOCTE». (OCBOeHHE Y4eOHOro Kypca CTPOUTCS Ha
B3aMMOJECHCTBUM C TakUMM JHUCHUUIUIMHAMH, Kak: «bubiamorexkoBeneHue,
«Uupopmanronnsie TexHomorumy. M3yueHne AaHHON AMCHUILTMHBI HEOOXOIUMO
KaK [IPEAIIECTBYIOLIEE JUCLIUIUIMHE «bubanoreyHo-uHpopManoOHHOE
oOciyxuBaHue», «J[OKyMEHTOBEIEHUEY, a TAKKE MOJATOTOBKA K 3alllUTE U 3allUTa

BBIMTYCKHON KBaTU(UKAIMOHHON pabOTHI.



3. Komnerenuuu odyuyarmierocsi, gopmupyembie B pe3yJibTaTe 0CBOCHHSA

AUCHUIIMHBI (epeYeHb IVIAHUPYEMbIX Pe3yJbTATOB 00y4YeHHs).

Kon HaunmenoBanue [Tnanupyemblie pE3yNbTaThI
KoMrieTeHuuu | komnereHuun u3z  PDPI'OC | oOyueHus
n3 ®I'OC BO | BO
OK-8 CIIOCOOHOCTBIO K 3HaeT: OCHOBBI CAMOOPIaHU3aLUU U
caMOOpraHu3aIuu U camo00pazoBaHus
camMo00pa3oBaHUIO YMeeT: oCyIecTBIsATh
CaMOOpraHU3aIUIO U
caMmoo0pa3oBaHue
Bnaneet: cnocoGHOCTBIO K
caMOOpraHu3alluy 1
caM000pa30BaHUIO
OK-11 CITOCOOHOCTBIO K 3HaeT: OCHOBHBIC METO/IHI,
UCIIOJIb30BAHUIO OCHOBHBIX | CLIOCOOBI U CPE/ICTBA MOTYUYCHUS,
METOJIOB, CTIOCOOOB H XpaHeHHUs, TTIepepadoTKH
CPEACTB IOIYYEHHS], uH(popmMaun
XpaHEHWUsI, TepepaboTKH YMeeT: ucronp30BaTh OCHOBHBIC
nH(pOpMaIu, HaBEIKOB METO/IbI, CTIOCOOBI U CPEICTBA
paboThI C KOMITBIOTEPOM MOJTYICHUS, XPaHSHUS,
KaK CpPEeICTBOM YIpPaBJICHUS | nepepabOTKU MH(pOpMauu
uHpopmarmein Brnaneer: HaBbikamMu paboOTHl ¢
KOMITBIOTEPOM ~ KaK  CPEJICTBOM
yrnpaBieHus: HHGOpMaIue
OIlK-1 TOTOBHOCTBIO K OBJaJICHUIO | 3HAET: OCHOBHbIEC
NEPCIEKTUBHBIMU nH(OPMAITMOHHO-
MeToaamMu OUOIMOTEYHO- KOMMYHHUKAITMOHHBIC TEXHOJIOTUN
MH(}OpMaIMOHHOM YMeeT: uCnonb30BaTh
NeSATETPHOCTH Ha OCHOBE MEePCIICKTUBHBIC METOBI
MH(}OpPMaAIMOHHO- O1OIMOTEYHO-MH(POPMALIMOHHOMN
KOMMYHHUKAITHOHHBIX NEeSATeTLHOCTH Ha OCHOBE
TEXHOJIOT M UH()OPMAITMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHMA
Brnaneer: nepcrieKTMBHBIMH
METOAaMH OMOJIMOTEYHO-
WH)OPMAITMOHHON JEATEITLHOCTH
I1K-33 TOTOBHOCTBIO K 3HaeT: 3anpoCckl U MOTPEOHOCTH

B3aMMO/JICHCTBHIO C
NOTpEeOUTENSIMU
uH(pOopMaIi, TOTOBHOCTHIO
BBISIBJISITh M KAYE€CTBEHHO
yIIOBIIETBOPSTH 3aIIPOCHI U
OTPEOHOCTH, MOBHIIATH

noTpeduTeneit napopManuu
YMeeT: B3auMOAeHCTBOBATh C
noTpeduTensiMu HHGOpMaIHH,
BBISIBJISITH U KQUECTBEHHO
YIOBJIETBOPSATH 3alIPOCHI U
NOTPEOHOCTH, MOBHIIATH YPOBEHB




YPOBEHB MX uX HHOOPMAIIMOHHOW KYJIbTYPbI

MHPOPMAITMOHHON Brnaneer: TOTOBHOCTBIO K

KYJIbTYpHI B3aMMOJICHCTBHIO C
MOTPEOUTEISIMU nHpopmaruu,
TOTOBHOCTBIO BBISIBIISITh U
KauyeCTBEHHO yIIOBJIETBOPSITH
3anpockl U MOTPEOHOCTH,

4. O0beM, CTPYKTYpa U coJiepKaHue JUCIHUILIUHBI.
4.1. O0beM TUCHMINIMHLI cocTaBiiIeT 5 3adeTHBIX equHull, 180 axageMuyecKHux

qacCoOB.

4.2. CTpyKTypa AUCUUTINHBI.

Ounas dopma 00yueHuUs

Ce|Hene Buabl yueOHoI padoThl, Camocto | ®opMblI
Pazgenbl 1 |Me| Jf1 | BKJIKOYAS CAMOCTOSITEJIbHYH) |fITeJIbHA | TEKYIIE
Ne TeMbI CT [cemec padoTy CTYIeHTOB 1 s padora| 10
1/ | INCHUILIMHBI | P | Tpa TPYA0EMKOCTH (B 4acax) KOHTPO
| Jle | IIpakr |JlaGop | Kon JIs
KIl | H4eCKH | ATOPH | TPOJI ycneBae
um | e ble b MOCTH
3aHATH | 3aHATH | CaMO (o
| | CT. Heest
pao. M
ceMecTp
a)
dopma
NMPOMexK
YTOYHOM
arrecra
uuu (1o
ceMecTp
am)
Moayas 1. OOmme BONPOCHI OPraHU3alMU CIPABOYHO-TIOMCKOBOIO
annapara Ou0JIMOTeKH
1 | Teopetuueck 1 6 YcerHbI
1€ OCHOBBI i
dbopmupoBaH ompoc.
us CITA
O6nbImoTex
2 | Tunonorus 1 2 6 Y CTHBI
OMOIMOTCYH "
BIX ompoc
KaTaJIOTOB.
3 | Karamorusaiz 1 4 6 Tectup




US-TIPOIIeCC
dbopmupoBaH
us
OHnOIMOTEYH
bIX (POHIOB

OBAaHHC

OcobenHoc 1 2
TH
OpraHu3aIu
U U BEJICHUS
OCHOBHBIX
KaTaJI0rOB
pa3HbIX
THUIIOB
OHnOInoOTEK

Kontp
OJIbHAs
pabora
(KP)

Hroro no 3 4 8
MoayJto | 6

24

onyJib |l. Cucrema 0MOJIHOTEUYHBIX KATAJIOTOB

o1

AndaBUTHBI 1 2
W KaTaJIor:

OpraHu3aIu
s U BEJICHUE

VY CTHBI

(V)

i
OIpoC

Cucrematu 1 2
YECKUU
KaTaJIor.
opraHu3aIu
sI U BEJICHUE

['enepanbu 1 2
BIl KaTaJor.
opraHu3alu
sl ¥ BEJICHUE

VY CTHBI

(v

i
OIpocC

[IpenmeTHbI 2
1 KaTaJior:.

opraHu3aIu
s1 U BEJICHUE

CBOIHBIN 1 2
KaTaJIor .

OpraHu3aIu
sI U BEJICHUE

KonTtp
OJIbHAS
paboTta

Hroro no 3 4 10
moaynio |l 6

22

onyJb ll1. CnpaBouno-0Oubauorpadpuyecknii Gpona 6MdJIHOTEKHU

o -

OcobeHHoCTH 2 4
OpraHu3aIuu

8

Y CTHBI

u




Cbd
ouoIIMoTEK

OTpocC.

Tekymme u
PETPOCTIEKTHB
HBIC
HCTOYHHUKU

o01mei/onbmm
orpaduun

|

OcHoBHBIE
pernepTyapHBI
€, MacCOBBIC
7
CTCTIHAJILHBIC
oubnuorpadu
YECKHE
HMCTOYHUKHU

Hroro 10
moxydro I1:

3
6

KOHTPO
JBHAS
paboTta

Moayas V. ABToOmaTuzauus
MOMCKOBOH CUCTEMBI

nmpomeccoB KaTtajJdorudanmum u 0CO0EHHOCTH

|

MammHouura
eMbIE
KaTaJIoTu

2

2 4

YCTHBI
it

OITpOC

|

bubnuorpadu
YECKHUE
KapTOTEKH 1
0a3bl JaHHBIX

|

DIIEKTPOHHBIN
KaTaJor:
OpraHu3aLus
Y BEJICHHUE.

|

CymHocTh
IOMCKOBOMU
cuctemMbl DK

-

Pacupennsr
e
BO3MOYKHOCTH
MMOMCKOBOU
cuctemnl DK

Tectup
OBaHHUE

|

PerpocniekTus
Hasl
KOHBEpCHUS

KOHTPO
JbHAs
pabora




KaTaJIoTOB
Uroro no | 3 8 12 16
moxaymo 1V: | 6
Moayasb V.
DK3aMeH 3 36
6
HUTOI'O: 1 20 48 112
8
0
3aouHas opma oOydeHus
Ce|Hene Bupabl yueOHol padoThl, Camocto | ®opMblI
Pazgenbl m |Me| Jf1 | BKJIIOYAS CAMOCTOSITEJILHYI |fITEJIbHA | TEKYIIIE
Ne TeMbI CT [ceMec padoTy CTYyIeHTOB 1 s1 padora| 1O
1/ | INCHUILJIMHBI | P | Tpa TPYA0EMKOCTH (B 4acax) KOHTPO
n Jle | IIpakr |JlaGop | Kon JA
KII | HYE€CKH | aTOPH | TPOJ ycueBae
Hm | e ble b MOCTH
3aHATH | 3aHSITH | CAMO (mo
b A CT. Heae s
pao. M
ceMecTp
a)
dopma
NMPOMexK
YTOYHOH
arrecra
uum (1mo
ceMecTp
am)
Moayas 1. OOmmue BONpPOCHI OPraHU3AUMHM CIHPABOYHO-TIOMCKOBOIO
annapara O0u0JIMOTeKH
1 | Teopernueck 1 8 YcrHbI
1€ OCHOBBI i
dbopmupoBaH onpoc.
us CITA
OMOJIMOTEK
2 | Tunonorus 1 8 Y CTHBI
OMOIMOTCUH "
BIX ompoc
KaTaJIOrOB.
3 | Karanorusan 1 8 Tectup
US-TIPOLIECC OBaHUE
dbopmupoBaH




ust
OuoJIIMoTEYH
bIX (POHIOB

OcobenHoC 2
™
OpraHu3aIu
U U BEICHUS
OCHOBHBIX
KaTajaoroB
Pa3HBIX
THUIIOB
OHnOIMoOTEK

KonTtp
OJIbHAs
pabora
(KP)

Hroro no 3 2 3
MoAayJio | 6

31

oayJb |l. Cucrema 0MOJIHOTEYHBIX KATAJIOTOB

o1

AndaBuTHBI 1
W KaTaJIor:

opraHu3aIu
sl ¥l BeJICHUE

Y CTHBI

OIpoC

Cucrematu 1
YECKUU
KaTaJor:
opraHu3aIu
sl U BEJICHUE

I'enepanbn 1
BIM KaTaJor:
OpraHu3aIu
sl ¥ BEJICHUE

VY CTHBI

(v

i
OIpocC

[IpenmeTHsI
1 KaTaJjor:

opraHu3anu
s U BEICHUE

CBOIHBIN 1
KaTaJor.

opraHu3aIu
sI U BEJICHUE

Kontp
OJIbHAsI
pabora

Hroro no 3 2 2
moayno |l. 6

32

onyas l1l. CnpaBouHo-0ubmorpadpuyeckuii pona 6udIMOTEKN

o -

OcobeHHoCcTH 1
OpraHu3aIuu

Chod
OuOIIMOTEK

10

Y CTHBI

i
OTpocC.




Tekyime u
PETPOCIICKTHB
HEIE
UCTOYHUKHU
0011e1/0nom

orpaduu

|

OcHoOBHBIE
penepTyapHbI
€, MacCOBbIE
U
CTeIIHAIbHBIC
oubmorpadu
YECKUe
MCTOYHUKHU

Hroro 110
moxydio I1:

w

KOHTPO
JThHAS
paboTta

Moayas V. ABTOmMaTuzauus
NMOMCKOBOM CHCTEMbI

nmpomeccoB KaTtajJdorudanmum u 0CO0EHHOCTH

|

MaiHaouura
eMbIE
KaTaJIoTu

6

Y CTHBI

u

OIIpOC

|

bubnunorpadu
YECKHUe
KapTOTEKH U
0a3bl JaHHBIX

|

DIIEKTPOHHBIN
KaTaJor:
OpraHu3aIus
Y BEJICHUE.

CymHocTh
IOMCKOBOMU
cuctemMbl DK

Pacumpennsr
e
BO3MOYKHOCTH
MMOMCKOBOU
cuctemnl DK

Tectup
OBaHHUE

-

Perpocniektus
Had
KOHBEpCHUs
KaTaJIOTOB

KOHTPO
JbHas
pabora

Hroro o




moxymo IV: [6 ] | | | |

Moayas V.
DK3aMeH 9/27
UTOTO: 10 162

OO KFR O W
oo

4.3. Coaep:kaHue QMCHUILIMHBI, CTPYKTYPHPOBAaHHOE 10 TeMaM (pa3aenam).
4.3.1. Coageprkanue JEeKIUOHHBIX 3aHATHI MO JUCUMILJIMHE.

Moayas 1. O01mme BOpochl OPraHu3anuy CrpaBOYHO-NIOMCKOBOIO ANNapaTa
0MOJIMOTEKH

Tema 1 Teoperuueckue ocHoBbI popmupoBanust CIIA 0udmorex
CoJnepaHue TEMBI:

IIpenmer, 3amaum m cTpykrypa Kypca «CrpaBOYHO-IIOMCKOBBIM amnmapar
oubmorekn» (CIIA). ®opmbl KOHTpOsA. Ero B3amMoCBs3b C OOIIECTBEHHBIMH,
oOllleHayYHBIMH, OOIIENTPOPECCUOHANTBHBIMU U CHEIUATBLHBIMU AUCIUIIMHAMU,
M3y4aeMbIMU B BhICIIEH OMOIMOTEYHOH mIKoie. MecTo Kypca cpelid CrelralbHbIX
TUCHUIUIMH  «AHaJTUTHUKO-CUHTETHYECKass TIepepaboTka  HMHPpOpMAIUNY,
«Audpopmatuka u uHPOpMAUUOHHBIE cUCTEeMBbI», «bubnnorpapuueckas
JeATeIIBHOCTh ~ OMONMOTEKN», «JIMHTBUCTHYECKHE CpeAcTBa OMOIMOTEYHO-
WHGOPMAIIMOHHBIX TEXHOJIOTHI U Jp.

Tema 2. Tunosiorust 0M0JTHOTEYHBIX KATAJIOTOB
CoJnepaHue TEMBI:

CnpaBouno-nouckoBblii anmapat (CIIA) — omnpenenenue, 3HaUYEHHE,
¢byukuuu. Ponp u 3amaum CITA B 00Cny)XMBaHUM 4YUTaTENE, B OTPAXKEHUH
MHPOBBIX JTIOKYMEHTAJbHBIX PECcCypcoB, eauHoro ¢oHma ctpaHbl u (oHIA
KOHKpeTHOM O6ubnuoreku. Tunonorus karanoros. Ctpykrypa CITA: cipaBouHO-
oubmorpadudeckuii (OHJ, CHUCTEMa KAaTaJIOTOB U KapTOTEK, CBOJHBIC KaTaJOTH,
ANEKTPOHHBIE  0a3pl M OaHKM  JaHHBIX, (QOHJA  HEOMmyOJIMKOBAHHBIX
oubnuorpadguueckux  nocobuit. «CHpaBOUYHO-MOMCKOBBIM  ammapar» W
«CrnpaBoyHo-O6ubIHOTpadmIecKuit amnmnapar», «CnpaBOYHO-

oubnuorpaduveckuit ¢Goua» u «CrnpaBouyHO-MHGOPMAIMOHHBIA (HOHIY,




cooTHomeHue mnoHATHH. Ocobennoctu CIIA OubGIMOTEK pa3HBIX THIIOB U
BU/JIOB.
Tema 3. Karanormsanusi-npouecc d¢opmMupoBanusi OHUOJIHOTEYHBIX

donmgos

ConeprxaHue TEMBI:

XapakTepuCTUKAa OCHOBHBIX A3TallOB KaTajlOTH3allMU: JOKYMEHTAI[MOHHOE
oOecrieueHrue KaTajoroB, OpraHU3alMs U BEJEHHUE KapTOYHOTO U AJIEKTPOHHOTO
KatamoroB. BHyTpeHHee n BHemHee odopmiieHHE KaTaioroB. Paspenurenu, ux
Ha3HaueHue U BUAbI. PegaktupoBaHue, ero 3HaueHue W Buibl. [Ipomaranga u
UCIOJIb30BaHKe KartaioroB. OmpeneneHre KadyecTBa KarajaoroB v d(H(PEeKTUBHOCTH
150.¢ HUCIIOJIBb30BaHM. OYHKIIMOHATBLHBIC 00s13aHHOCTH OoubMoTeKapeH,
OTBETCTBEHHBIX 3a MIPOLIECCHI KAaTaJIOTM3alliH. CoBepleHCTBOBaHUE
TEXHOJIOTUYECKUX  NPOLIECCOB  KaTalOTM3allMM  HAa  OCHOBE  IPUHATHUA
yIpaBieHuecKux penieHuit. CrpaBOYHO-METOIMUECKUI anmapaT KaTajloruzaropa.
ABTOMaTU3UpPOBAHHOE paboyee MECTO KaTajloru3aropa.

Bunael katamoruszamuu: 1eHTpajM30BaHHAsi, KOOPJAUHUPOBAHHAI,
KoonepupoBaHHasi. Karanoruzauus B U3JJaHUU.

KonBepcus katanoros U pekaTaioru3amusi.

Tema 4. Oco0eHHOCTH OPraHU3ANUN U BeleHHSI OCHOBHBIX KAaTAJIOr0B
Pa3HbIX TUIIOB OMOJIHOTEK.

ConepxaHue TEMBI:

Onpenenenue TtunoB Oubnamorek. OmnpenesieHue Ieled W 3adad  HUX
nestenpHOoCTH. OpraHu3amusi  KaTtajoroB KpymHbIXx Oubmmorek. Karamoru
yHUBepcalbHbIX OuOMuorex. Karamoru By3oBckux Oubnuotek. Karanoru
o0nacTHBIX OnOIMOTeK. OCHOBHBIE OTJIMYHSI.

dakrorpaduueckux KapToTeK B OMOIMOTEKaX Pa3HbIX TUIIOB

Mopyasb Il. Cucrema 0M0JIMOTEYHBIX KATAJI0TOB

Tema 5. AndaBuUTHBIN KAaTAJIO0I: OPraHU3alMs U BelecHUe



ConeprxaHue TEMBI:

3agmaun w Qyskoum  andaBuTHOTO KaTtajgora (AK), mpuHIUTIBI
noctpoenus. Ponb AK B cucteMe OMONMMOTEUYHBIX KaTalloroB. XapaKTepUCTHKA
OCHOBHBIX, T00ABOYHBIX, CCBUIOYHBIX U CIPaBOYHBIX KapTtouek AK. TexHomorus
opranuzanuu AK: npaBuia rpynnupoBKU U pacCTaHOBKU Oubinorpaduyeckux
3amucen.

Jlornueckasi pacctaHoBka Oubnumorpaduueckux 3amuceir B AK.
ABTopckue komiuiekcbl — ocHoBa AK. BuyTpenHee u BHemHee odopmieHuUe
AK. BceniomorarenpsHbiii anmnapat k AK.-

Tema 6. CucremaTH4eCKM KATAJIOT: OPraHU3alus U BeJleHre
CoJnepaHue TEMBI:

3agaun u GyHKHUU cuctemaruueckoro karaiora (CK), mpuHIMIIBI
IIOCTPOCHHMUS. Poms CK B cucrteMe OMOJIMOTEUHBIX KaTaJIOTOB.
XapaKkTepuCTUKAa OCHOBHBIX M AONOJIHUTENbHbIX KapTouek CK. TexHomorus
opranm3aiuu  CK: mpaBuiia rpynnupoOBKU U paccTaHOBKH OHOIMoOrpaduyueckux
3anuceid. Otpaxkenne B CK  MHOTOSI3BIYHBIX ~ M3JAaHUM W pa3HbIX  BHJIOB
JIOKYMEHTOB. AndaBuTHO-TIPEIMETHBIM yKa3aTelb, 3HAYCHUE U (YHKIIUH.
Lennoi Mmeton opranuzaiuu AITY

Tema 7. I'eHepaJIbHbINA KATAJIOI: OPraHU3AaIMs M BeJleHUE
ConepxaHne TEMBI:

OcHOBHBIC TIOHATHS, 1I€JIH, 337a44 U (YHKIIUUA TEHEPATBHOTO (CITy>KeOHOTO
) xaramora. HWudopmarus ciayxxkeOHoro xapakrtepa. Ee mnpegHazHaueHue,
UCIIOJIb30BaHKEe M ocoOeHHocTh. CoBMelleHHble (YyHKUMHA — an(aBUTHOTO
YUTATENICKOTO U TeHEPATHbHOTO KAaTAJIOTOB B HEKOTOPHIX OMOIMOTEKAX.

Tema 8. [IpeaMeTHBIN KATAJIOr: OPraHU3ALMS U BeJeHUE
ConepxaHu€ TEMBI:

3nauenue n Qynkmuu npeamerHoro katanora (I1K). Pons TIK B cucteme
OnbOMMoTeYHbIX KaTajoroB. CxoAcTBA W OTJIMYMS CHUCTEMAaTHUUYECKOTO U
MPEAMETHOTO KaTajgoroB. XapakKTEPUCTUKA OCHOBHBIX U JONOJHUTEIbHBIX

kaprouek IIK. Texnonorus opranmzauum IIK: mpaBuna rpynnupoBku u



paccTaHOBKH Oubnuorpaduueckux 3amuceil. CchbUIOUHO-CIIPABOYHBIN ammapar
[1K. Buytpennee u BHemnee odpopmiuenue [1K. Bemomorarensusiit anmapat k ITK.

Tema 9. CBoaHBIN KaTAJIOT: OPraHU3aNus ¥ BeJleHHe
ConeprxaHne TEMBI:

Ceoanpriit katanor (CBK), 3nauenue u gpynkuuu. Bugst CBK. @opmsr CBK:
oObeMHEHHBIE U pa3JelicHHble (BUPTYyaJbHbIC) TEXHOJOTMU HUX CO3JIaHUS.
Kopnioparusnsie npunnunsl co3aanus CBK. CBoaHbI kaTasior oubamotek Poccun,
Poccuiickuit cBoaubii kartanor I'TIHTB P®. poccuiickue CBOAHBIE KaTajoru
3apyOEKHBIX, PYKOIIUCHBIX M CTAPOIIEYATHBIX U3JaHUN, UX 00Iasi XapaKTepUCTHKA.
MexayHapoiHble U 3apyOekHble CBOAHBIE KaTanoru. [Ipodiembr oOMeHa Oa3zamu
JAHHBIX CBOJIHBIX KaTajoroB uepe3 VHTepHeT.

Mopyas |11. CnpaBouno-0udauorpagpudeckuii Gpony 6Md61M0TEKH

Tema 10. Ocodennoctu opranusanuu Cb® o6udanoTEK.
CoJnepxaHue TEMBI:

Ctpyktypa u cojaepxxanue ¢onga. @OHAB CHPaBOYHBIX H3JaHUM.
YHuBepcaabHbIC SHIUKIONSINN U H3JaHUS YHITUKIIOTICIMIECKOT0 XapaKkTepa.

Hctounuku rtocymapcTBeHHOW Oubmmorpaguu u Apyrue MCTOYHUKHU
TeKyIe obmel oudnmuorpaduu.

3apyOexkHble W3IaHusg B CIpaBOYHO-OMOnHorpaduueckoM ¢onHzae, oOuas
XapaKTePUCTHKA.

[Ipo6neMbr ¢GopMHUpOBAaHUS U HUCHOJb30BAaHUS CIPABOYHO-
oubnuorpadguyeckoro ¢onma. DyHKIUOHAIBbHOE Ha3HaueHue U coctaB Chd
OMONMMOTEK pa3NUYHBIX TUMOB. [IpUHIMIBI, WCTOYHHKKA W  TEXHOJOTHS
KOMITJICKTOBaHHS.

3akoHOMATEIbHBIE W JAPYTHE€  PETJIaMEHTHPYIOIIUE  JIOKYMEHTBI
dbenepaTuBHBIX, PETHOHAIBHBIX M MECTHBIX OpPraHOB BJIACTH; YHHUBEPCAJbHEIC,
OTpaclieBble SHIUKIONEINU W WM3IaHUs dHIUKIIONeauIeckoro xapakrepa B Cb®d
OMOIMOTEK Pa3HBIX TUTIOB.

CrpaBounuku. Ux kimaccudukanus MO HA3HAYCHHWIO W COJIEPIKaHUIO.

OcHOBHBIE CHpaBOYHbIE H3MaHUs MO OusHecy. CnoBapu kak ocoOas rpymnmna



CIPaBOYHBIX H37aHWW. Buael cioBapen. [Ipyrue Buapl CHpaBOYHBIX H3AAHUN
(IyTEeBOAUTENH, aJPECHBIE CIPABOYHHKH U T.1I.).

bubnuorpaduueckne marepuanabl - BaKHasS 4YacTh HWH(DOPMAIMOHHBIX
pecypcoB OubmmoTeku. MammHoYnTaemMbie 0a3bl OMOIMOTrpadUIeCKUX NaHHBIX -
COCTaBHOE 3BEHO ATHUX PECYPCOB. YHHMBEPCAIBHOCTh COJEPKAHUS M IIMPOTa
Ha3HAYCHUS KaK CTeIuUUEeCKre YepThl HCTOUHUKOB 00111eH Oubauorpadumu.

Texymme Oubmmorpadguueckue mocodbms. CucrtemMa TOCYIapCTBEHHBIX
oubimorpaduueckux ykazarened Poccuiickod KHIKHOW TajaThl M KHIDKHBIX
najgaT pecnyOnuk - cyobekToB Poccuiickoit ®enepauun. CucrtemMa TEKYIIHX
ounbnuorpauyecknx ykaszaTeleil crneuuanbHbIX BHJIOB JIMTEPATyphl M HAYYHO-
TEXHUYECKOM JokyMmeHTauuu [lapmamentckoit  OubnnoTteku. 3apyOeKHbIe
MCTOYHUKH o0u1eil, onbnurorpadguu B Cb® kpynHbIX HAYYHBIX OMOIUOTEK.

Tema 11. Tekymme U peTpoCHeKTUBHbIE HCTOYHUKHU
o0mieii/ondauorpadgun
CoJnepxaHue TEMBI:

Texymue o0mmMe M PEeTPOCHEKTUBHBIE YKa3aTeNd, MCTOUYHUKHU Hay4dHO-
BCIIOMOTaTENbHOM oubnuorpadumu. Hcrounukn PEKOMEHAATENBHON
oubmuorpaduu. Ykazarenu Oubianorpadguueckux mocooui.

Tema 12. OcHOBHBIE penepryapHble, MAacCOBble H CHEHUAIbHbIC
oudauorpadpuyeckre MCTOUHUKH
CoJnepx’aHu€ TEMBbI:

3Haue€HHE PETPOCHEKTHBHBIX HMCTOYHUKOB 0O0meil Oubiuorpaduu.
CocTosiHuE PETPOCHEKTUBHOTO Y4Y€Ta KHUT W TMEPUOAUMYECKUX u3AaHuid. CBs3b
OCHOBHBIX PETPOCHEKTUBHBIX YyKa3aTeledl ¢ HWCTOYHUKAMHU TOCYJIapCTBEHHOM
(HarmoHanpHOM) OuOnmorpaduu. IledyaTHple KaTalord KHUT W TEPUOJIMYECKHUX
W3JIaHUN PYCCKOTO 3apyOekbsi B KpymHeWmux Oubmmorexkax MockBbl n CaHKT-
[lerepbypra.  llsaTuneTHwe  BBITYCKM  JICTONMUCH  TMEPUOAMYECKUX U
MPOAOJDKAIOMINXCS M3IAHUNA KaK PETPOCIEKTUBHbIC MCTOYHMUKU. YKazatenu PKII
«Poccuiickass HanuoHadbHasi OubOmuMorpadus»» Ha KOMIAKTHBIX ONTHYECKHX

JIMCKaX.



[lepcniekTuBBI CO3MI@aHWS TIOJTHOTO penepryapa KHAT U TEPHOTUICCKUX
W3JaHUM.

OcHOBHBIE HMCTOYHUKH MaccoBoi Oubmmorpaduu. I'azera «KuuxkHOe
o0o3peHue» W XapakTep MyOIMKyeMbIX Ha €€ CTpaHumax OmOmmorpaduaeckux
MaTepuayioB. YKa3aTellb HalMOHAIbHOW WHGOpMaIMOHHOW cucteMbl Poccun
«Kaurn B Hammmuum u nedatn» (HUCKHII) kak WCTOYHMK, OOBEIUHSIONTUN
TEKYIIyl0 ¥ TEPCHEKTUBHYIO HWHGOPMANHMIO O KHUTAX B THUHOTpad)CKOW U
AIIEKTPOHHBIX (popmax.

bromieTeHr HOBBIX MOCTYIJIEHUH B OMOJIMOTEKU.

Nctounnkn CIIEHIHAIBHOU (HayYHO-BCIIOMOTaTEIbHOM u
peKoMeHiaTeabHoM)  OuOnuorpadguu: UMx  dyHKUIMOHANBHOE  Ha3HAUYCHHE.
CurnanbHblif, pedepaTUBHBIA W OO30pHBI YPOBHM CHUCTEMBI TEKYILErO
oubnuorpaduyeckoro uHGOPMUpOBaHMS B cdepe Haykd, MPOU3BOJACTBA H
KyJbTYPBI, UX 00I[asi XapaKTepUCTHKA.

Cucrema oubmmorpaduueckux uzganuii BUHUTU, MHWUOH, otpacneBbix
WHCTUTYTOB HMH(pOpMAllMM W HAy4dHbIX Oubimorek. bubmmuorpaduueckue
uctouHuku MHpopmuenTtpa no kyaeType U uckycctBy, ['TIHTb P® u npyrux
KPYIHBIX OMOJINOTEK.

@DOHJT BBITIOJIHEHHBIX CIPABOK - COCTAaBHAsl 4acThb HWCTOYHHKOB HAy4YHO-
BCIIOMOTATENIbHOW W PEKOMEHAATeNbHON Oubinuorpaduu. 3HaYeHUE, CIOCOObI
OpraHu3alliy, XPaHEHUs U UCTIOIb30BaHUS CTIPABOK.

Pexomennmarenpuple mnocoOuss B coctaBe Cb®d. Meroauueckue
0COOEHHOCTH peKOoMeHaTenbHbIX Tocobuit PI'b u apyrux kpynHsix OMOIUOTEK.

KpaeBequeckne pekomeHaaTenbHblie Mmocoous B Cb® o001acTHBRIX
MYHHUITUTIATBHBIX OWONMOTEK. AHHOTHPOBAaHHBIE CIMCKM HAyYHBIX W HAay4YHO-
MOMYJISIPHBIX KHUT B )KypHaie «Mup oubmuorpapum.

Vkazarenn  OmbOmmorpaduueckux  mocoOuii, uX  (QYHKIMOHAILHOE
Ha3HadyeHue. Tekymme  Oubiuorpaduueckue  ykaszaread O  IE€YaTHOU

oubnuorpaduyeckod  MPOMYKIIMH, OTPAKEHHE CBEACHMHM O HEHd B



rOCyIapCcTBEHHBIX  OubOnuorpaduueckux  ykazaremsx.  BExxeroguumk — PKII
«bubnuorpadus poccuiickoit bubdarorpadum.

OcCHOBHBIE YHUBEPCAJIbHbIE PETPOCIIEKTUBHBIE yKazaTenu
oubnmuorpaduuecknx mocoOMid W uX HaszHadeHwe. Kartamor «ba3bl mgaHHBIX
Poccum» u ero oubnuorpaduueckas cocrapistomasi. OCOOEHHOCTH ONMUCaHUS U

IPYIIIUPOBKY OMOIMOTrpadUUecKux 3amucei.

Moayas IV. ABTomMaTtu3anmsi MNPOLECCOB KATAJOTM3allUU H

0CO0EHHOCTH NMOUCKOBOM CHCTEMBI

Tema 13. MammHoYUuTaeMble KATAJIOTH.
ConepxaHue TEMBI:

Hcropust pa3BUTHS AIEKTPOHHOTO Karajmora. MammHounTaeMbl (hopMaThl
nanHbeiX. OcHOBHbIE TpeOoBaHusi Kk HuM. Mcnonw3oBanue dopmatoB MARC.
OcHoBHBIE 3Tamnbl pa3paboTku (opmatoB. TpeboBanus k OK. TpeOoBaHus k

3anucsiM. CTpyKTypa 3aluci KOMMYHUKATUBHOTO hopmara.

Tema 14. bubsauorpadguyeckne KapToTeku M 0a3bl JAHHBLIX 0U0JIHOTEK
ConepxaHue TEMBI:

ABTOMaTH3MpOBaHHOE  paboyee MecTO  Karajgoruszaropa. AHamm3
3apyOexHbIX (opmaroB. Pe3ynbTaThl HCCIENOBaHUS U UX MPAKTUYECKOE
UCIIOJIb30BAaHUE. YKpPEIUICHHE MEXKIYHAPOJHOTO COTPYJAHHYECTBA B 00JaCTH
nHpopMarmoHHOTO 0OMEHAa W OMOIMOTeYHOro B3auMozehcTBHSA. (OOMEHHBIN
dbopmar mnpuema/nepenaun Ooubnmorpaduueckoit uHbopmanuu UNIMARC.

OcHOBHBIC 33124, CTOSIIIINE MEPE]] POCCUIUCKUM KOMMYHHUKATUBHBIM (hOpMaTOM

Tema 15. J1eKTPOHHBIN KATAJIOT: OPraHU3aNMs U BeJeHHe.

ConepxaHu€ TEMBI:



OnextponHsii katanor (OK), 3Hauenue u ¢GyHkiuu. CpaBHUTEIBHBIN
aHaIM3 (PyHKUHUI 3JIEKTPOHHOTO M KapTOYHBIX KaTAJIOroB. TexXHOJOrnueckue
MPOLIECCHl CO3[IaHUs JJIEKTPOHHOTO KaTajora. 3HAa4e€HHE AaBTOPUTETHBIX
JNaHHbIX.XapakTepucTuka mnporpamm nowcka 1o OK.  3aumcTBOBaHME
MaIIMHOYMTAEMbIX KaTaJIOTM3aI[MOHHBIX M aBTOPUTETHBIX 3aMUCed HallMOHAIbHBIX
u 3apyoexsbix OK. IIpobGnembr ucnonb3oBanuss JK. Mecto DK B cucreme
KaTajaoroB OMOJIMOTEKH.

Tema 16. Cymnocth nouckoBoi cucremsl IK
ConeprxaHne TEMBI:

OnpeneneHrie MOMCKOBOW CUCTEMBI 3JIEKTPOHHOI'O KaTanora. DJeKTPOHHbIE
KaTaJIOTH Pa3HBIX TUMOB OMOJIMOTEK - MPUHIIUIIBI BEICHUS U OpTraHU3alIUU.

Tema 17. PaciiupeHHbIe BO3MOKHOCTH MOUCKOBOI cuctemMbl JK
CoJnepxaHue TEMBI:

ABTOMaTu3zupoBaHHasi OubmuoreuHo-uHpopmanmonHas cuctema(AbBUC).
[IpeumyiiectBa UHPOpPMAIIMHU, CO3JAHHOM W XpaHSMICHCS B MAIIMHOYHUTAEMOMN
dbopme. Anroput™m nHMOpPMAIIMOHHOTO TIoucka.. [TapameTpsl noucka uHGoOpMaIUU
KiroueBbie croBa- kKak mpeaMeTHBIN BXOJ B OuOmmorpaduueckue 0a3bl JaHHBIX..
HuTepdeiic OK.

Tema 18. PerpocnekTuBHasi KOHBEPCHUS KATAJIOIOB
ConepxaHue TEMBI:

[ToaroToBka KarajoroB K peTpokoHBepcHH. [IpoOieMbl peTpOKOHBEPCHHU.
Metonbl KOHBEpCHH. YPOBHM. JDTambl. TeXHUYECKHE W MPOTrpaMMHBIE CpEJICTBA.
Tunuunsle ommOku. Ilomydenune OumOnMMorpaduueckux 3amuceil U3 BHEIIHHUX

UCTOYHUKOB. OOMEH JaHHBIMHU MEXKIY KaTajoraMmu. PeueBoil BBOJ

4.3.2. Coaepxkanue J1a0OPAaTOPHO-MPAKTHYECKUX  3aHATHI 1O
AUCIHUIIMHE.

Tembl NpaKTHYECKUX U CEMUHAPCKUX 3aHATHI
Moayasb 1. O01mme BOpochl OpraHu3auuy CrpaBoOYHO-NIOMCKOBOIO ANNApaTa

OMOJIMOTEKH



Tema 1. CtpykTypa 1 (yHKIMH CIIPABOYHO-TIOMCKOBOI0 aNNapara

ConeprxkaHue TEMBI:

1. CpaBHHTENIbHBIA aHAIU3 MOHSATUH CHPaBOYHO-ITOMCKOBBIN
anmmapat (CIIA) u cipaBouno-o6ubanorpadguueckuit anmapat (CBA).

2. CocTaB U coJiep:KaHuE CIPaBOYHO-TIOMCKOBOIO ammapara.

Oo6mue TpeboBanus k CITA u ero ocobeHHOCTH B OMOIHMOTEKAX Pa3HbIX

TUIOB (Ha npuMepe oubnmorek Pecnybnuku Jlarectan

Tema 2. Opranusanys U TEXHOJIOTHS CIIPABOYHO-0HOIMOrpadpuyeckoro
o0ciry;kuBaHus ¢ ucnoJib3oBanuem CITIA
CoJniepxaHue TEMBI:

1 «CnpaBka», «CHpaBOYHBIE CTOJBD», «CIpaBOYHAs OWOIMOTEKA,
«CTpaBOYHas pabota» Kak OCHOBHBIE KaTeropuu CnpaBouHO-
OoubIMorpaduIecKoro 00CITyKUBAHUS.

2. Knaccudukanus crpaBoK B CIpaBOYHO-OHOIMOTpaduyecKkoM
obcnyxuBanun (CbO) O6ubnmoTek (TemaTuyeckasi, yTOUHSIONIAs, aJpecHas u
dakTorpaduueckas).

3. TexHomorusi BBITIOJIHEHHS] CIPABOK C HCIOJIb30BAHUEM PA3IIUYHBIX
yacteil CITA.

Tema 3. bubauorpaguueckue 3anpochbl B CIPABOYHOM 00CIYKMBAHUH

OuodHoTEeK
ConepaHu€ TEMBbI:

1. Buapl 6ubauorpaguieckux 3ampocosB.

2. IlpuuuHbl HEoNpeaeIeHHOCTH OubInorpaduuecKux 3armpocoB
YUTATEIIEH.

3. Meroauka ux yTouHeHHUs. DTallbl U IpUeMbl OnOIHorpaduueckoro

ITOHCKa.

Moayas Il. Cucrtema 0M0JIHOTEYHBIX KATAJIOTOB

Tema 4. CipaBo4YHO-IOMCKOBBIN anmnapar.



ConeprxaHue TEMBI:

1. Oco6ennoctu opranuzamnuu CIIA 6ubmmotex PO B HOBBIX (hriHAHCOBO-
HKOHOMHUYECKHUX YCIOBHUS.

- OnpiT opranuzanuu CITA 6ubnnorex Poccun.

- CoBpemeHHble TpeOoBaHUs U MyTH coBepieHcTBoBanus CITA
OMOIMOTEK HA COBPEMEHHOM 3Talle.

2. Ocob6ennoctu opranmuzanuu CITA 6ubmmMoTeKk pa3HbIX TUIIOB.

- CocraB CBA.

a) ouA cripaBoYHBIX U OMOIHOTpadUIECKUX U3/IaHUH, COCTAB,
(GYyHKIIMOHATBPHOE HA3HAYCHHE MTPUHIINIA U UCTOYHUKU KOMIICKTOBAHUS;

0) cucTeMa KaTajloroB U KapTOTEK U B3aUMOCBSI3b MEX]Ty HUMU;

B) (DOH]T BBIMTOJTHEHHBIX CIIPABOK.

- Cootnomenne CBA oubmuorpaduueckoro oraena ¢ CbA npyrux
noApaseiaeHui 00J1acTHOM OUOTNOTEKH.

- Bo3moxnoctu u mytu coepuencrBoBannst CbA Hb u LIBC.
Tema 5. buboanorpagpuyecknii nouck B CITA 6ud1uoTex
ConepxaHue TEMBI:

1 «bubnuorpaduueckuii Mouck», «oudIMOrpaduuecKue pa3bICKAaHUS»
U «MHPOPMAIMOHHBIN TTOUCK», COOTHOIICHHUE TTOHSTHH.

2. Meroauka 6ubnuorpaduieckoro morucka (CIuIONTHOMH,
AMU30IMYECKUNA WM BEIOOPOUYHBIN MOUCK, «METOJ ITypIIAHUS [CTPaHUIIAMH |»).

3. ABTOMATHM3MPOBAaHHBIN OuOMMOTpadmUeckuii MOUCK (IIEKTPOHHBIN

KataJyior, oubnauorpaduueckue 06a3bl TaHHBIX).

Mopyas I11. CnpaBouno-oudauorpagudeckuii pong 6Md61M0TEKH

Tema 6. Ocobennoctu opranuzaunu Cb® o0udamnorek.
ConepxaHue TEMBI:
1. CtpykTypa u coaepxxkanue GhoHa.

2. DOHABI CIIPABOYHBIX U3JAHUM.



3.  3apyOexHble H3laHUS B clpaBouHO-OMOIMorpaduyeckom ¢GoHme, obmas
XapaKTepUCTHUKA.
4. Tlpobnemsl QGopmMHUpOBAHUS U HMCHOJIb30BAHUS CHPaBOYHO-
oubmmorpaduueckoro ¢onna. DyHKIIMOHANTBHOEC Ha3HadeHHME W coctaB ChO
OMOTMOTEK Pa3IMYHBIX TUIIOB.
S. 3akoHOJATEIbHBIE W JIPYTUE€  PETrJaMEHTUPYIOIIHE  JOKYMEHTHI
(benepaTUBHBIX, PETHMOHANBHBIX M MECTHBIX OpPraHOB BJACTH; yHHBEpCAJIbHBIC,
OTpacieBble SHIMKIONEIUN U U3JaHUsl SHIUKIoNeanueckoro xapakrepa B CbO
OMOIMOTEK Pa3HBIX TUIIOB.
6. CnpaBounuku. HMXx knaccupukanuss MO HA3HAYEHUIO U COACPIKAHUIO.
OcHOBHBIE CHpaBOYHbIE H3JaHUS MO OusHecy. CnmoBapu Kak ocolas rpymnmna
CIIPaBOYHBIX H37aHuW. Buael cioBapen. [Ipyrue Buabpl CHpaBOYHBIX HW3JIAHUI
(myTeBOAUTENH, AAPECHBIE CIIPABOYHUKH U T.[.).

Tema 7. Tekymme U PpeTpoCHeKTHBHbIE MCTOYHUKHU  O01IeH
oudmorpagum
CoJnepaHue TEMBI:

1. Texyumme oOmue U PeTPOCHEKTUBHBIC yKA3aTENU, UCTOYHUKH HAyYHO-
BCIIOMOTaTeIbHON OnbIuorpaduu.

2. VIcTouHUKHU peKoMeHIaTeIpHo Onbmmorpaduu.

3. VYkazarenu oubmmorpadudeckux mocoOuii.

Tema 8. OcHOBHbIe penepTyapHble, MacCOBble H CHeLHMAJIbHbIE

oudauorpadpuyeckre HCTOUHUKH
ConepxaHue TEMBI:

1. 3nadeHne peTPOCIEKTUBHBIX NCTOYHUKOB 001Iel 6nbmuorpaduu.

2. OCHOBHBIE HCTOYHHUKH MaccoBoil OumOmmorpadum. I'azera «KHuxHOE
o0O3peHHe» U  XapakTep MyOJUKyeMbIX Ha €€  CTpaHMIax
oubmmorpadUueCcKuX MaTepuaIoB.

3. BromiereHu HOBBIX MOCTYIJIEHUN B OMOIMOTEKH.

4. Cucrema Oubmuorpadpuuecknx w3ganuii BUHUTU, HWHUOH,

OTpacJE€BbIX HMHCTUTYTOB MH(POPMALMM M HAYYHBIX OMOJIHOTEK.



bubmuorpaduueckue wucrounuku WHpopMmIEeHTpa MO KyJIbTYpe U
uckycctBy, ' TIHTB P® u npyrux kpynHsIx OMOIUOTEK.

5. @OH] BBINOJIHEHHBIX CIPABOK - COCTaBHAs YacThb UCTOUHUKOB HAy4YHO-
BCIIOMOTATEIbHOW W PEKOMEHJATeNbHOW Oubnuorpadguu. 3HaUYeHUE,

CITOCOOBI opranu3aliiv, XpaHCHUA U UCITIOJIb30BaAHUS CIIPABOK.

Moayas 1IV. ABromaTru3anmsi MNPOLECCOB KATAJOTM3allUU H
0COO0E€HHOCTH NMOMCKOBOM CHCTEMbI

Tema 9. MalmIMHOYHTAEMbIe KATAJIOIH.
CoJniepxaHue TEMBI:

1. Uctopus pa3BUTHA SJIEKTPOHHOTO KaTajora.

2. MammaounTaemMbel (opmaThl JaHHBIX. OCHOBHBIE TPEOOBAHHUS K HHM.
Hcnonb3oBanue popmatoB MARC. OcHOBHBIE ATanbl pa3padOTKH (OPMaTOB.

3. TpeboBanus K DJICKTPOHHBIM KarajioraM. TpeOoBaHUS K 3aIUCSAM.

CrpykTypa 3amnicu KOMMYHUKAaTUBHOTO (popMmarTa.

Tema 10. bubanorpaduyeckne KapToTeKn M 06a3bl TaHHBIX OUOJINOTEK
CoJnepaHu€ TEMBI:

1. ABTOMaru3MpoBaHHOE paboyee MecTO KaTrajoruszaropa. AHanu3
3apyOeKHBIX (OPMATOB.

2. YKperuieHne  MEeXAYHapOAHOTO  COTpyAHMYECTBAa B  o0mactu
MH(}OpMATMOHHOTO OOMEHa U OMOJIMOTEYHOTO B3aUMOICUCTBHUS.

3. OOMeHHbIH dbopmar npuema/nepeaadn oubnuorpaduyeckomn
uHpopmarmn  UNIMARC. OcHOBHBIE 3aaud, CTOSAIIHUE TEpe

POCCUICKUM KOMMYHUKATUBHBIM ()OpMATOM

Tema 11. D1eKTPOHHBIH KATAJIOT: OPraHU3ALMs U BeJeHHeE.

ConepxaHue TEMBI:

1. Dnextponnslii katanor (IK), 3HaueHue U GyHKIIHUHN.



CpaBHUTENbHBIA aHaMU3 (QYHKUHI HIEKTPOHHOTO U KapTOYHBIX
KaTaJIOTOB.

TeXHOIOrn4ecKue ImpoLecChl CO34aHUs JJIEKTPOHHOIO KaTaJjora.
3HauyeHuEe aBTOPUTETHBIX JAHHBIX.

Mecto DK B cucreMe katajioros OMOJIMOTEKH.

Tema 12. CymHocTh nouckoBoii cucrembl K

CoaepxcaHHe TCMBI:

1.
2.

Ornpezenenne MOoMCKOBOM CUCTEMBI AJIEKTPOHHOTO KaTajora.
DJIEKTPOHHBIE KaTaJIOTH Pa3HbIX TUIIOB OMOJIIMOTEK - IPUHIIUIIBI BEJICHUS

" OpraHu3alu.

Tema 13. PaciuupeHHble BO3MOKHOCTH OMCKOBOI cucteMbl JK

CoJnepxaHue TEMBI:

1.

ABTOMaTHU3UPOBAHHAS Oub1MoTEeYHO-NH(OPMALIMOHHAS cucreMa
(ABUC).

Anroput™ HHPOPMALTMOHHOTO MTOUCKA.

[TapameTpbr noucka uHpopmanuu. KiroueBbie coBa- Kak MPeIMETHBIH

BX0J1 B Onbsmmorpaduyeckue 6a3nl JaHHbIX.. MaTEepdeiic K.

Tema 14. PerpocnieKTUBHAasi KOHBEPCHS KATAJIOIOB

Conepx’aHu€ TEMBI:

1
2
3

4.

o1

[ToaroTroBKa KaTaJoroB K peTPOKOHBEPCHUH.
[IpoOaembl peTPOKOHBEPCHH.
TexHuueckue U NporpaMMHbIE CPEICTBA.

[Tonyuenue GubaMorpaduuecKkux 3anucei 3 BHEITHUX UCTOUYHUKOB.

Oobpa3oBaTe/ibHbIE TEXHOJIOTMH



Kypc «CnpaBoYHO-IOMCKOBBIA — amnmapar» OTJIMYAeTCs OT  BCEX
OCTaJbHBIX KYpPCOB TEM, YTO B MPAKTUUYECKON paboTe OMOIMOTEK Hapsdy C
AKTUBHBIM BHEJIPEHHWEM aBTOMATHU3AllMU CO3JAaHUEM AJIEKTPOHHOTO Karajora ,
10 MPEKHEMY HE MOTEPSUT aKTyaJbHOCTh CIPABOYHBIN anmapar Ha OyMa)KHbIX
HocuTenax. CregoBaTellbHO, TpU OOJIBIION OOHOBISIEMOCTH MaTepualia B
auciuuinHy  «CpaBOYHO-TIOMCKOBBIA — ammapaT» NapauielIbHO  BKIIFOYEH
MaTeprall JUisl IPAKTUYECKON PEATM3aLUN IT0JyYCHHBIX 3HAHUU.

[Ipy wu3yyeHUH MOUCUUIUIMHBI HAapsAly C ayJIUTOPHBIMU 3aHSITHUSMHU
0onbIlIoe BHUMaHHUE yAeseTcs Ja00paTOpHbIM M MPAKTUYECKUM 3aHSITUSIM Ha
0a3ze HayuHoit 6uOIMoTeKu.

B xone mpoBeneHusi Bcero KOMILIEKCAa OOYYEHHsS! CTYIEHTOB, Y HHUX
BbIPa0aThIBAETCA CHOCOOHOCTh K CAMOCTOSITEIBHOMY MBIIUIEHUIO, OOOLIEHUIO
Y aHAJINU3Y IOJYyYEHHBIX 3HAaHUU.

AKTyaJIbHBI TaKHE (POPMBL: JIEKIIUH, IPAKTUUECKUE U JTaOOPATOPHBIE
3aHSTHUSA, CAMOCTOATENIbHAS paboTa CTYJEHTOB, KypcoBas padoTa (AUCIUILIINHA
ompeesaeTcs M0 BEIOOPY 00yJaromerocs).

[Ipu npoBeieHNN 3aHIATHI KCTIONB3YETCS AKTUBHBIE U MHTEPAKTUBHbIE
(bopMbI 3aHATHH (KOMIBIOTEPHBIX CUMYJISILIUN, IE€TOBBIX U POJIEBBIX UTD,
IPOEKTHBIX METOJUK, pa300pa KOHKPETHBIX CUTYyallli, KOMMYHUKATUBHOTO
HKCIIEPUMEHTA U TPEHHUHTa, UHBIX ()OPM) B COUETAHUH C BHEAYIUTOPHOU
paboToil. Y 1enbHBIN BEC 3aHATHIA, TPOBOJIMMBIX B HHTEPAKTHUBHBIX (hopmMax
cocrasisieT He MeHee 30% ayIUTOPHBIX 3aHATHH.

Jlekuuu W TpakTUYECKHE 3aHATUSA TMpoBouaTrcs Ha 0Oaze Hayunoi
OHOIMOTEKH.
Opranusanms JeKUHOHHBIX 3aHATHI

[IepBo€ JNEKIIMOHHOE 3aHATHE OTIMYAECTCS OT OCTAJIbHBIX 3aHATHUA BBOJHOU
4acThl0. BBOIHASI 4acTh 3aHIATHUS IPOUCXOIUT CIASTYIOLIUM 00pa3oM:

. 3HAKOMCTBO C y4eOHOM Ipynmnoi (rpymnmnamu);

. PEKOMEHIIYeTCSl  CIOUCOK JINTEPATypbl Uil  CaMOCTOSATEIBHOIO
M3yUYE€HUS MO MPEIMETY U JAETCs CChUJIKAa Ha MPOrpamMMy AUCHMUIUIMHBI B CETH

Internet;



. JAeTCsl  KpaTkas  XapaKTepUCTUKa JucUUIUIMHBL  «CrpaBo4HO-
ITIOMCKOBBIN armapary;

. ONMKCaHHe 00pa30BaTENBLHOIO Ipoliecca MO AUCHUILUIMHE B TEUYCHHE
ceMecTpa.

[Tocne »TOoro HaumHaeTrcss mepexol K TeMe MepBou JieKuuu. CTyIeHTBI
3aMKMCHIBAIOT TEMY JIEKIIMM U BOIPOCHI, KOTOpbIE OYIyT paccMaTpUBaThCS B HEW.
Jlanmpliie u3mararoTCs MOCIEI0BATEIBRHO BCE BOMPOCHI 1O AaHHOU Teme. [lo mepe
HEOOXOJMMOCTH Ha JIOCKE PUCYIOTCS TUArpaMmbl, rpa@uKu, TaOIHIbI, KOTOPHIE
3aHOCST B KOHCIEKT CTyJIEHTHI. JIeKInuu mpoxonsiT B akTHBHOU (opme: B xoje
JIEKLIMH 33JaI0TCA BONPOCHI ayIUTOpHH. [[pUBETCTBYIOTCS BOIIPOCHI OT CTYAEHTA K
IIPETNOIaBATEIIO.

[Ipumeuanne. Bo BpeMsi NpOBEOCHHs JEKIMOHHBIX 3aHATUH BO3MOYKHO
oOpallleHue Ko BceM BuaM KaTtanoros Hayunoit Oubimorexu.

Opranu3anus NPAKTHYECKUX 3aHITHI (CEMIHAPOB)

[IpakTuueckue 3aHATHS (CEMHHApPBI) COCTOAT W3 YCTHBIX JIOKJIAJ0B
CTYJEHTOB, OpraHU3ally JUCKYCCUI U PEILEHNUs 3a/1a4 B PEKMME COPEBHOBAHUM.

VY cTHBIE TOKIIabl OPTaHU3YIOTCS CIEIYIOIIMM 00pa3oM:

. IPOCITYIIMBAETCS BHICTYIJICHUE CTYI€HTa M0 U30paHHOM TeMe;

. CTYJEHT, BBICTYNHBIIMA C JOKJIAJAOM, OTBEYAET HAa BOIPOCHI OT
IpyNIbI UK IPENoJaBaTess, KOTOpble BOSHUKAIOT MOCIE BbICTYIJICHUS;

. npenojaBaTesib JaeT OOUIYI0 OIEHKY BBICTYIUIEHHIO, B KOTOPOM
yKa3blBa€T Ha €ro JOCTOMHCTBA M HEAOCTATKHM M CTaBUT OLIEHKY CTYIEHTY 3a
BBICTYTUICHUE.

BBICTYHJ'ICHI/IH OICHUBAKOTCA 110 CICAYIOIIHUM KPUTCPHUAM:

® IO CTCIICHN COOTBETCTBUSA COACPIKAHNA TEMC JOKIaaa,
° I10 ITOJHOTEC OXBaTa U FJ'IY6I/IHG SHAaHUA IIPCAMCETA,

° YCTKOCTHU U AapTYMCHTUPOBAHHOCTU OTBCTA,

® 110 YPOBHIO M3JI0KCHWA MaTCprajla CTyACHTAMMU.

ODFaHI/IBaHI/IH PCIICHUSA 3a4a4 B PCKHUMC COPCBHOBAHN .




['pynmne npennaraercs 3aavya, KOTOPYIO HAJO PELIUTh MPAaBUIBHO U OBICTPO,
HACKOJIBKO 3TO BO3MOXHO. Ecim HaOmogaeTcsl 3aTpy[HEHUE B DELICHUH, TO
BBIIAIOTCS MOJCKA3KH, KOTOPbIE CHOCOOCTBYIOT pEIICHMIO 3ajaud. B pemieHusx
3aJ1ay OLEHUBAETCS ACHOCTh, YETKOCTh, JIOTUYHOCTh, a TAKK€ OBICTPOTA PEIICHUS.
3a npaBUIILHOE U ONEPATUBHOE PELIEHUE CTYACHTHI MOJIydaroT oleHKu. Ecnu ke u
nocje MOJCKAa3KW y TPYyNIbl COXpaHseTcs HpodiieMa C PELIEHUEM 3aJaud, TO
IperoJjiaBaTeslb Ha JIOCKE IMOKAa3blBAE€T IPYIIE IMOJHOE pelIeHHEe ¢ MOAPOOHBIM

00BACHEHUEM MCTOIA PCIICHUA 3ada49U.

6. YdeOHO-MeTOAMYECKOE oOOecleYeHUEe CAMOCTOATEJIbLHOH PadoThI
CTY/ICHTOB.

MerToanyeckue  peKOMEHJAUMH 10  CAMOCTOATEJbHOH  padorte
o0y4yaromuxcs U M3Y4YCHUIO M CHUIINHBI.

K camocrosiTenbHON paboTe CTYAEHTOB OTHOCSITCS: NMOBTOPEHUE Y4eOHOTO
MaTepuana ¢ LeJbl0 3aKpEeIJICHUs, O3HAKOMJICHHE C JINTEPaTypod MO JaHHOMY
paszeny, MOATOTOBKa K CEMHHAapaM M K KOHTpOJIbHOM paloTe, pabora Hax
pedeparom. Bo Bpemsi camMOCTOSITEIBbHON PabOThl CTYJIEHTHI JOJKHBI YCBOUTH
MPOWICHHBIN MaTepuall, 03HAKOMUTHCS C JOTOJIHUTEIBHOMN JIMTEPATYPOU C LETBIO
0osee r1yOOKOro NOHUMaHUs N3y4aeMbIX BOIIPOCOB U PaCIIMPEHUs KPyro3opa.

[ToaroToBka Kk ceMUHapaMm U K KOHTPOJIbHOM paboTe UMEIOT MHOTO OOILETO.
B o0oux ciyuasix He0OXOIMMO 03HAKOMUTHCS C JIOMOJHUTENLHON JIUTEpaTypol U
TEM O0OBEMOM MPOIJEHHOrO JEKIMOHHOTO Marepuasna, KOTOpbId HEOOXOauM s
noaArotoBku. OTiauyme 3akiatoyaeTcss B oObemax Marepuana. [loaroroBka k
KOHTPOJIbHOM paboTe BBIMOJHSAETCS B 00bEME BCEX TEM, MPOUIEHHBIX [0
KOHTPOJILHOM paboThI, @ K CEMUHApY - B 00bEME OJHOM, IBYX TEM.

CamocrosiTenpHas paboTa HajJ pedeparoM HAYMHAETCS C BBIOOPA MCXOTHOTO
MaTepuasa, B KauecTBe KOTOPOr0 MOTYT ObITh MeUaTHbIC W3/IaHUsl, ICTOYHUKHU U3
caiitoB Internet. [Tocne ananmn3a marepuana COCTaBIAECTCA KPATKOE OTJIABJICHUE 10
TeMe. 3aTeM CIeAyeT MOCJIe0BaTeIbHO CKOMIIOHOBATh CoJiepkaHue pedepara B

COOTBETCTBUHM OraBieHreM. [loMrUMO TEKCTOBOM YacTu pedepat MOKET BKIIOUYATh



TaOJNIMYHBIA MaTepual, PUCYHKH, €CIIM 3TO YJIyd4llaeT KayecTBO H3JIOKeHus. B
KOHIIC H3JIOKCHUSI HpI/IBOI[I/ITCSI CIINCOK HCHOHBSOBaHHOﬁ J'II/ITepaTypBI N CCBIJIIKA
Ha Marepuanabl U3 cetu Internet, ecnmu 310 MMeer Mecto. Pedepar odopmisior
IICYaTHBIM HJIU pYKOHI/ICHBIM CHOCO6OM, C OrJaBJICHUCM U TI/ITYJIBHBIM JIUCTOM.
Cnaya odopmiieHHOTO pedepaTra Ha NPOBEPKY BO3MOKHA B TPEX BapUaHTaxX: B
INeYaTHOM BHUAC, B PYKOIIMCHOM BHUJC U B BUJIC BJIOKCHHUA B (I)opMaTe «DOC» 110 €©-
mail.

K camocrosaTensHON pa60Te OTHOCHUTCA TAKKC IIOAI'OTOBKA K CAA4YC YCTHOI'O
3ayeTa Mo OmiieTaM IyTeM MOBTOPEHUS M YCBOEHHUS Y4EeOHOTro Marepualia, YTeHUs

JuTEpaTypsl 1o pazaeny «CupaBoYHO-MIOUCKOBBIN almnapary.

By camocTosTelIbHOM pabOThI Howmep "Henenum cemecTpa
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N3yuenue paznena: O6mme
BOIIPOCHI OPTaHU3AIIUN CIIPABOYHO-
MOMCKOBOT'O anmapaTta OudJIMOTeKH

[ToAroToBKa K CEMHUHAPCKUM 2

BaHITUIM

[loaroroBKa K KOHTPOJIIO TEKYIIUX 2
3HAHWM 10 JUCIUIIIMHE

MN3yuenue paznena:_ Cuctema 2

OMOJIMOTEYHBIX KAaTAJIOTOB

[[oAroTOBKA K CEMUHAPCKUM 2
BAHITHIM

[loaroroBka K KOHTPOJII TEKVIIIUX
3HAHWUU 110 JUCIIUILINHE

N3yuenue pazaena:. CnpaBo4HO- 2 2
oubnuorpaduueckuii poH
OMOJIMOTEeKU

[ToAr0TOBKA K KOHTPOJIIO TEKYIIHUX
3HAHWU [0 JUCHUILJIMHE

M3yueHnue paszaena:
ABTOMAaTH3aIMs MPOIIECCOB
KaTaJIOTU3aIuU

[loaroroBKa K CEMUHAPCKUM 2 2
BAHITHIM




[loaAroTOBKA K KOHTPOJIO TEKYIIHUX
3HAHWUU 110 JUCIIAIUINHE

Brinonnenue pedepara no 3 3
BLIOPAHHOM TEME

Odopmiaenue pedepara u craya Ha 2 2
IPOBEPKY

[loaroTOBKAa K SK3aMEHY 11
MToro B HeJCIIIO YacOB 2 26 2 b 2 2 2 2 36

*TpeGoBanus K npeacraBjaeHuo u ogpopmiieHnio pedyabratoB CPC

KontponbHass  pabora  BBINOJHSETCS MO  OWieTy, BBIOpAaHHOMY
oOyuatomumcsi.  OTBeThl Ha  BONPOCH  Owiera  CIeAyeT  3aluChIBaTh
MOCJIEIOBAaTEIbHO B TMOPSJIKE BO3pacTaHus Hymeparuu. OcoObIXx TpeOOBaHUM K
oopmIIeHHIO OTBETOB HE mpeabsaBisercsa. OTBET MUIIETCS HAa OTJACJBHBIX JHCTAaX
oymaru ¢opmata A4, AS U KpoMme COAEpPKATEIbHOM YacTU [OJKEH HMETh
pexkBu3uT ucnonanutens (rpynmna, ©.1.0.). Bpems soimonnenuss KP ne 6onee 40
MuHYT. [IpuMepHbIe BONPOCH AJi1 KOHTPOJIBHOM paboThl 1aHbI B 7.3.

K ycTHBIM nOKIagaM CTYIEHTOB IPEIBABIISIOTCS CIEAYIOLIE TPeOOBAHUS:

. 00bEM JToKIIaza 2 - 3 cTpaHuII,

. Bpems 1151 Tokitaaa ot 10 1o 15 MunyT.

Pedepat BeimosiHsieTcss 0 BhIOpaHHOU cTyjaeHTOM Teme u3 «llepeuns tem
1t pepepatoB»(myHKT7.3).

K pedepaty npenbsBusitorces cieayromnye TpedoBaHus:

. coJiep>kanue pedepara JOHKHO COOTBETCTBOBATH TEME;

. o0beM pedepaTa TOIDKEH OBITH B Ipeenax OT 3 J0 8 JIMCTOB IIPH
MEXIYCTpOUYHOM uHTepBajie 1,25 (mpu mpeBbllieHUH 00beMa OlleHKa 3a pedepar
MOXET OBITh CHWXEHa Ha | Oami), mpuyeM B yKa3aHHBIM 00beM HE BXOJST
TUTYJIBHBIN JIUCT, OTJIABJIEHHE, CIMCOK UCIOJIb30BAaHHOM JINTEPATYPHI.

. TutyneHblil nuct Ay pedepaToB  BBINOIHAETCS CTaHAAPTHBIM
cnocoboM, T.e. JOJDKEH COJep)kKaTh HaUMEHOBAaHUE Y4eOHOro 3aBelleHus,

dakynbTeTa, Tembl pepepara, @.N.O. ucnonnurens, ©.M.0. npenonasarens, ro.
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. pedepar A0IKEH UMETh MeYaTHOE WIH PYKOIIMCHOE 0(OPMIICHHUE;
. pebepar B medaTHOM OGOPMIICHMH JOHKEH UMETh MpPUQT
TimesNewRoman 12;
. pedepaT qoKeH OBITH CHAH JJII IPOBEPKH HE mo3aHee 11-oif Hepenn
oT Hayana cemectpa. [lepedens Tem 1t pedpeparoB gan B [Ipunoxxennn b
* Ounenka BoinoJiHeHusi CPC
Cucrema OLICHUBAHUSA CAMOCTOATEIHHONW PabOThl CTY/IEHTOB OCHOBBIBACTCS

Ha CJIICAYIOIIUX KPUTCPUAX:

. TOYHOCTh OTBETA Ha IOCTABICHHBIN BOMPOC;

. JOTUYHOCTH U MOCIIE0BATEIFHOCTD U3TI0KEHUS;

. IOJIHOTA U TIIyOMHA paccCMaTpUBAEMOI0 BOIIPOCa, IPOOJIEMBI;

. CIIOCOOHOCTH K paboTe ¢ JUTEpaTypHbIMU MCTOYHUKaMH, HTepHET-
pecypcamu;

. CHOCOOHOCTh ~ CaMOCTOSITENIbHO  aHAJIM3UpoBaTh M 0000HIaThH

MH(OPMAMOHHBIA MaTepua;

. ymeHue GopMyIUpOBaTh 1IEIU U 33]]a4l pabOTHI;
. CTPYKTYpHas yIOpsAA0YEeHHOCTh OPOPMIICHHUS MaTepHaIa;
. coOto/ieHne Mepsl pu ohOpMIICHUH MaTepuaioB (00beM, MIPUPTHI,

UHTEPBAaJIbl, TAOJIUIIbI, PUCYHKHU, CCBUIKH) Ha KOMIIBIOTEPE.
NupuBuayanbHas ydeOHasi NEATEIbHOCTh OOYYarOIIUXCS OLICHUBAETCS II0

obmenpunsToi B PO narubannsHOl cucTeMe:

. "5" - oTIM4HO;

. "4" - xoporwo;

. "3" - yIOBIETBOPUTEIBHO;

. "2" - Hey1OBIIETBOPUTEIBHO;
. 3a4eT U He3auer.

MuHUMAaTBHBIM TIPOXOJHBIM OaJJIOM B CHUCTEME BBICIIETO O0Opa30BaHMS
ABJISICTCS OLICHKA YOBJIECTBOPUTEIBHO U 3a4ET.

TeMbl 1J151 CAMOCTOSITEJIbHOI PadoThlI.
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Tema 1. Opranuszanus, BeiecHUe U PeJAKTHPOBaHHEe AJI(PAaBUTHOIO
KaTaJjora
3ananue Nel

1 Omnwucartpb BHelLIHeE U BHyTpeHHeE opopMIiieHHE ai(haBUTHOTO KaTajora.

2. C nomo1pto anaBUTHOTO KaTajora MpOBECTH MOUCK I10
CJIEIYIOLIUM
THUIIaM 3aIPOCOB:

- HMeeTcsl M NPOU3BEJAEHHE AAHHOTO aBTOpa (MH JAMBU AYyaabHOIO
WM KOJUIEKTUBHOTO) B (DOHJI€ JaHHON OUOJIMOTEKHU U, €CIIM UMEETCS, TO
KakoB ero ajapec (mudp) (y KaKI0TO CTyICHTa UHAUBUIYAIBHOE 3a/1aHUE);

* KaKue MPOU3BEIECHUS JaHHOTO aBTOpPa €1ie UMEIOTCs B (POH 1€ OUOINOTEKH
(BpIUCATh OMOIMOrpauIEeCcCKOe OMMCAHNE HECKOIBKUX U3/IaHUN );

* IPUBECTH NPUMEP NEPEU3AaHUs JII0O0T0 MPOU3BEIEHUS, UMEIOLIEr0Cs B
dbonae OUOINOTEKH;

* IPUBECTU IPUMEPBI U3IAHUI, B KOTOPBIX TO WIH HHOE JTULO
y4acTBOBAJIO B KAYECTBE COABTOPA, COCTABUTEIIA, PEAKTOPA, IEPEBOIYUKA U T.JI.;

* IPUBECTH MIPUMEP CEPUATBHOTO U3/IaHUS;

* BBIMOJHUTH 3aIIPOC HA KHUTY, 3arj1aBUe KOTOPOW U3BECTHO YUTATEIIO;

* BBITIOJTHUTH 3aMPOC Ha OUOIMOrpaduiIeckoe yTOUHEHUE, KaCAIOITUXCS
T€X WJIM UHBIX JIEMEHTOB OMOIMOrpaguueckoil 3anucu, HalpuMep, B KaKOM
roJy BBIILIO IAHHOE U3JaHue, KAKOBO MECTO U3/1aHUsl, ObLIO JIU OHO
nepepaboTaHo U JOTOIHEHO U Jp. (Y KaXKI0ro CTyeHTa UHIUBUIYaIbHOE
3a71aHue).

3. Kakue ocHOBHbIE BHABI PEAAKTHUPOBAHUS U PEKIAMUPOBAHUSA
NPUMEHUMBI K JTAHHOMY BHJy KaTajora.

[ToTpeburenn Oudanorpapuyeckoil UHGOpMaALMKU U UX THHOPMALIMOHHBIE
MOTPEOHOCTH.

1. Touku 3peHus Ha CyUTHOCTh U MEXaHWU3M BO3HUKHOBEHUS

WH(OPMAITMOHHBIX TOTPEOHOCTEH.



2. CooTHomieHue noTpedHocTeil B Ondnnorpapuieckoil nHGOpMaILuu C
JTOKYMEHTAIBbHBIMUA U WH()OPMAITMOHHBIMH TOTPEOHOCTSIMHU.

3. ®opMbl 1 METOJIBI U3YYCHHSI HH(POPMAIIMOHHBIX TTOTPEOHOCTEH.

4. XapakTepucTUKa OCHOBHBIX TPYIIIT YUTATEJICH KaK PEATbHBIX U
MOTEHIIUAJIBHBIX TTOTpeOHOCTEH Onbmorpaduyeckoit nHGOPMaIUH.

MeTtoanuyeckue yKazaHus

W3y4ast 3TOT pazzaen, KpoMe IpOUTeHUs yueOHNKA U PEKOMEHI0BaHHOM
JUTEPaTyphl, CTYJCHTAM MOJIE3HO 03HAKOMHUTHCS C OpraHu3aIueil andaBUTHOTO
KaTajora B cBoei OMOIMoTeKe, 0OpaTHB BHUMAHKE HA HaYaIbHBIA 3Tall
COCTaBJICHHSI KaTaJloTa, COCTABICHHE MaclopTa, perJaMeHTHPYIOIIeH
JIOKyMEHTAIUH, paclpeiesieHne 00s13aHHOCTeN pabOTHUKOB OT/elie 00padoTKH,
COJIEpKaHUE MPOIIECCOB KaTaJIOTH3aI[Mi H CUCTEMAaTH3aI[|H, TPOBEPKH Ha
TyOJETHOCTh, a TAKXKE MpaBuiia opranu3anuu ['eHepanbHoro anhaBUTHOTO
Karanora, oOpaTuB BHUMaHHE Ha OCHOBHBIE (DYHKIIUU 3TOTO KaTajiora.

[Tpu u3ydeHnn MpoLEeCCOB COCTaBICHUS KaTaJOr0B HEOOXOIUMO YIECTh
M3MEHEHUS TIPOU3OIIEAIINE B ONOIMOTEYHBIX IIpolieccax B 00JacTh

aBTOMAaTU3aluu MnpouccCcoB.

Tema2. Oprann3anus, BeAeHUE U PeIaKTHPOBAHHE CUCTEMATHYECKOI0 M
NPeAMETHOI0 KaTAJIOr0B.
3ananme Nel

1 CpaBHUTENbHBI aHANW3 BHYTPEHHEr0 M BHEUIHETO0 O(GOpMIICHUS
CUCTEMAaTHYECKOro U npeameTHoro karainoros Hb JII'Y.

2. [lpoBectn mnouck mo karamoram, ucnoiabdys AIlY u coctaBuTh
oubmmorpaduyecKuii CIUCOK JTUTEPATYPhI IO ONPEICTICHHON TeMe,
colepXalui He MeHee 25 HMCTOYHUKOB (y KaXJAoro CTyAeHTa
UHAMBUAyalIbHAs TeMa, Ipoliema)

3. Tlpouecchl mouMCKa omMcarh JUisl KOJUIEKTUBHOTO OOCYXJIEHUSI Ha

3aHSATHH;



4.0nucaTh KakKM€ OCHOBHBIE BHJIbl PEKIIAMUPOBAHMS U PEJAKTUPOBAHUS

MPHUMCHHUMBI JJIs1 JAHHBIX BUJI0B KaTaJIOTOB.

Tema 3. O0mue perpocnekruBHble ykazatejin Cb® oubdauorexku

3amanue Ne L.

Kaxxnplii CTYyZEHT 3HAKOMUTCS 10 JINTEPATYPHBIM UCTOUHHKAM C
YHUBEPCAIBHBIMU PETPOCIIEKTUBHBIMH YKA3aTEIIMU PYCCKUX KHUT U
MEPUOANYECKHUX U3aHUM, aHATTM3UPYET UX, 3aTEM OTBEYAET HA BOIIPOCHI,
chopmyIupoBaHHbBIC B 3a1aHum No 2.

3ananme Ne2.

Hcnonb3ys yHUBEpCAIBbHBIE PETPOCIIEKTUBHBIE YKA3aTEIN KHUT U
MEPUOIMYECKUX U3JTaHUM, CTYAEHT JIOJKEH JIaTh OTBETHI HA HUKETIPUBEICHHBIE
BOIIPOCHI, ITIOJKPENUB UX OJHUM JBYMS IPUMEPAMH U3 AHATU3UPYEMBIX
VICTOYHUKOB.

1. Tlo xakuM ykaszaTesnsiM MOXHO YCTAHOBUTH HAX0XKJICHUE KHUT,
m3aanHbiX B XVIH B.? [losicHuTe Ha nipumMepe.

2. Kak MOXHO MpOBECTH MOUCK CBEJICHUM O KHUTaX, n3nanubix B X VIII B.
Y TIOCBSIIIICHHBIX Kakoh-1n00 Teme? [losicHuTe Ha IpuMepe.

3. Kak HailTu cBeICHUSI O HEJIEralbHbIX U 3allpEelIeHHBIX U3anusax XI1X
B., €CJIM U3BECTHBI (DAMUIINU JIUI], MPUYACTHBIX K U3JAHUIO KHUT WJIU KypHaJia
(aBTOpOB, PEIUCIOBHUE, IIEPEBOTIHKOB)?

4. KakoB nyTh ITOKUCKA CBEJICHUH O )XypHaJlaX U Ta3eTaxX, BBIXOIUBIINX B
Poccuu B Hawane XX B. 10 cepeaunbl 1917 r., ecam U3BECTHO MECTO UX
uznanus? [IpuBeaure npumep.

5. TlosicHuTE HA KOHKPETHBIX IPUMEpPAx IIyTH IIOUCKA CBEICHUN O COBETCKUX
JKypHaJlax M ra3erax 3a BCE rOAbl U31aHUs, €CJIM U3BECTHBI X HA3BAHUS
Tema 4. Opranuszanus, BeJleHUe U PeJaKTHPOBaHue OUOIHorpadpuIecKkux

KapToOTeK 0M0JIMOTEK

3aganuga:



1O0mnucate BHeImIHee M BHemIHee odopMieHHe OubanorpapudecKux
KapToTek 6mbnuorek. [IpoBecT CpaBHUTEIBHBIM aHAIU3 C
CUCTEMATHYECKUM KaTaJloroM, yKa3aTh 00Iiee U 0COOEHHOE.

2.Kakue KapTOT€KHM M B3JEKTpOHHbIE 0a3bl AaHHBIX uUMeroTcs B CIIA
JTaHHOM OumOmmoTreku (mepeuncnute). Hampumep, KapTOTEKH KYypHAIBHBIX
CTaTei; KpaeBeqYECKHUE KapTOTEKH; TEMATUYECKHUE KapTOTEKa; CIelUalbHbIC
KapTOTEKH U Ap.

3.IIpoBecTu MOUCK KaK B TPAJUIIMOHHON KapTOTEKE CTATE U COCTABUTh
CIIUCOK JIMTEPATYphl 1O OMpPENETICHHON TeMaThKe, COJAepKAIINN HE MEeHee
25 UCTOYHUKOB (y KOKI0TO CTYJACHTa HHINBHIyaJIbHAS TeMa, TIpo0ieMa).

4.Ilponeccyl MOUCKAa OMMUCATh JJIs KOJUJIEKTUBHOTO OOCYKIEHUS Ha
3aHATHUU.

Tema S. CpaBHMTE/IbHAS XaPAKTEPUCTUKA FOCYAAPCTBEHHbIX
Oudmorpauyeckux ykasareJsiei.

3aganus

[Tpu BBIMONIHEHUM J1a0OPATOPHOM PAbOTHI CTYJAEHT JOJDKEH OTBETUTh Ha
NpeACTaBlIE€HHbIE BONPOCH MyTE€M aHaidu3a U cpaBHeHUs 4-x u Oojee
rocyJapCTBEHHBIX OuOIumorpadguyeckux ykazarens (Hampumep, «KHuxHas
JIETONKUCHY», «JIETONMUCh ra3eTHBIX CTaren», «JIeTonuce KypHaabHBIX CTATEN»,
«Jleronuck peneH3uity, «JleTonuck M30M3AaHUN» U Ip.).

B koHume paboThl Ha OCHOBAaHMM MPOBEJECHHOI'O aHalM3a JaeTcs
XapaKTepUCTUKA KaxJIoro Oubimorpaduyeckoro ykaszaTens, CojaepxkKaiias
nepedeHb OOBSBICHHBIX XapaKTEPUCTHUK.

Jaiite Oubnmorpadudeckoe omucanue ykaszarens no 'OCTY 7.1-2003,
oubmmorpaduIeckoe OMMcaHue T0KyMEHTOB.

B npouecce padoThl CTYIEHTHI J0JKHBI OTBETUTH HA CJIeAYyIOLIHe

BONPOCHI:

1. B kakyto noarpynny I'BY BXoauT naHHbIi UCTOYHHK ( C

HcTnoab30BanueM Tadmuisl «Knaccudukaims rocy1apCTBEHHBIX

onbmmorpaduIecKux ykazaTenei)



1. C kakoro rojma m3maeTcs MaHHBIH OMOIMOTrpaduUecKuil ykazaTelb
¥ KaKOBa IEPHOJUIHOCTH €T0 BhIxoaa?

2. Kakue Marepuanbsl OTpaxkaloTcs B JaHHOM Oubiuorpaduueckom
yKazarene?

3. Kakue ocobGeHHOoCTH Hapsay ¢ Oubamorpad@uyeckuM OINMKMCaHUuEM
YKa3bIBAIOTCS B IPUMEYaHUU (MPUBECTH TIpUMED)?

4. Tlo xakoil cucTeMe KiIacCH(PUKAIMU TPYIIUPYETCS Marepual B

JaHHOM YKaBaTCJ'IG?

5. Kakwue BciomoraTenbHble yKa3aTelld UMEIOTCS B JAHHOM yKasaTeie?

6. Uto o3nauvaer (*) B «Jleronucu petieH3uii»?

Tema 6. CnipaBouHble U SHUMKJIONEANYECKUE U3aHus, Bxoasiue B Cb®
3agaHus.

1.IlpuBectu mpuMepsI:

a) SHIUKIIONEINYECKUX U3JaHUN (TEeMAaTHUYECKUX, IEPCOHATBHBIX,
YHUBEPCAIbHBIX, OTPACIIEBBIX, MEKOTPACIIEBBIX);

0) croBapeti (Onorpaduiyeckux, JICKCHKOTpapUISCKHX,
TEPMUHOJIOTUYECKUX, HAYUYHBIX, TPOU3BOJICTBEHHBIX MOIMYISPHBIX).

2.0xapaxrepuzoBaTh oTAeIbHBIN TOM Il n3nanus bonsmoit Poccuiickoit
Oumukionenuu (BPD) mo BeIOOpY CTyneHTa, OTBETUB Ha CIIEIYIOLIME BOPOCHI:

a) Kakas opranmuzanus uznaetr bPJ, kto e€ rmaBHbIi penakTop?

0) Ykaxkurte rox u3naHusi 1 HoMep JaHHou Tembl. Kak B Hem
PaCIOJIOKEHBI CTaTbU?

B) [IpuBeauTe mpuMepsl CTaThy CIPABOYHUKA, CTATHU 0030pa, CTaThH
OTCBUIKH.

r) Haiigute mpuMep OTCBUIKH CTaThU B TEKCTE K APYTUM CTaThsIM TOMA,;
YKQKHUTE aJITOPUTM MTOUCKA.

1) KakoB xapakTep mpuCTaTeHHBIX CIIUCKOB JIUTEPATYPhI B TOME?
[IpuBenuTe npuMepbl MPUCTATEUHOTO CIIUCKA K CTATHE, IMTOCBAIIEHHON KAKOMY-

JA.ACATCIIIO, COOBITHIO ABJICHHUIO, TCMC.



e) HasoBute cTarbio, coepkallyto BHyTPUCTATEHHYIO
oubmuorpaduueckyro HHPOPMAIIUIO.

) KakoB BcriomoraTenbHbIN anmapar K JaHHoMy Tomy bP3?

3. OxapakTepu30BaTh (110 BEIOOPY CTYAEHTA) OTAEIbHBIN BBITYCK
«Bxeronnuka bPOy, ycTaHOBHUB:

a) BBIXOJIHBIC IAHHBIC BBITYCKa;

0) OCHOBHBIE pa3Jieibl €ro MepBOil YacTu;

B) Kakue pyOpUKHU BKIIIOUEHBI B pa3ien «KyiabTypHas KU3HbY;

') KOMY MOCBAIIEHBI Onbanorpaduueckue cupaBku B XI yacTu BbITycKa,
JaypeaTsl KAKUX MPEMHM NIEPEUHCIICHBI B HEMN?

1) KaKue CIpaBOYHbIE U3AAHUS UMEIOTCA N0 OMOJIMOTEUHOMY /ey,
oubnuorpaduu, KHIKHOMY fiey. JlaiiTe uX KpaTKyro XapaKTepUCTHUKY.

€) Ille ¥ KakuM 00pa3oM CIIpaBOUHBIE U3/IaHUsl OTPAXKAIOTCS B KaTaJlorax
U KapTOTeKax OMOIMOTEKH.

Tema7. CupaBouHo-0udauorpadguveckoe 00cIy:KuBaHue

Kaxxtomy CcTyIeHTy IIpeaiaraeTcsi HECKOJIBKO YCIOBHBIX 3aIIPOCOB,
nocrynuBiux B Hb JII'Y ot unurarenei paznuuneix rpymi. CTyaeHTam
HE0O0XO0MMO, BO-TIEPBBIX PACIIO3HATH THUIIBI 3TUX 3aIIPOCOB, a BO-BTOPBIX,
HaMETUTh BO3MOKHBIE IEUCTBUS MO UX YAOBJIETBOPEHHUIO C UCIIOIb30BAaHUEM
crpaBoYHO-OuOIMorpaduyeckoro gponaa oudbauorpaduyeckoro oraena Hb
Ary.

[Ipu BBINOJHEHUU TEMATUYECKOM CPaBKU HEOOXOAMMO MPUHSATH 3aIpOC
HEIMOCPEICTBEHHO OT a0OHEHTa. Y TOUHUTh TEMY €€ acleKTa, LeJIeBOe
Ha3Ha4YeHHE, XPOHOJIOTHUECKYIO IPYIIy OMCKa U Ipyrue He0OX0 UMbl TaHHbIE
KaK yCIIOBME KaU€CTBEHHOI'O BBIITOJIHEHHS CIIPABKHU.

OdopMUTh TEMATUYECKYIO CIIPABKY B TUCBMEHHOM BHJIE.

Tema9. Oprannszaums, BeAeHUE U PeJAKTHPOBAHUE YJIEKTPOHHBIX 0a3

JAHHBIX BY30BCKUX 0MOJIHMOTEK.

3anauug:



* U3yuuts 3nekTtpoHHyro Bepcuro MARC-SOL MammHOYHMTaeMoro
karagora (Hampumep, Hayunoir Oubmmorexku JII'Y). VYkazartb
AJIEKTPOHHBIN aJIpec By30BCKOM OMOIMOTEKH.

Tema 9. Coznanue 6mb1uorpadpuueckux 3anucei B 3JIeKTPOHHOM KaTaJjore.
3aganue
CamocrositenbHOe (popmupoBanure OUOIMOrpaduIecKoi 3aucyu HeCKOIbKUX
HMCTOYHUKOB Pa3HOM CIOKHOCTHU ( y KaXKJO0TO CTYACHTa UHIUBUAYAIbHOE
3aJ1aHKe)
Tem 10. PaciiupeHHbie BO3MOKHOCTH MOUCKOBOH CHCTEMbI 3JIEKTPOHHBIX
KaTaJIoroB.
3ananmne:
[louck nmreparypa 1o OnpeneacHHON TEME B AJIEKTPOHHOM KaTajiore

BCEMH BO3MOXKHBIMH CIIOCO0aMU (Y KaX0TO CTYJEHTa MHAUBUAYaIbHAs

TeMa)

Tema 11. Opranusauus, BeJleHHe U PeJAKTHPOBAHUE JIEKTPOHHbIX 0a3
JAHHBIX BY30BCKHX OMOJIMOTEK.

3ananus:

1. N3yunth AIEKTPOHHYIO BEPCHIO MARC-SOL
MalMHOYuTaeMoro karajgora (Hanpumep, Hayunoir OuGmmorexku JI'Y).
VYkazarh 3JEKTPOHHBIN aJpec BY30BCKOW OMOIMOTEKH.

1. Kakwue snexTpoHHbIE 0a3bl JaHHBIX UMEIOTCSI B By30BCKOM
oubnuoteke (nepeuncauth). Hampumep, 0a3bl JaHHBIX CTaTei, KHWUT,
aBTopedepaToB U aUCCepTalnii, TPYAOB MpenoaaBaTeae u ap.

2. TlpoBecTn TOHWCK B DJIEKTPOHHOM KaTajlorTé W KapTOTEKE CcTaTeit
U COCTABUTH CIUCOK JUTEPATYPHI M0 ONMPEEICHHON TEMATUKE, COAEPKALIUM
HE
MeHee 25 UCTOUYHUKOB (Y KaKJ0T0 CTy/IeHTa HHIMBUIyallbHAs TeMa, mpodiieMa).

3. Ilpoueccsl moucka omnucarb [IJs KOJUIEKTUBHOTO OOCYKIEHHUS Ha

3aHATHH.



4. PackpbITh

0COOEHHOCTH

JIIEKTPOHHYIO CUCTEMY.

nepeBojia

tpaguuuonHoro CITA B

5. HOI[FOTOBI/ITB pa3aci Katajiora K pCTpoOKOHBCPCHUH. Onucarthb Imponcece

IIO3TAIIHO.

7. ®OHA OLEHOYHBIX CPEICTB /JIA NMPOBeAEeHHUs] TEKYIIero KOHTPOJIs

ycnneBaeMocCTu,

AUCIHUILINHBI.

NPOMEKYTOYHOM

arTrecranmmmu o

uToramM

0CBOCHUA

7.1. IlepeyeHb KOMIETEeHUMIi ¢ yKa3aHMeM JTAanoB uX ¢GopMHPOBaHHMS B
npouecce 0CBOeHHs1 00pa3oBaTe/JbHOMH NMPOrPaMMBbI.

Kog HaumeHnoBanue Ilinanupyemsie IHpouenypa
KOMIIETEHIINH | KOMIIETEeHMU U3 pe3yabTaThl OCBOEHUS
u3 PIrocC BO | 10C BO o0y4eHnst
OK-8 CIIOCOOHOCTBIO K 3HaeT: OCHOBBI YcTHBIN omnpoc
CaMOOpraHM3allui U | caMOOpTraHu3au U | ((poHTaTLHBIH,
caMOOOpa30BaHUIO | cCaMOOOpa3OBaHUs WHJIUBUAYaJIbHBIN ),
Ywmeer: MAChbMEHHAs
OCYIIECTBIISITh KOHTPOJIbHAS
caMOOpraHu3aIuio U | pabora.
caMmooOpa3oBaHue 3aKkphITBII  TECT,
Bnaneer: pedepar
CIIOCOOHOCTBIO K
caMOOpraHu3aluu u
caM000pa30BaHHUIO
OK-11 CITIOCOOHOCTBIO K 3HaeT: OCHOBHBIE VYcTHblif ompoc
VCIIOJIb30BaHUIO METO/Ibl, CIOCOOBI U | ((PpOHTANIbHBIH,
OCHOBHBIX METOJIOB, | CPEACTBA WHIUBUyaJTbHBIN),
crioco0OB U CPEJICTB | OTYUYEHUSI, MMChbMEHHAasI
MOJTYYCHMS, XpaHCHWSI, KOHTPOJIbHAS
XpaHEHMs], nepepadoTKu pabora.
nepepaboTKu uHbOpMaIuu 3aKpBITBI  TECT,
uHbopmaru, YwMmeer: pedepar
HABBIKOB pabOTHI C | HCTIOJB30BAThH

KOMITBIOTEPOM Kak
CpEICTBOM
YIPaBJICHUS
uHdopmaruen

OCHOBHBIC METO/IbI,
CIOCOOBI U CPEeICTBA
MOJTyYCHUS,
XpaHEHWSI,
nepepadboTKu
uH(popMauu
Baaneer: HaBbIKaMu




paboThI c
KOMIIBIOTEPOM  Kak

CPEICTBOM

yIpaBJICHUS

nHdopMmarmei

OIIK-1 TOTOBHOCTBIO K 3HaeT: OCHOBHBIE YcTHBIN omnpoc

OBJIaICHUIO nH(})OpMAITMOHHO- (¢ppoHTaTBHBIH,
MEPCTIEKTUBHBIMU KOMMYHUKAITUOHHBIC | WHIUBUIYaTIbHBIN ),
METOJIaMHU TEXHOJIOTHH MTUCHMCHHAS
OMOJIMOTEUHO- Ywmeer: KOHTPOJIbHAs
uHGOPMaIMOHHON HCIIOJIb30BATh pabora.
JeSATEIbHOCTH Ha NEPCIEKTUBHbIE 3aKphITBIl  TECT,
OCHOBE METO/IbI pedepar
uH(OPMAIMOHHO- OnOIMOTEUHO-
KOMMYHUKAIIMOHHBIX | HHPOPMAIIMOHHOMN
TEXHOJIOTHI NeSTeTbHOCTH Ha

OCHOBE

uHGOPMAIMOHHO-

KOMMYHHUKAITHOHHBIX

TEXHOJIOTU I

Bnaneer:

MePCIEKTUBHBIMHA

METO/IaMHU

OMOIMOTEYHO-

UH(OPMAITMOHHON

JeSITeIbBHOCTU

[1K-33 TOTOBHOCTBIO K 3HaeT: 3anpockl U VYcrHblit onpoc

B3aMMOJICUCTBUIO C | MOTPEOHOCTH (¢ppoHTaTBHBIH,
NOTPEeOUTEISIMU noTpeduTenei WHMBUAYAJIbHBIN ),
uH(popmanuu, uH(popMauu NACbMEHHAs
TOTOBHOCTBIO Ywmeer: KOHTpPOJIbHAs
BBISIBIISATD U B3aMMOJCICTBOBaTh | paboTa.
Ka4eCTBEHHO C IOTpEOUTENSIMU 3aKkphITBII  TECT,
yIIOBJIETBOPSTH uHpOopMaIuy, pedepar
3arpocChl U BBISIBIISATH U
NOTPEeOHOCTH, KauyeCTBEHHO
MOBBINIATh YPOBEHb | YIOBJICTBOPSTH
ux 3ampoCHl U
nH(OPMAITMOHHON OTPEeOHOCTH,
KYJbTYPBI MOBBINIATH YPOBEHb

170
uH(OPMAITMOHHON
KYJIbTYPBI

Bnaneer:
TOTOBHOCTBIO K




B3aHMOJCHCTBUIO C
OTpeOUTENISIMU
uHpopMmaruu,
TOTOBHOCTBIO
BBISIBIISIT U
Ka4yeCTBECHHO
yIIOBJIETBOPSTH
3aMpochl U
MOTPEOHOCTH,

7.2. THIOBBIE KOHTPOJLHBIE 3a1aAHUS

TemaTnka pedeparoB, KypcoBbIX M IMILIOMHBIX paboT

1. OCLC — neHTp KOpHOpaTUBHOM KaTaJlOTH3aIuu.

2. ABTOMAaTHM3MpPOBAHHOE paboyee MECTO KaTajJoru3aropa.

3. ba3wel nanubIx B UHTEpHET.

4. bubOnuorpaduyeckuii TMOUCK HA TPATUIMOHHBIX H
AIIEKTPOHHBIX
HOCHUTEJIISX.

5. bubmuoteunslie kaTanoru u UHTEpHET.

Bupryansnsii CIIA.

1. JlestenpHocTh UDJIA B 00JacTH KaTaaOTH3aIUH.

2. 3apyOexHbIe oubnuorpaduueckue W3aHuA B CIIPABOYHO-
oubmmorpaduueckom oHe.

9.3apybexxubie crnpaBouHble u3naHus BCHpaBouyHOOMOIMOTpadUIECKOM

donse.

10. UnuTepHeT u cipaBoyHO-0MOIMOTpaduuecKoe 00CIyKUBaHHUE.

1 1. UaTepHeT-pecypcehl: mpoOiieMbl KaTalOTU3aIIHH.

12. KonBepcust KapTOYHBIX KaTaJOTOB B MAllTMHOYUTAEMYIO (POpMY.

13.PacimpenHble MOUCKOBBIE BO3MOKHOCTH DJIEKTPOHHOI'O KaTajor

14MexpernoHanbHasi KATAIOTU3AllMOHHAS KOMUCCUS U €€ NEATEIbHOCTh

B 00JIACTH KaTaJOTU3aluu.

150cob6ennocTr (hopMupoBaHUs KaTanora OMOIMOTEKH.

160t1euecTBeHHbIe OUOIMOTpadUecKue U3AaHUs B CIIPABOYHO-

oubmmorpaduieckom oHme.

170TedecTBEHHbBIE CIIPABOYHBIE U3/IAHUS B CIIPABOYHO-

oubnuorpaduyeckom oHse.

18.I1poGnembl  (hopMHUpOBaHUS DJCKTPOHHOIO CIPABOYHO-TIOUCKOBOIO
anmnapara B 0M0amoTexkax (Ha mpuMepe By30BCKHX OMOIUOTEK).
191Iporpamma  JIMBHET wu @opmupoBaHue CBOJHOrO Kartajuora

oubnmotek Poccun.

20Iporpamma JIMBHET u dopmupoBanue 351eKTPOHHBIX KaTajIOrOB

oubmmotex Poccun.




21Poccuiickass OnOanoTeYyHas accolanus U €€ AeATEILHOCTh B

00J1acTH KaTajaoru3auu.

22CBoanble Katasoru. Micropus co3aaHus.

23CucreMa KaTajaoroB U KapToTek, €€ poib U Mecto B CIIA.

24.CuopaBOYHO-TIOMCKOBBIN armapaT B CUCTEME CPEICTB

HH(POPMAITMOHHOTO 00CTyKrBaHus nosb3oBaresneit [[BC.

25.CipaBOYHO-TIONCKOBBIN  ammapar W €ro MeCTo B OHOIMOTEYHO-
WH(OPMAIIMOHHOM OOCTYKUBaHHUH.

26DopMBbI CBOJHBIX KAaTAJIOTOB U MPOOJIEMbI X UCIOJIb30BAHUS.

279Bomonwst popM OMOTUOTEUHBIX KaTaJOTOB M KApTOTEK.

28®oHA BBITOJIHEHHBIX CIpPaBOK. Ha3HaueHWs, opraHus3anusi, HCTOYHUK
KOMITJIEKTOBAHUSI M BOIPOCHI HUCIOJIb30BaHUSI B OuOnmorpaduueckoit padote
OHOTMOTEKH.

29Cucrematuyeckass KaproTeka crtaTted. HasHaueHue, opraHuzanus,
MCTOYHUK KOMIUIEKTOBAHUS, TPOOIEMBbI ONTUMHU3AIMH UCTIOIb30BaHMUS.

30Mecto metogudeckux kapTorek B CBA kpynHbIX OMOIHOTEK.

31Cuctema cnenuaibHbBIX KapTOTEK (Ha MpuMepe OMOJIMOTEK pa3HbIX
TUTIOB).

32Ponb u Bo3moxHOCcTH CBA YHDB B packpbiTuu eAMHOr0 OMOIMOTEYHOTO
(dboHIa CTpaHbI.

339nexrponnas unpopmaius B CBA o0macTHhIX OMOJIMOTEK.

34I1pobnemsl komnbroTepusanun CbA OUOIMOTEK pa3HBIX THUIIOB.

35CbO B OubnMoTEeKax pa3HbIX THUIOB: COCTOSHUE, IYTH TOBBIIICHUS
3 PEeKTUBHOCTH.

36bubnuorpaduueckas ciyx0a 6uOIMOTEKH KaK 0OBEKT YIIPaBICHUS

IIpuMepHBIA NTEpeYeHb BONMPOCOB K IK3aMEHY:
HcTopust BOSHUKHOBEHMSI OUOIMOTEUHBIX KaTallOTOB.
@opMBbI ¥ CYLTHOCTh KAaTaJoros B JIpeBHEM MUDE.
CrnpaBouyHo-0ubmorpaduueckoe 00CIyKUBaHUE MOJIH30BATENCH.
CBh® kak BakHast yactb CripaBouHo OuOIMOrpaduyecKoro anmapara.
Ero cocTtaB u ¢pyHKIIMOHATBHBIE BO3MOKHOCTH.
Cucrema KaTaJoroB pa3HbIX THIIOB OUOIHOTEK.
Opranuzanus CripaBoyHo-Oubmmorpadguueckoro ¢ponaa. Buasl nuznanui,
Bxoasamnmx B Cb®
8. CmpaBouHble uznanus B coctape CripaBouHo-0uOmorpapudeckoro GoHma.
WX TOMCKOBBIE BO3MOKHOCTH.
9. Marepuaisl OCHOBOIIONAralIIero U TMpekTuBHOro xapakrepa B Cbd
10.MeTonuyeckre 0COOEHHOCTH TEKYIIMX HAy4YHO-BCIIOMOTaTENIbHbIX
oubmuorpaduyecKkux Mocooui.
11.Cneunanbubie 6ubmuorpaduyeckue mocodbus. McnonpzoBanue. Buapl.
12.TIpeametnsiii karanor. [Ipegnaznauenue. OyHKIun
13.Opranu3anus 1 BeieHUuEe KpaeBeaueckoro katauora. Ero ocobenHocTu.
14. IIpaBuia Beaenusa Cucrematuueckoi kaproreku Crarteil.

NoOkodPE



15.Cucremarnueckuii kataior. [IpaBuna Beaenus. [Ipenmyinecta nepen
JIPYTUMU BUJAMU KaTaJoroB.

16.Opranuzanus U BeJIcHUE CUCTEMAaTHYECKOT0 KaTauora

17.AndaButHbiii kaTanor. OCOOEHHOCTH BEJICHHUS.

18.IIpodeccrnonanbHO-MPOU3BOACTBEHHBIC OMOIHOTpaduIecKue mocoousl.
[Ipeana3znayeHue M UCOJIb30BaHUE

19.PenaktupoBanue karangoros. [IpaBumna. [IpuHIUIIEL.

20.3anauyn u pyHKUIMK an(aBUTHOTO KaTajora.

21.PekoMeHaaTeNbHbIC U TOMYJIApHBIE OMOIHOrpaduueckue mocoous.
[Ipennasnauenue.

22.CrpaBku. MeTouka BBITIOJTHEHHSI CTIpaBOK. Buapl.

23.TemaTtnueckas cripaBka. [IpaBusia BeIOTHEHHUS.

24.®oH[ BHINMOIHEHHBIX cIipaBokK. OCOOCHHOCTH opraHu3anuu. Pazmerniexnue.
Hcnonb3oBaHue.

25.bubnmorpaduueckoe kKoHcynbTHpoBanue. [lonstue.

26.3HaueHue nacrnopra karajaora. MeToauKa COCTaBIICHUS.

27..0cob6ennoctu CITA 6ub1uoTeK pa3HbIX TUIIOB

28.Tumbl cipaBouHbIX W3nanui. Kiiaccudukanus no Bugam , COAEpKaHuIo U
Ha3HAYCHHUIO.

29.1IpaBusa nepeBoia TPAJAUIIMOHHBIX KATAJIOTOB B MAIIMHOYUTAEMbIE ()OPMBI.

30.OcHOBHBIE IPEUMYIIIECTBA HIEKTPOHHOTO KaTajora rnepea TpaaullnOHHBIMU

31.2tarmbl BeITIONHEHUST OUOIHOrpadUIeCcKUX 3ampOCoB.

32.IIpaBuna penakTUpOBaHHs OMOIMOTEUHBIX KATaJIOTOB.

33.0cob6ennoctr CITA pa3HbIX OMOIMOTEK.

34.TTorckoBBIe BOZMOKHOCTH MAITUHOYUTAEMBIX 0a3 TaHHBIX.

35.PerpocnexkTnBHas KOHBEpCHS KaTanoroB. CymiHOCTh U 3HAYEHHE.

36.Ponp OMOIMOTEUHBIX KATAJIOTOB B OOCTY>KMBaHUM unTaresaeii. OCHOBHbBIC
TpeOOBaHMSI.

37.0cobeHHoCTH cUCcTeMbl KaTtanoroB Haydnbeix Ou0iamorex

38.1lepcriekTuBbI pa3BuTHs u coBepieHcTBoBanus CITA.

IIpumepHbIe TECTHI

YurareJbCKHe KaTaJIor'u npeaHasHa41eHbl AJ1d TOI0, 4TOObI

A)B COBOKYITHOCTH PacKpBITh COCTaB U Cojiep kaHue PoH 1A

Bb)O0aerunTh ynuTaTelNto Nojab30BaHue (POHIOM

B) uToOBI unTaTEH MMEN NpeACcTaBICHUE 00 nMeromeMcs GoHe

') Bce nmepeyncieHHOE B COBOKYITHOCTH

B 3as1e kaTaJjoros pasMemacTcHa:

a) OCHOBHOE SIJIPO KaTaJOroB IS YuTaTeNIeh



b) Karanoru mo ycMoTpeHnto OHOIHOTEKH
c) Tonbko andaBUTHBINA KaTaIOT

d) TombKO CHCTEMAaTHUYCCKUI

IIpousBeneHus, oOTpazkeHHbIe B Pa3HbIX KaTAJI0rax UMeKT IM(P XpaHeHHs:
a) OJIMHAKOBBIN ISl BCEX KaTaJIoroB (+)
0) B KaXJIOM KaTaJiore JUTEpaTypa CHCTEMATH3UPOBaHa TI0 Pa3HOMY
B) [0 YCMOTPEHHIO OMOIMOTEUHOT0 pabOTHHKA
r') HE UMEET 3HAUCHUS
KpaeBequeckuii kaTajor opraHu3yeTcsi 1o:
a) crenuanabHBIM BapuaHTam Tadsmi; BBK(+)
b) oOmum Tabmumam BEK
C) 1O YCMOTPCHHIO OMOIMOTEKH
d) nuTepatypa KpaeBeauECKOro XapakTepa He CHCTEMAaTU3UPYETCs
KpaeBeagueckuil cucTeMaTH4eCKUA KATAJIOT BeeTCH:
a) oubnmorpadamu —kpaeBeaamu (+)
b) oubmmorpadamu
C) OubIHOTEeKAPSIMHU
d) nmpuHUMarOT ydacTHe Bce paOOTHHKH OHOTHMOTEKH
®opmbl QYHKIIMOHHPOBAHUS KATAJIOIOB
a) BCE MMEePEUYUCIICHHBIC B COBOKYITHOCTH (+)
b) Tonbko KapToUHas
C) TOJIBKO MeYaTHas
d) TojBpKO MalIMHOYUTAEMAast
CucremaTnyeckasi KAPTOTEKA cTaTeil BeeTcs
a) ITocrosiHHO (+)
b) ToapKO K 3HAMEHATEIILHBIM JaTaM
C) kaxaas OMOJIMOTEKa pelacT CaMOCTOSATEIIBHO
d) ee Bemenne He 00sM3aTEIBHO

(I)Ole/IpOBaHI/Ie CUCTEMATHICCKOIO KaTaJjiora onpeacjasicrcsi



a) BCe IEPEYUCIICHHOE B COBOKYITHOCTH (+)
b) cocraBom u cTpykTypol hoHIa OHOTHMOTEKH
C) cucTeMoi 00CITy)KUBaHUS
d) dbyHKIMAME OHOIHOTEKH
MuHUMAJIBHO HEO0XO0IUMBIM B CHCTEMATHYECKOM KATaJIore SIBJISIETCS
HAJIM4YHe
a) BCe IEPECYUCIICHHOE B COBOKYITHOCTH(+)
b) unrarenbckuil andaBUTHBIA KaTaaor
C) YUTATEIbCKUN CHCTEMAaTHYCCKHUI KaTalor
d) cucremaTmueckas KapToTeKa cTaTei
Cay:keOHbIN aJ1(PaBUTHBIM KATAJIOT BbINOJIHAECT QyHKIMIO:
a) CIIy)XeOHO-pEerHuCTPaIMOHHYIO (1)
b) cucremarnyeckyro
C) BCIOMOTATEIIbHYIO
d) BocmuTaTenHHYIO
OCHOBHAsI KAPTOYKA CJIYKE€OHOT0 aI()aBUTHOTO KATAJIOTAa CONEPKHT
CBeJIeHusl
a) BCE MEPEYUCICHHOE B COBOKYITHOCTH (+)
b) 000 Bcex KapTOUYKax B CHCTEME KAaTaJIOroB OMOIHOTEKH
C) 0 MECTOHAXOXKJICHUH BCEX DK3EMILISIPOB
d) urdOpMaIHrio CITy:KeOHOTro Xapakrepa
OcHOBHbBIE MPEMMYNIIECTBA A(PABUTHOT0 KATAJIOra 3TO:
a) BCE MEePEYUCICHHOE B COBOKYITHOCTH (+)
b) mpocroTa B MCMOJIB30BAHUH
C) JOCTYIHOCTH JJIsl JIF0OO# KaTeropuu MoJib30BaTeeh

OcCHOBHBIE OTJINYHUSA CIIPABOYHO-0UOIMOrpaduUecKoOro anmapara

YHHMBEPCAJIbHON HAYYHOU OUOJIMOTEKH OT CNIPABOYHO-0MOIHOrpaduuecKoro

anmnapara HeHTPAJU30BAHHON OUOJIMOTEYHOM CUCTEMBbI:
BCE MEPEUYHCIICHHBIE OTIUYHS UMEIOT MECTO OBITH (+)

OoJibllIas peTpOCIEKTUBHAS ITyOUHa



HIMPOKOe OubIMorpaguueckoe OTpakeHne
BKitoueHne B Chb® nHOCTpaHHBIX U3AaHUN
Conep:xanue cipaBoYHO-OuOIHOrpaduyeckoro GpoHaa 3aBUCHT OT:
BCE€ MEPEUUCICHHOE B COBOKYITHOCTH ()
TUIIOJIOTHYECKUX 0COOCHHOCTEN OMOINOTEKH
KOHTHHT€HTa YATATEIIECH
npodecCHOHANTBHBIX MTOTPEOHOCTEN caMuX OMOTMOTEYHBIX PaOOTHUKOB
JIOKyMeHTBbI, BXOASIIIHE B COCTAB CNIPABOYHO-0MOAnorpadpudeckoro ¢ponaa
JeJISITCS HA:
3 rpynmsl (+)
2 TpyIIbI
S rpynn
HE JIETATCA
K noxymenTam ocHoBOmoJsiaramomero xapakrepa sxoasmux B coctaB Cb® CBA
OTHOCSITCS:
a) Koncrurynus P®;
0) 3akoHOaTENbHbIE AKTHI, IPUHUMaEMbIe ['ocynapcTBeHHOl Jlymoii;
B) Ykassl IIpe3unenra Poccuu;
I') BCE BBIIIE NEPEUNCIICHHBIC TOKYMEHTHI.
BHOBL npuHUMAaeMbl 3aKOHOAATE/bHbIE U JUPEKTHUBHBbIE JOKYMEHTBI, YKa3bl
IIpe3unenTa cHayaja my0JIUKYIOTCS B:
a) [lapnameHTckol rasere;
0) razere «KHux)HOE 0003peHHEY;
B) XypHaye «bubmuorexay;

r) xypHaiue «Mup oubnuorpadun».



K yHuBepcanbHOM 3HUOMKJIONEANH, BXOAAUX B coctaB CBb® 0OubauoTEKH
OTHOCHTCH:
a) bonbinas coBeTckas SHUMKIONEINS;
0) MaremaTuueckasi SHIUKIONEINS;
B) CrpaBo4HUK 1O (PUBHKE;
r) @unocodckast SHIUKIONEIUS.
. K orpaciaeBbiM sHnukiaoneausm, BxoasmuM B Cb® CBA O0ubanoreku
OTHOCHTCH:
a) PusnkKa MUKpOMHUPA;
0) Maas coBeTcKasi SHITUKIIONCNS,
B) DHUHUKIONEIUYECKUi ciaoBapb OpatbeB A. u U. ['panar;
r) DHUUKIONEANYECKUN clioBapb «Poccusy.
K cnpaBounukam, BxoasimuM B coctaB Cb® CBA 0u0J11M0TEeKH OTHOCATCS:
a) CrnpaBOYHUK MO (PU3HKE;
0) CrnpaBOYHUK IUIOTHHUKA-CTOJISIPA;
B) CnpaBounuk no 9BM;

F) BCC BBIMICTICPCUNCIICHHBIC CIIPABOYHHKH.



7.3. MeToauyeckue MaTepuabl, ONpeejsIONIde MPoUeTypPbl OlEeHMBAHUA
3HAHWH, yMEHUIl, HABBIKOB M (WIH) ONBITA AEATeJbHOCTH, XaPAKTEePHU3YIOIIUX
3Tanbl GOPMUPOBAHHUSA KOMIIETEHIIM A
OOuuii pe3ynbTaT BBIBOAUTCS KaK WHTErpajbHas OIEHKa, CKJIaJblBarolias H3
TeKyuiero Koutpois - 30% wu npomexyroyHoro KoHTpos - 70 %.
Tekymuii KOHTPOJIb M0 AUCUUIINHE BKIIFOYAECT:
- TIOCEIIEHNE 3aHATHH - 5 0aIoB,
- y4acTHe Ha MPAKTHYECKUX 3aHATHSX - 15 0aos,
- Hartucanue pedepara - 10 6amos.
KoHTponb ¥ OllEHKa pe3yJbTaTOB OCBOEHHUS JUCIUIUIMHBI OCYIIECTBISETCS
MpENnoAaBaTesieM B IMPOLIECCE MPOBEACHUS MTPAKTUUECKUX 3aHSATUH .
TpeboBanusa k 3adeTy: Hezauer cTtaBUTCS BO BCEX OCTAJIbHBIX CIydasiX, a TakxKe
MIPU HAJIMYUU TTOCENIAEMOCTH 3aHATUM HIbke 50%

8. IlepeyeHb OCHOBHOI U OMOJHUTEILHON YUeOHOM JIUTEPATYPHI,

He00X0AMMOi 1JI OCBOCHUS TUCUMILJIMHBI.

a) OCHOBHASI JINTEPaTypa
1. Amb6apuymsia, 3.H. Yurarensm o OMOIMOTEUHBIX KaTanorax /

3.H. AmGapiymsiH. - MockBa: U3gatenscTtBO BeecoroHol KHMKHOM manaThl,
1962. - 50 c. ; To e [DaEKTpOHHBIN pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=477789

2.  Bepmmnaun, M. U. DIeKTpOHHBIN KaTaIoT: IPOOJIEMBI M PEIICHUS: YIeOHO-
npaktuyeckoe nocodue / M. U. Beprmmaun.- CII6: Tlpodeccus, 2007.-232¢

3.  Kiumakos, 10. B. MyHununansaas 0u6imoTeka: crpaBodHoO-
oubnmorpaduueckuit anmapar : yueo6.-meto. nocooue / Kiumaxkos, 1O. B.. -
M. : IMBEPUSA-BUBH®OPM, 2005. - 84 c. - (Cepus "bubnanorexaps u
Bpems. XXI Bek") (. Brin.29). - ISBN 5-85129-175-3 : 47-06.

4.  Korotkos, /. SI. bubnmorpaduyeckas nesTeaIbHOCTh OMOINOTEKU:
OpraHu3alys, TeXHOJIOrHsl, yrnpasieHue : yueOnuk / Korotkos, J.5.; mon
oOmeit pexn. a-pa nen. Hayk O.I1.Kopmrynosa. - CII6. : TIpodeccust, 2008,
2005. - 304 c. - ISBN 5-93913-052-6 : 153-00.


http://biblioclub.ru/index.php?page=book&id=477789

. Co6ones, JI.B. Opranuzamnust paboTsl OMOIMOTEYHBIX (POHIOB /
J1.B. Cob6omneB. - Mockga : Jlabopatopust kauru, 2011. - 143 ¢. - ISBN 978-
5-504-00416-7 ; To ke [DneKTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=141931

CnpaBounuk 6ubnuotekaps / A.H.BaneeB u np. - CII6. : IIpodeccus,
2006, 2005, 2000. - 425 c. - (bubnmnoreka). - ISBN 5-86457-187-3 : 88-00.

0) lonoiHUTE ILHASA JIUTEpaTypa

. AnekcannpoBa, MB. DnekTpoHHBI KaTaqor B CUCTEME KaTajJoroB
oubnuotexu / M.B. Anekcanaposa // bubnuorpadus. - 2001. - Ne2. - C. 70-
72.
. Anemun, JI.U. Tlouck 1oOKyMEeHTOB: aHAJIU3 U HOBBIE BOBMOKHOCTH /
JL.A. Anemwn // bubmuorpadpus. — 2002. — Ne 4. —C. 14-23
. bepecroBa, T.®. CBA yHuBepcaibHbiXx OubIUOTEK: MOJHBIC
BESHUA U yCToMuuBbIe TeHeHu // bubmuorpadus. — 1997. — Ne 1. — C.
3-10
. bubnmuoteuno-o6ubnuorpaduueckas kiaccubukamus : TaObmuus! 115 A€T. U
K. 0-K. - 3-¢ u3., uctp., u gom. - M. : JIubepwus, 1998. - 320 c. - 55-00.
. bubnmmoreuno-oubnuorpaduueckas kinaccupukauus : Pabouune tadmn. ans
Mmac. 0-k: Jlomonnenust u usmenenus . Boim. 1 : 60/63 ConpanbHbie HAYKH B
nenom. O6mectBozHanue. cropusi. Ucropuueckue Hayku / Poc. roc. 0-ka,
Poc. nam. 6-xa, b-xa Poc. akan. nayk; [I'.I1.Banckas u ap.]. - M. : JIuGepus,
2002. - 60 c. - ISBN 5-85129-000-0 : 89-04.
. bubnmuorpaduueckas nearenbHoCTh OMOIMOTEK : TECThI / [COCT.
AmxamaroBa H.K.]; M-Bo oO6pa3oBanus u Hayku PO, Jlarect. roc. yH-T. -
Maxauxkana : AL JAI'Y, 2003. - 30 c.
. Ky3snenona T. 5. Bb130BbI HOBOTO BpeMEHHU U CUTYalus B OMOIMOTEYHOM
Jiesie: BO3MOYKHBIC TTyTH PEIIeHUsI TOMCKOBBIX mpobiem / T.41.
Kysnenosa/[ Onexrponnbiit pecype] / EastView. - 2006. -pexxum gocryma:

http://www ,ebiblioteka.ru/sourcle



http://biblioclub.ru/index.php?page=book&id=141931
http://www,ebiblioteka.ru/sourcle

8. Maxkaposa U. Ctparernueckuii moaxona Kk GOpMHUpPOBaAHUIO CIIPABOYHOTO
anmaparta/l. Makaposa /[ Dnektponnstii pecypc].- 2008.- pexxum mocTyma:
book.uraic.ru/fag/professionalnaja_spravka

9. Moprenmtepn, U. I'. CnpaBouHo-6nbanorpadguueckoe 00CIyKUBaHHUE B
OuOJIMOTEeKaX : HAy4YHO-TIPaKT. mocobue / Moprenmreps, 1. I'.. - M. :
JIuGepus, 1999. - 79 c. -

10.IToaroroBka nHGOpMaIMOHHO-OUOIMOTEUHBIX KaapoB X XI Beka:
OCBOEHME HOBBIX TEXHOJIOTHI: MaTepuaisl Beepoc. Hayd.-mipakT. KOH.
/[DnexTponnsii pecypc].- PI'b.- 2008.- pexxum noctyma: http
[lwww.kravchuk.ru/articles/

11.Cykuacsn, 3.P. bubnuorteunsie karanoru : Meroa. marepuaisi / J. P.
CyxkunacsH. - M. : IIpodusgat, 2001. - 191 c. - (CoBpeMeHnHast Oubnunoreka.
Beim. 19). - 0-0.

12.Cyxuacsn, 3.P. Karanoruzanus u kinaccugukanus. JJIEKTPOHHBIC

KaTaJoTd U aBTOMAaTU3UPOBAHHBIC OUOIMOTEYHBIE CUCTEMBI : U30paHHbIC

cratbu / 3. P. Cykuacss. - CII06.: [Ipodeccus, 2012. - 665-18

Cnucok crangaproB CUBU /L

roct 7.0-99. (MCO 5127-1-83). HNudbopmanuoHHO-OUOIUOTEUHAS
NesATeIbHOCTh, Oubnuorpadus. Tepmunsl u onpenenenus. - Bzamen 'OCT 7.00-
84, TOCT 7.26-80; BBen. 2000-07-01. - Munck: M3a-Bo ctanmaptos, 1999. - 23c.

['OCT P7.0.5 2008 Cuctema cTaHnnapToB 1o nHdopmaiuu,
oubnuoreunomy u uzgatenbckomy neiny BUBJIMOT'PAOUYECKASA CChUIKA
OO6mue TpeOboBaHus U MPaBUIa COCTABJICHUS

I'OCT 7.1—2003. bubnmorpaduyeckoe omucanue pokymeHta. OOrmue
TpeboBaHus U TipaBujia coctaBieHus. - Bzamen 'OCT 7.1 -84.

I'OCT 7.25—80. (MCO 2788-86). Tezaypyc nHPpOpMAIIMOHHO-TIOUCKOBBIN
onHosA3bluHBINA. [IpaBuna pa3paboTku, CTpPpyKTypa, cocTtaB u (opma

npeactanieHus. - Beenen ¢ 01.01.1982; M3menenue Ne 1-87.



I'OCT 7.30—2000. bubGnmorpadwudueckas 3amuch. 3aroysioBok. OoOmme
TpeOoBaHusA 1 paBuiIa coctaienus - Beenen ¢ 01.07.2001.

'OCT 7.49—84. Pyopuxatop ['ACHTU. Crpykrypa, mnpaBuia
UCIIOIb30BaHMs U BefeHus. - Beenen ¢ 01.01.1985.

['OCT 7.73—96. Tlouck u pacnpoctpaneHue uHbopmanuu. TepMHUHBI U
onpeaenenus. - Bzamen I'OCT 7.27—S80; Beea. ¢ 01.01.98. - Munck: M3n-Bo
crangapros, 1997. - 15 c.

I'OCT 7.74—96. WHdopManmOHHO-IOUCKOBBIE SI3bIKM. TEpMUHBI U
onpeaenenus. - Beegen ¢ 01.07. 97. - Munck: U3a-Bo crangaptos, 1997. - 34 c.

'ocCT 7.76—96. KomniektoBanue dbonna JOKYMEHTOB.
bubmuorpadupoBanue. Kartanoruzanusa. Tepmunbsl U onpeneneHus. - BreaeH c

01.01. 98. - Munck: U3a-Bo crarmaprTos, 1997. - 52 c.

9. Ilepeuyennb pecypcoB HHGPOPMANUOHHO-TEJICKOMMYHUKALIMOHHOM CEeTH
«/HTEpHeT», He0OXOAUMBIX [IJISI 0CBOCHMS TUCIUILINHBI
1. Hayunas snekrponnas ouomuoreka eLIBRARY.RU - http://www.e-

library.ru
2. O6pazoBarenpHblil moptan JAI'Y. Oby4garomas cpena Moodle -
http://edu.dgu.ru

3. eLIBRARY .RU[DnekTpoHHBI pecypc]: anekTponHas oubianoreka / Hayy.
AJEKTPOH. 0-ka. — MockBa, 1999 — . Pexxum noctymna:

https://elibrary.ru/defaultx.asp.

4. IPR BOOKS: snextpoHHO-OMOMMOTEYHAs cucTema [6a3a nanHbixX | / Jlar.roc.
yH-T. — Maxaukaia, — Jloctymn u3 cetu JI'Y wnu, nocie peructpanuu u3
CeTH yH-Ta, U3 JIF000H TOYKH, MMerolel gocTym B uaTepHer. — URL http://
http://www.iprbookshop.ru/366.html

5. O6pazoBatenbHblil moptan AI'Y Moodle[DnekTpoHHblil pecypc]: cuctema
BUpPTyalbHOro oOyueHueM: [0a3a nanHbix | / Jlar.roc. yH-T. — Maxaukaina, T.
— Jloctyn u3 cetu JII'Y wnn, mocie perucTpanuu U3 CETH yH-Ta, U3 JIF0O0H

TOYKH, UMetoleit moctyn B mHTepHeT. — URL: http://edu.dgu.ru/my/



http://edu.dgu.ru/
https://elibrary.ru/defaultx.asp
http://edu.dgu.ru/my/

6. Onextponnsiii katanor Hb JII'Y[DnexTpoHHsIil pecypc]: 6a3a JaHHBIX
COJIEPKUT CBEACHUS OBCEX BUIAX JIUT, moctynaronmx B ¢oua Hb

JAI'Y/arectanckuii roc. yH-T. — Maxaukaia, 2010

10. MeTtoauyeckue YyKa3aHuUsl sl OOY4YalOIIMXCS 10 OCBOCHHIO
AUCHUIIHHBI.

B Tteuenme cemectpa OOydYarOmMIACS JTOJDKEH BBIIOJHUTH pedepar 1o
BbIOpaHHON Teme. PaGora Haj pedeparoM HauMHaeTCs C BBIOOpA HMCXOJAHOTO
Marepualia, B Ka4eCTBE KOTOPOr0 MOTYT OBITh NE€YaTHbIC U3/IaHUS, UCTOYHUKHA U3
cartoB Internet. [locne ananusza maTepruaia COCTABISAETCS KPATKOE OTJIABICHUE 10
TeMe. 3aTeM CIEeAyeT IMOCJIEeI0BaTeIbHO CKOMIIOHOBATh CoJiep:kaHue pedepara B
COOTBETCTBUHM OriaBieHreM. [IoMUMO TEKCTOBOM YacTu pedepaT MOKET BKIKOYATh
TaOJIMYHBIA MaTepuall, PUCYHKH, €CIU 3TO YJIydIllaeT KaueCTBO H3JIOkKeHHUs. B
KOHIIE W3JI0)KEHUSI MPUBOJUTCA CIMCOK HCIIOJIb30BAaHHOM JHUTEPATYPhl U CCHUIKU
Ha MaTepuaisl U3 cetu Internet, ecau 310 umeer mecto. O0beM pedepara q0KEH
ObITh B mpefaenax oT 3 A0 8 JHCTOB MPH MEXKIYyCTPOUHOM HHTepBaie 1,25 (mpu
NPEBBIIICHUA 00beMa OLIEHKa 3a pedepaT MOXKeT ObITh CHWKeHa Ha 1 Oam).
[Ipudyem B yka3zaHHBI OOBEM HE BXOIAT TUTYJBHBIN JIHCT, OTJIABJIEHHE, CITHUCOK
UCIIOJIb30BaHHOM JIUTEPATYPHI.

KadecTBO  BBINIOJHEHUS  OLIEHUBAETCS 1O  CTENEHU  COOTBETCTBUS
conepkanusi pedepara TemMe, MOJHOTE W TIIyOMHE OXBaTa, YETKOCTH M SICHOCTH
U3JI0KEHMS MaTepuara.

Pedepar odopmisior mnedyaTHBIM MM PYKONHUCHBIM  CIIOCOOOM, €
OTJIABJICHUEM M THTYJIHHBIM JINCTOM.

Cnaua pedepata Ha mnpoBepky He mosnHee 10-oif Hemenu y4eOHOTO
ceMecTpa U BO3MOXHA B TPEX BapUaHTaX: B IEYATHOM BHUJE, B PYKOITUCHOM BHUJE U
B BHUjIe BioxeHus B popmare «DOCy» 1o e-mail.

CTyneHTbl JOJAKHBI OCBOUTH OCHOBHBIC TOHSATUS Kypca «CrnpaBodHO-

MOMCKOBBIN anmapary, OpUEHTUPOBATHCS B IPOOIEMaX COBPEMEHHON HAyKH.



JUis  OCTHKEHUS TIOCTABIICHHBIX L€Jed CTYACHT J[OJDKEH YyCBauBaTh
JICKIIMOHHBIN MaTepuad M CBEJEHUS HAy4dHbIX cTaTed, MOHOorpaduii, y4eOHBIX
nocoOui, y4eOHHMKOB, PEKOMEHIOBAHHBIX B CIIUCKE JIUTEPATyphbl, B KOTOPBIX
U3JIaraloTCs TEOPETUIECKUE OCHOBBI IIPEIaraeMoro Kypca.

Jlist oBnajieHUsT YMEHMSIMU M HaBBbIKAMHU CTYIEHTHI JOJDKHBI B IOJHOM
o0beMe HMETb NpEeJICTaBIEHUE 00 UCTOPUU U TEOPUHU MPOUCXOKICHUS KAaTaIOrOB
U BUJAX KaTajoroB MU UX COBPEMEHHOM cocTosiHMHM. CTyAeHT JOJDKEH B XOJe
OCBOCHHMSI JAMCIMIUIMHBI THIATENBHO MpopabdoTaTh JICKIMOHHBIM MaTepual,
BBIPa0OTaTh CBOIO KOHIEMIINIO PEIICHUS UMEIOIINXCS BOMPOCOB; 3HATh OCHOBHBIE
TpeOOBaHUS; TOHHUMATH CYITHOCTh MCTOPUYECKOTO TMPOIECCa BOZHUKHOBEHHUS U
pa3BuTusi 6ubnuorpaduu, ee COOTBETCTBUSA OOIIECTBEHHOU OMOIMOrpaduueckon
MOTPEOHOCTH B €€ KOHKPETHO-UCTOPpUUIECKOM hopme.

JlaHHBIN KypC MpENCTaBIsIeT COOOM TEOPETHUECKOE U3JI0KEHHE MaTepHana,
Ha TMPAKTUYECKUX 3aHATUSX YIIYOJSIOTCS 3HAHUS CTYACHTOB, MOJY4YEHHBIE Ha
JEKIIUU, OOCYXKIAIOTCS MPOOJIEMHBIE BOMPOCHI, OIHAKO OMpEACIICHHYI0 YacTb
MaTepuasa CTyI€HThI JOJKHBI OCBOUTH CAMOCTOSITENIBHO.

JIeKuu peKOMEHIyeTCs KOHCTIEKTHPOBATh. JTO TIOMOTaeT 0oJiee MPOYHOMY
yCBOCHUIO MaTepuana Jekiuil. [lo xomy Jexkuuu CTyIeHThI MOTYT 3a]aBaTh
BOIPOCHI IO TEME JEKIUHU. Takue BOMPOCHl CIIOCOOCTBYIOT JyUIIeMy TOHUMaHUIO
MaTepuara.

Ha mpaktuueckux (CeMHUHApCKUX) 3aHSATUSAX, KOTOPBIE TMPOXOAST B
WHTEPAKTUBHOM pEXHUME, CTYACHTBl JOJDKHBI TIPOSBIATH AaKTUBHOCTH IIPH
0OCYKJICHIH TeMbI CEMHUHApA.

TpebGoBaHuUs K BRIMOIHEHUIO KOHTPOJIBHOM paOOTHI:

K KOHTpOIbHBIM paboTaM MPEABSBISIOTCA CIAEAYIOINE TPEOOBAHMS:

. palboTHI JOKHBI BHITIOJIHATHCS Ha 0a3e MPOMIEHHBIX TEM MUCbMEHHO;
. paboTHI JOKHBI ObITh BBHITIOJHEHBI B ayIUTOPUH B TeUeHUE 45 MHH.;
. IIPU HESABKE CTYAEHTA Ha KOHTPOJIbHYIO paboTy, paboTa BBIMOIHIETCS

Ha CJICAYIOIICM 3aHATHUU.



[Ipn oueHke KayecTBa KOHTPOJIBHON pPaOOTBl YUHUTHIBAIOTCS CTENEHb
COOTBETCTBHUSI TE€ME BOIIPOCA, IOJIHOTAa OXBaTa W IIyOMHA 3HAHUS, YETKOCTh
OTBETA, YPOBEHB U3JIOKEHUS MaTepUaia CTyJCHTAMHU.

Opranu3zaiusi IpakKTUYECKUX 3aHATUNA (CEMUHAPOB)

[IpakTuueckue 3aHATHS (CEMHHApbl) COCTOAT U3 YCTHBIX JIOKJIAJOB
CTYJIEHTOB, OpraHU3alluy JUCKYCCHUI U PELICHUS 33/1a4 B PEKUME COPEBHOBAHHUI.

YcTHBIE AOKIAAbl OPTraHU3YIOTCA CIEAYIOIINM 00pa3oM:

-POCITYIIMBAETCS BBHICTYIICHUE CTYICHTA 110 U30paHHOU TEME;

-CTYI€HT, BBICTYIIMBIIUI C JOKJIaJ0M, OTBEYAET HA BOIPOCHI OT IPYMIIbI WU
NPENnoIaBaTesis, KOTOPbIE BO3HUKAIOT NOCJIE BHICTYIICHHUS,

-[IpENoJaBaTeNb JAaeT OOIIYI0 OLEHKY BBICTYIUIEHHIO, B KOTOPOM yKa3bIBaeT
Ha €ro JOCTOMHCTBA U HEJOCTATKU U CTABUT OLIEHKY CTY/ACHTY 32 BBICTYIUICHHE.

BrICcTyIuIEHNS] OLIEHUBAIOTCS IO CIEIYIOLIUM KPUTEPHSIM:

-I10 CTENIEHU COOTBETCTBUS COJIEPKAHUS TEME JIOKIIA/a;

-110 TIOJIHOTE OXBAaTa U TIIyOMHE 3HAHUS MIPEAMETA,;

-4ETKOCTH ¥ apryMEHTUPOBAHHOCTU OTBETA;

-110 YPOBHIO M3JI0KEHUS MaTepuania CTyJAeHTaMu.

TpeOGoBaHus K YCTHBIM JIOKJIaJ1aM

K ycTHBIM 0KIIaAaM CTYIEHTOB NPEAbSBIAIOTCS CAEAYIOLIUE TPEOOBAHNUA:

. 00BbEM JToKIIazia 2 - 3 CTpaHuil,

. BpeMs i tokiana ot 10 go 15 mMunyT.

DK3aMeH CTYAEHThI CHAI0T Mo TectaM W OwmiieraM. CIHCOK BOMPOCOB K
sK3amMeHy npenactaBiieH. OTBET M0 OMJIETY OLEHUBAETCS MO CTENEHU COOTBETCTBUS
COJIEp>KaHMs OTBETA BOIIPOCY, YETKOCTH U SICHOCTH U3JIOKEHUS MaTEpHaa.

11. IlepeyeHp HH(OPMALMOHHBIX TEXHOJOIMH, HCHOJb3yeMbIX IpPH
OCYLECTBJICHMH O00pa30BaTebLHOI0 Mpouecca M0 AUCHUIVIMHE, BKJIKYasf
nepevYeHb NMPOrpPaMMHOr0 odecnevyeHusi 1 MH(POPMANMOHHBIX CIPABOYHBIX
cUcTeM.

Peanu3zanus pa3nuuHbIX BUAOB yU4eOHON pabOThI (BKIIIOYAsi, HCIOJIb30BaHUE

OMOJIMOTEUHBIX CAMTOB, AJEKTPOHHON MOYTHI M T.I.) MO JAHHOW JUCIIUILUIUHE HE



TpeOyeT YCTaHOBKH CIIEUAIbHOTO JUIIEH3UOHHOTO MPOrpaMMHOTO 0OecTieueHus B
ayIUTOPUAX U KOMIIBIOTEPHBIX Knaccax JAI'Y. Ilpu nzyyennn nanHoro npeamera B
paclopsDKEHMHM  CTYJIEHTOB HAaxOJATCS HMHTEPHET-KIacChl M 000pYIOBAaHHBIE
pabouunie MecTa JJisl CTYJIEHTOB U unTtareneit (APM)

12. Onucanue MaTepHAJIbHO-TEXHHMYECKON 0a3bl, HE00OXOAUMON I
OCYLLIECTBJICHHS 00pa30BaTEJIbHOI0 MPOLECCA M0 JMCUHUIINHE.

Peanuzanus yueOHOW MUCHUIUIMHBI TpeOyeT Hajaudus THUIIOBOM y4uyeOHOM
ayIUTOPHUM  C  BO3MOXKHOCTBIO  IOJKIIOYEHHS  TEXHUYECKUMX  CPEJCTB
(ayanoBU3yaIbHBIX, KOMIBIOTEPHBIX U TEIEKOMMYHHUKAIIMOHHBIX). O00py10BaHNEe

y4eOHOH ayJIMTOPHUH: SKPAH, MyJIbTUMEIUUHBIA TPOEKTOP, HOYTOYK.



